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All NAF Academy students are expected to complete a paid internship during their high school years. Once students complete required course work, a paid internship, and graduate from high school, they become NAFTrack Certified and become eligible for many career opportunities as a result of their hard work. Major corporations are partnering with NAF to offer these NAFTrack Certified students many benefits in their companies.  

The overall purpose of an internship is to provide opportunities for students to demonstrate readiness for the world of work as assessed by the NAF internship assessment.  When students intern in the workplace, they are observing firsthand the skills and knowledge required to be successful on the job. The experience can stimulate students’ interests in the occupation, or in some cases, may steer them away from something in which they have little or no interest. Each are valuable conclusions to an internship.

The ultimate goal is to provide opportunities for students to explore careers and to prepare today’s youth to be successful in life and work.

Internship Logistics:
Length of Time: 6-8 weeks, 120 hours (For 6-8 weeks during the student’s part time job, they will participate in identified internship activities/projects).

Student Name:_____________________________________     Academy/School Name:_______________________


Place of Employment: _______________________________   Employment Address: _________________________


Supervisor’s Name: __________________________________   Supervisor’s Email: ___________________________


Supervisor’s Signature: ______________________________
 

Supervisor’s Work Phone Number:___________________   Supervisor’s Cell Phone Number:________________


Start Date of internship:_____________________________   End Date of internship:_________________________


ATTACH SUPERVISOR BUSINESS CARD HERE : 







	SELECTED ACTIVITIES
Choose 1-2 activities in each section to complete during the internship. Mark  an X by the selected activities.
	INTERNSHIP ACTIVITIES

	
	Please note this is a list of suggested activities. The internship supervisor and intern are expected to select a total of 4-8 activities to complete from the list below.  THE STUDENT IS NOT EXPECTED TO COMPLETE ALL ACTIVTIES ON THIS LIST:


	
	TECHNOLOGY

	
	Participate in projects involving technology in the workplace

	
	Use social media to promote the business

	
	Design a sample Facebook page for the business

	
	Showcase intern work through presentations/expo

	
	PROJECTS AND PLANNING

	
	Observe projects in the process in the work place. (New workplace initiatives, building or remodeling projects, planning for expansion.)

	
	Participate in and attend team meetings where management decisions are made

	
	Complete a journal of internship experiences and reflections about the internship

	
	ORGANIZATIONAL MANAGEMENT

	
	Allow intern sit in on management meetings for the workplace 

	
	Allow the student to conduct an informational interview of a person in a management position in the organization.

	
	Allow student to be part of an interview panel for a prospective employee. 

	
	Allow students to listen to guest speakers from your company’s executive ranks.

	
	Participate in the development of work schedules.

	
	HUMAN RESOURCE MANAGEMENT

	
	Develop a plan to improve employee wellness. 

	
	Allow the student to shadow a manager

	
	Have the intern maintain a diary of his or her internship experiences during the internship period.

	
	Review and provide recommendations for the employee dress code.

	
	Allow students to develop questions for a satisfaction survey for your business

	
	Develop a team building activity for the organization. 

	
	Review employee handbook and make suggestions on how to improve the handbook.





EXIT INTERNSHIP ACTIVITY-SUPERVISOR
1. Conduct exit interviews with the intern at the end of the internship period.
2. Complete on-line NAF Internship Assessment for student intern
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