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SUPERINTENDENT OF SCHOOLS


	Employee Name:
	[bookmark: Text1]     
	Employee ID Number:
	     

	Direct Supervisor Name:
	     
	Campus Name:
	     

	Department Name:
	     
	Timekeeper Name/ Contact Info:
	     

	Element Name:
	     
	Line Code:
	     


	DAY
	DATE
	TIME IN
	TIME OUT
	TOTAL HRS
	

	Monday
	     
	     
	     
	     
	

	Tuesday
	     
	     
	     
	     
	

	Wednesday
	     
	     
	     
	     
	

	Thursday
	     
	     
	     
	     
	

	Friday
	     
	     
	     
	     
	

	Saturday
	     
	     
	     
	     
	

	Sunday
	     
	     
	     
	     
	

	
Total Hours Worked:
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Employee Signature:
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Direct Supervisor Signature:
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