



New York State Part 100 Regulations - School Counseling Programs
 
As per the New York State Education Department, listed in Part 100 of the Commissioner's Regulations, school counseling/guidance programs are defined as follows: 

I) Public Schools:   Each school district shall have a guidance program for all students.

II) In grades k-6, the program shall be designed in coordination with the teaching staff to prepare students to participate effectively in their current and future educational programs, to help students who exhibit any attendance, academic, behavioral or adjustment problems, to education students concerning avoidance of child sexual abuse and to encourage parental involvement. 

III) In grades 7-12, the school counseling program shall include the following activities and services: 

A.) An annual review of each student's educational progress and career plans, with such reviews conducted with each student individually or with small groups by personnel certified or licensed as school counselors. 

B.) Instruction at each grade level to help students learn about various careers and about career planning skills conducted by personnel certified or licensed as school counselor, or by classroom teachers in cooperation with the school counselor. 

C.) Other advisory and individual or group counseling assistance to enable students to benefit from the curriculum to help students develop and implement postsecondary educational and career plans, to help students who exhibit any attendance, academic, behavioral or adjustment problems and to encourage parental involvement, provided that advisory assistance shall be provided by teachers or counselors or by certified teaching assistants under the supervision of counselors or teachers, and that such individual or group counseling shall be provided by certified or licensed school psychologists or certified or licensed school social workers in cooperation with certified and licensed school counselors. 

IV) Each school district shall develop a district plan which sets forth the manner in which the district shall comply with the requirements of this subdivision. Such plan should be filed in the district offices and shall be available for review by any individual. The plan shall present program objectives, which describe expectations of what students will learn from the program; activities to accomplish the objectives; specifications of the staff members and other resources assigned to accomplish the objectives; provisions for the annual assessment of the program results. The plan shall be reviewed annually by the school counselors, and revisions shall be made as necessary.
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FOUNDATION



MISSION
The mission of the Herkimer County Counselors’ Association Comprehensive School Counseling Program is to advocate and provide support for maximum student achievement in the areas of academic, career, and personal/social growth. School counselors work with parents, educators and the community to provide developmentally appropriate and comprehensive services that meet the needs of all students in order for them to become productive members of an ever-changing global society. 

PHILOSOPHY/BELIEF

As counselors of the HCCA, we believe:
· All students are capable of learning, achieving and acquiring knowledge in different ways and at different rates.
· All students are valued as individuals.
· All students have a right to, and will benefit from, a comprehensive counseling program that is culturally and developmentally appropriate.
· Students, with their parents, are responsible for monitoring their educational progress, assisted by the professional school counselor. 
In addition, counselors:
· Help students recognize their learning strengths, weaknesses and potential.
· Coordinate activities and programs that support the academic mission of the school.
· Utilize the strengths of parents and the community and serve as liaisons between parents, the community and the school.
· Participate in on-going programs and professional development that enhance their skills and knowledge.
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COUNSELOR ROLE
Among the skills that characterize a school counselor, 
the following are considered essential:
	Skill 
	Description 

	Counseling 
	School counselors spend time on individual and group counseling, crisis intervention, prevention and responsive services. 

	Consultation 
	School counselors acting as consultants can help parents, teachers, and students work together effectively. They seek solutions to improve the educational/social/emotional experience for all students. 

	Coordination of Services 
	School counselors coordinate resources and services for students and families through community outreach.  School counselors collaborate with agencies to provide a variety of services and opportunities to students and their families.  

	Leadership 
	School counselors seek to make schools a welcoming learning community where all students can achieve academic, career, and personal/social success. 

	Advocacy 
	School counselors are advocates for all students. 

	Teaming and Collaboration 
	Counselors collaborate with all school community members. Counselors collaborate most closely with teachers to deliver the counseling program. In addition, they use professional development opportunities to promote the counseling programs to members of the educational community and develop collaborative projects. 

	Use of Data 
	Data provides a method to determine the impact of a school counseling program on student success and school climate. 

	Use of Technology 
	School counselors are technologically literate and proficient in using the internet, communicating electronically, and processing data electronically to better assess student progress and program quality. 




ASCA - Role of the School Counselor
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BENEFITS OF A COMPREHENSIVE SCHOOL COUNSELING PROGRAM

Comprehensive developmental school counseling programs provide a system that encourages and promotes academic, career, and personal/social development in preparation for the challenges of the 21st century.  School counseling programs have a positive impact on students, parents/guardians, teachers, administrators, boards of education, school counselors, and the community.

Benefits for Students:
· Prepares students for the challenges of the 21st century by acquiring knowledge and skills in academic, career, and personal/social development
· Connects the educational program to future success
· Ensures student access to the school counseling program
· Promotes a rigorous academic curriculum for every student
· Promotes commitment to learning
· Supports development of skills to increase student success
· Ensures equitable access to educational opportunities
· Monitors data to facilitate student improvement
· Fosters advocacy for students
· Facilitates career exploration and development

Benefits for Parents:
· Prepares their children for the challenges of the 21st century through academic, career, and personal/social development
· Provides support for parents in advocating for their child’s academic, career, and personal/social development
· Develops a systematic approach for their child’s long-range planning and learning
· Increases opportunities for parent/school interaction
· Provides training and informational workshops

Benefits for Teachers:
· Promotes an interdisciplinary team approach to address student needs and educational goals
· Positively impacts school climate and the learning community
· Supports classroom instruction
· Increases teacher accessibility to the counselor as a classroom presenter and resource person
· Provides a system for co-facilitation of classroom guidance lessons
· Encourages positive, calendared activities and supportive working relationships
· Analyzes data to improve school climate and student achievement

Benefits for School Counselors:
· Provides a clearly defined role and function in the educational system
· Eliminates non-counseling functions
· Provides direct service to every student
· Provides a tool for program management and accountability
· Recognizes the school counselors as leaders, advocates, and change agents
· Ensures the school counseling program’s contribution to the school’s mission
Benefits for Administrators:
· Aligns the school counseling program with the school’s academic mission
· Assists administration to use school counselors effectively to enhance learning and development for all students
· Provides a proactive school counseling curriculum addressing the students’ needs and enhancing school climate
· Uses data to jointly develop school counseling goals and school counselor responsibilities
· Provides a means of evaluating the effectiveness of the school counseling program
· Demonstrates school counseling accountability

Benefits for Boards of Education:
· Provides rationale for implementing a comprehensive developmental counseling program in the school system
· Provides assurance that a quality school counseling program is available to every student
· Informs the community about the school counseling program 
· Provides data about improved student achievement
· Demonstrates the necessity of appropriate levels of funding for implementation

Benefits for Student Services Personnel:
· Provides school psychologists and other professional student services personnel with a clearly defined role of the school counselor
· Fosters a positive team approach, which enhances cooperative working relationships
· Maximizes collaborative teaming to ensure individual student success
· Uses school counseling program data to maximize benefit to individual student growth

Benefits for the Community:
· Provides an increased opportunity for collaboration and participation of community members with the school program
· Creates community awareness and visibility of the school counseling program
· Connects the community to the needs of the school and the school to the needs of the community
· Enhances economic development through quality preparation of students for the world of work

Benefits for Business and Industry:
· Increases opportunities for business and industry to participate actively in the total school program
· Provides increased opportunity for collaboration among counselors, business, and industry
· Provides a potential work force with decision-making skills, pre-employment skills, and increased worker maturity


Adapted from the New York State School Counselor Association (2005).  The New York State Model for Comprehensive K-12 School Counseling Programs.  Leicester, NY: Author
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PROGRAM STANDARDS


The National Standards for School Counseling Programs facilitate student development in three board areas: academic development, career development and personal/social development. The following are the nine national standards adopted by New York State. They serve as the foundation of the HCCA Comprehensive School Counseling Program, and represent knowledge, attitudes and skills that all students will acquire and demonstrate in the areas of academic, career and personal/social development as a result of participation in the HCCA Comprehensive School Counseling Program.

Academic Development:
Standard A: Students will acquire the attitudes, knowledge and skills that contribute to effective learning in school and across the life span.
Standard B: Students will complete school with the academic preparation essential to choose from a wide range of substantial post-secondary options, including college.
Standard C: Students will understand the relationship of academics to the world of work and to life at home and in the community.

Career Development:
Standard A: Students will acquire the skills to investigate the world of work in relation to knowledge of self and to make informed career decisions.
Standard B: Students will employ strategies to achieve future career goals with success and satisfaction.
Standard C: Students will understand the relationship between personal qualities, education, training, and the world of work. 

Personal/Social Development:
Standard A: Students will acquire the knowledge, attitudes, and interpersonal skills to help them understand and respect self and others. 
Standard B: Students will make decisions, set goals, and take necessary actions to achieve goals. 
Standard C: Students will understand safety and survival skills. 




ASCA National Standards for Students
(Competencies and Indicators) Legend: A:A-1.1 = Academic Domain, Standard A, Competency 1 and Indicator 1



Academic Development______________________________________
ASCA National Standards for academic development guide school counseling programs to implement strategies and activities to support and maximize each student’s ability to learn.

Standard A: Students will acquire the attitudes, knowledge and skills that contribute to effective learning in school and across the life span.

A:A1     Improve Academic Self-concept
A:A1.1 Articulate feelings of competence and confidence as learners
A:A1.2 Display a positive interest in learning
A:A1.3 Take pride in work and achievement
A:A1.4 Accept mistakes as essential to the learning process
A:A1.5 Identify attitudes and behaviors that lead to successful learning

A:A2     Acquire Skills for Improving Learning
A:A2.1 Apply time-management and task-management skills
A:A2.2 Demonstrate how effort and persistence positively affect learning
A:A2.3 Use communications skills to know when and how to ask for help when needed
A:A2.4 Apply knowledge and learning styles to positively influence school performance

A:A3     Achieve School Success
A:A3.1 Take responsibility for their actions
A:A3.2 Demonstrate the ability to work independently, as well as the ability to work cooperatively with other students
A:A3.3 Develop a broad range of interests and abilities
A:A3.4 Demonstrate dependability, productivity and initiative
A:A3.5 Share knowledge



Standard B: Students will complete school with the academic preparation essential to choose from a wide range of substantial post-secondary options, including college.

A:B1     Improve Learning
A:B1.1 Demonstrate the motivation to achieve individual potential
A:B1.2 Learn and apply critical-thinking skills
A:B1.3 Apply the study skills necessary for academic success at each level
A:B1.4 Seek information and support from faculty, staff, family and peers
A:B1.5 Organize and apply academic information from a variety of sources
A:B1.6 Use knowledge of learning styles to positively influence school performance
A:B1.7 Become a self-directed and independent learner

A:B2     Plan to Achieve Goals
A:B2.1 Establish challenging academic goals in elementary, middle/jr. high and high school
A:B2.2 Use assessment results in educational planning
A:B2.3 Develop and implement annual plan of study to maximize academic ability and achievement
A:B2.4 Apply knowledge of aptitudes and interests to goal setting
A:B2.5 Use problem-solving and decision-making skills to assess progress toward educational goals
A:B2.6 Understand the relationship between classroom performance and success in school
A:B2.7 Identify post-secondary options consistent with interests, achievement, aptitude and abilities





STANDARD C: Students will understand the relationship of academics to the world of work and to life at home and in the community.

A:C1     Relate School to Life Experiences
A:C1.1 Demonstrate the ability to balance school, studies, extracurricular activities, leisure time and family life
A:C1.2  Seek co-curricular and community experiences to enhance the school experience
A:C1.3  Understand the relationship between learning and work
A:C1.4  Demonstrate an understanding of the value of lifelong learning as essential to seeking, obtaining & maintaining life goals
A:C1.5  Understand that school success is the preparation to make the transition from student to community member
A:C1.6  Understand how school success and academic achievement enhance future career and vocational opportunities

Career Development________________________________________
ASCA National Standards for career development guide school counseling programs to provide the foundation for the acquisition of skills, attitudes and knowledge that enable students to make a successful transition from school to the world of work, and from job to job across the life span.

Standard A: Students will acquire the skills to investigate the world of work in relation to knowledge of self and to make informed career decisions.

C:A1     Develop Career Awareness
C:A1.1 Develop skills to locate, evaluate and interpret career information
C:A1.2 Learn about the variety of traditional and nontraditional occupations
C:A1.3. Develop an awareness of personal abilities, skills, interests and motivations
C:A1.4 Learn how to interact and work cooperatively in teams
C:A1.5 Learn to make decisions
C:A1.6 Learn how to set goals
C:A1.7 Understand the importance of planning
C:A1.8 Pursue and develop competency in areas of interest
C:A1.9 Develop hobbies and vocational interests
C:A1.10 Balance between work and leisure time

C:A2     Develop Employment Readiness
C:A2.1 Acquire employability skills such as working on a team, problem- solving and organizational skills
C:A2.2 Apply job readiness skills to seek employment opportunities
C:A2.3 Demonstrate knowledge about the changing workplace
C:A2.4 Learn about the rights and responsibilities of employers and employees
C:A2.5 Learn to respect individual uniqueness in the workplace
C:A2.6 Learn how to write a résumé
C:A2.7 Develop a positive attitude toward work and learning
C:A2.8 Understand the importance of responsibility, dependability, punctuality, integrity and effort in the workplace
C:A2.9 Utilize time- and task-management skills


Standard B: Students will employ strategies to achieve future career goals with success & satisfaction.

C:B1 Acquire Career Information
C:B1.1 Apply decision-making skills to career planning, course selection and career transition
C:B1.2 Identify personal skills, interests and abilities and relate them to current career choice
C:B1.3 Demonstrate knowledge of the career-planning process
C:B1.4 Know the various ways in which occupations can be classified
C:B1.5 Use research and information resources to obtain career information
C:B1.6 Learn to use the Internet to access career-planning information
C:B1.7 Describe traditional and nontraditional career choices and how they relate to career choice
C:B1.8 Understand how changing economic and societal needs influence employment trends and future training

C:B2 Identify Career Goals
C:B2.1 Demonstrate awareness of the education and training needed to achieve career goals
C:B2.2 Assess and modify their educational plan to support career
C:B2.3 Use employability and job readiness skills in internship, mentoring, shadowing and/or other work experience
C:B2.4 Select course work that is related to career interests
C:B2.5 Maintain a career-planning portfolio


Standard C: Students will understand the relationship between personal qualities, education, training and the world of work.

C:C1    Acquire Knowledge to Achieve Career Goals
C:C1.1 Understand the relationship between educational achievement and career success
C:C1.2 Explain how work can help to achieve personal success and satisfaction
C:C1.3 Identify personal preferences and interests influencing career choice and success
C:C1.4 Understand that the changing workplace requires lifelong learning and acquiring new skills
C:C1.5 Describe the effect of work on lifestyle
C:C1.6 Understand the importance of equity and access in career choice
C:C1.7 Understand that work is an important and satisfying means of personal expression

C:C2 Apply Skills to Achieve Career Goals
C:C2.1 Demonstrate how interests, abilities and achievement relate to achieving personal, social, educational and career goals
C:C2.2 Learn how to use conflict management skills with peers and adults
C:C2.3 Learn to work cooperatively with others as a team member
C:C2.4 Apply academic and employment readiness skills in work based learning situations such as internships, shadowing and/or mentoring experiences

Personal/Social Development_________________________________
ASCA National Standards for personal/social development guide school counseling programs to provide the foundation for personal and social growth as students progress through school and into adulthood.

Standard A: Students will acquire the knowledge, attitudes and interpersonal skills to help them understand and respect self and others.

PS:A1 Acquire Self-knowledge
PS:A1.1 Develop positive attitudes toward self as a unique and worthy person
PS:A1.2 Identify values, attitudes and beliefs
PS:A1.3 Learn the goal-setting process
PS:A1.4 Understand change is a part of growth
PS:A1.5 Identify and express feelings
PS:A1.6 Distinguish between appropriate and inappropriate behavior
PS:A1.7 Recognize personal boundaries, rights and privacy needs
PS:A1.8 Understand the need for self-control and how to practice it
PS:A1.9 Demonstrate cooperative behavior in groups
PS:A1.10 Identify personal strengths and assets
PS:A1.11 Identify and discuss changing personal and social roles
PS:A1.12 Identify and recognize changing family roles

PS:A2 Acquire Interpersonal Skills
PS:A2.1 Recognize that everyone has rights and responsibilities
PS:A2.2 Respect alternative points of view
PS:A2.3 Recognize, accept, respect and appreciate individual differences
PS:A2.4 Recognize, accept and appreciate ethnic and cultural diversity
PS:A2.5 Recognize and respect differences in various family configurations
PS:A2.6 Use effective communications skills
PS:A2.7 Know that communication involves speaking, listening and nonverbal behavior
PS:A2.8 Learn how to make and keep friends

Standard B: Students will make decisions, set goals and take necessary action to achieve goals.

PS:B1 Self-knowledge Application
PS:B1.1  Use a decision-making and problem-solving model
PS:B1.2  Understand consequences of decisions and choices
PS:B1.3  Identify alternative solutions to a problem
PS:B1.4  Develop effective coping skills for dealing with problems
PS:B1.5  Demonstrate when, where and how to seek help for solving problems and making decisions
PS:B1.6  Know how to apply conflict resolution skills
PS:B1.7  Demonstrate a respect and appreciation for individual and cultural differences
PS:B1.8  Know when peer pressure is influencing a decision
PS:B1.9  Identify long- and short-term goals
PS:B1.10  Identify alternative ways of achieving goals
PS:B1.11  Use persistence and perseverance in acquiring knowledge and skills
PS:B1.12  Develop an action plan to set and achieve realistic goals

Standard C: Students will understand safety and survival skills.

PS:C1 Acquire Personal Safety Skills
PS:C1.1  Demonstrate knowledge of personal information (i.e., telephone number, home address, emer. contact)
PS:C1.2  Learn about the relationship between rules, laws, safety and the protection of rights of the individual
PS:C1.3  Learn about the differences between appropriate and inappropriate physical contact
PS:C1.4  Demonstrate the ability to set boundaries, rights and personal privacy
PS:C1.5  Differentiate between situations requiring peer support and situations requiring adult professional help
PS:C1.6  Identify resource people in the school and community, and know how to seek their help
PS:C1.7  Apply effective problem-solving and decision-making skills to make safe and healthy choices
PS:C1.8   Learn about the emotional and physical dangers of substance use and abuse
PS:C1.9   Learn how to cope with peer pressure
PS:C1.10 Learn techniques for managing stress and conflict
PS:C1.11 Learn coping skills for managing life events
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DELIVERY SYSTEMS

DELIVERY SYSTEMS
The components of a comprehensive school counseling program include the school counseling curriculum, individual planning, responsive services, and systems support.  The suggested amount of time that counselors spend in each area is taken from the American School Counselor Association National Model. The student to counselor ratio recommended by the American School Counselor Association is 250:1.  

A. School Counseling Curriculum Classroom Activities: School Counselors present lessons in the classroom setting.
· Group Activities: School Counselors may also conduct large group activities to address students' particular needs. 
· Interdisciplinary Activities: School Counselors participate in teams to develop curriculum across content areas. 
· Career and College Awareness: School Counselors sponsor College and Career Awareness activities throughout the district.

B. Individual Student Planning
· Case Management: School Counselors monitor individual student progress.
· Individual Appraisal: School Counselors use test information and other data to assist students in analyzing and evaluating their interests, skills, and abilities.
· Individual Advisement: School Counselors work directly with students on developing an appropriate educational plan. 
· Placement: School Counselors assist students in determining the proper educational setting as they meet their academic and career goals.

C. Responsive Services
· Consultation: School Counselors work with parents, teachers, students and other involved parties to develop strategies to assist students.
· Personal Counseling: Provides a student maximum privacy in which to freely explore ideas, feelings and behaviors.
· Crisis Counseling: Provides prevention and interventions. Such counseling, is short term in nature addressing a particular student's concern.
· Referral: Counselors refer students and their families to appropriate community agencies when needed.




DELIVERY SYSTEMS (Cont.)

D. System Supports
· Professional Development: School Counselors must update knowledge and skills by participating in training, professional meetings, conferences and relevant course work.
· Program Promotion: School Counselors provide orientation and information regarding the programs to the greater community via websites, counseling newsletters, and community presentations.
· Consultation with teachers and staff: School Counselors work with teachers and other staff members to provide information regarding the needs of a student. School Counselors should participate in district committees and in-service programs.
· Parent and Community Outreach: School Counselors provide ongoing support and information to the greater community regarding student needs.
· Research: School Counselors utilize research in the development of their programs and participate in research designed to improve their programs.
· Program Evaluation: School Counselors collect and analyze data to evaluate the program and continue updating program activities.
18 | Page

16 | Page

COUNSELOR RECOMMENDED 
TIME ALLOTMENTS
(Per ASCA/NYSSCA)
Elementary 
	Delivery System Component
	Recommended Percentage

	
	
	
	

	Guidance Curriculum
	(35-45%)
	35

	Individual Student Planning
	(5 -10%)
	10

	Responsive Services
	(30-40%)
	40

	System Support
	(10-15%)
	15

	
	
	
	100



[image: ][image: ]
Middle/Jr. High

	Delivery System Component
	Recommended Percentage

	

	Guidance Curriculum
	(25-35%)
	30

	Individual Student Planning
	(15-25%)
	20

	Responsive Services
	(30-40%)
	35

	System Support
	(10-15%)
	15

	
	100


[image: ][image: ]
High School

	Delivery System Component
	Recommended Percentage

	

	Guidance Curriculum
	(15-25%)
	25

	Individual Student Planning
	(25-35%)
	30

	Responsive Services
	(25-35%)
	25

	System Support
	(15-20%)
	20

	
	100
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MANAGEMENT SYSTEMS





District Wide Counseling Advisory Committee

An advisory committee is a representative group of persons appointed to both advise and assist the school counseling program within a school district. The HCCA Counseling Program Advisory Committee is advisory in nature and will offer suggestions about the counseling program and services, assist with continuous evaluation, revision, and improvement of the program, and express concerns from the community.  Advisory council members reflect the community’s diversity and include parents or guardians, counselors, business and community members. The council will meet at least once a year. 


Yearly Counseling Program Calendar

A yearly calendar written by counselors in each school indicates overall counseling activities in that building. The yearly calendar indicates major activities, dates, and themes for the year. The yearly calendar will be made available to staff, students, and parents.


Use of Community Resources

Counselors will work with a variety of resources to implement the Comprehensive Counseling Program.  Parents, students, community and business leaders, government officials, and school board members are utilized to provide counseling related services to students.



DEVELOPMENTALLY APPROPRIATE STUDENT COMPETENCIES
The following charts indicate the developmentally appropriate grade levels where the competencies and indicators for each standard will be a major focus of targeted guidance activities for all students at that grade level. School counselors address all standards and competencies every day with students, but this chart indicates grade levels where the standards and competencies are addressed with planned activities that reach every student. 
	ACADEMIC
	K
	1
	2
	3
	4
	5
	6
	7
	8
	9
	10
	11
	12

	Academic Development:  Standard A - Students will acquire the attitudes, knowledge, and skills that contribute to effective learning in school and across the life span.

	Improve Academic Self-Concept

	Articulate feelings of competence and confidence as a learner
	 x
	x
	x
	x
	x
	x
	x
	
	 
	
	
	
	

	Display a positive interest in learning
	x
	x
	x
	x
	x
	x
	x
	
	
	
	
	
	

	Take pride in work and in achievement
	x
	x
	x
	x
	x
	x
	x
	
	
	
	
	
	

	Accept mistakes as essential to the learning process
	 x
	x
	x
	x
	x
	x
	x
	
	 
	
	
	
	

	Identify attitudes and behaviors which lead to successful learning
	 x
	x
	x
	x
	x
	x
	x
	x
	 x
	x
	x
	x
	x

	Acquire Skills for Improving Learning

	Apply time management and task management skills
	
	
	
	
	
	
	
	x
	 x
	x
	x
	x
	x

	Demonstrate how effort and persistence positively affect learning 
	 x
	x
	x
	x
	x
	x
	x
	x
	 x
	x
	x
	x
	x

	Use communication skills to know when and how to ask for help when needed
	 x
	x
	x
	x
	x
	x
	x
	x
	 x
	x
	x
	x
	x

	Apply knowledge of learning styles to positively influence school performance
	
	
	
	
	
	
	
	x
	 x
	x
	x
	x
	x

	Achieve School Success

	Take responsibility for their actions
	 x
	x
	x
	x
	x
	x
	x
	x
	 x
	x
	x
	x
	x

	Demonstrate the ability to work independently, as well as the ability to work cooperatively with other students
	 x
	x
	x
	x
	x
	x
	x
	
	
	
	
	
	

	Develop a broad range of interests and abilities
	
	
	
	
	
	
	
	x
	 x
	x
	x
	x
	x

	Demonstrate dependability, productivity and initiative
	
	
	
	
	
	
	
	
	
	x
	x
	x
	x

	Share knowledge
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x



American School Counselor Association (2005): 
The ASCA National Model: A Framework for School Counseling Program
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	ACADEMIC
	K
	1
	2
	3
	4
	5
	6
	7
	8
	9
	10
	11
	12

	Academic Development:  Standard B - Students will complete school with the academic preparation essential to choose from a wide range of substantial postsecondary options, including college.

	Improve Learning 

	Demonstrate the motivation to achieve individual potential
	
	
	
	
	
	
	x
	x
	 x
	x
	x
	x
	x

	Learn and apply critical thinking skills
	
	
	
	
	
	x
	x
	x
	 x
	x
	x
	x
	x

	Apply the study skills necessary for academic success at each level
	
	
	
	x
	x
	x
	x
	x
	 x
	x
	x
	x
	x

	Seek information and support from faculty, staff, family, and peers
	 x
	x
	x
	x
	x
	x
	x
	x
	 x
	x
	x
	x
	x

	Organize and apply academic information from a variety of sources
	
	
	
	
	
	
	
	x
	x
	x
	x
	x
	x

	Use knowledge of learning styles to positively influence school performance
	
	
	
	x
	
	x
	x
	
	
	x
	x
	x
	x

	Become self-directed and independent learners
	
	
	
	x
	x
	
	
	
	
	x
	x
	x
	x

	Plan to achieve Goals

	Establish challenging academic goals in elementary, middle/junior high and high school
	
	
	
	x
	x
	x
	x
	x
	 x
	x
	x
	x
	x

	Use assessment results in educational planning
	
	
	
	
	
	
	x
	x
	 x
	x
	x
	x
	x

	Develop and implement an annual plan of study to maximize academic ability and achievement
	
	
	
	
	
	
	
	x
	 x
	x
	x
	x
	x

	Apply knowledge of aptitudes and interests to goal setting
	
	
	
	
	
	
	
	x
	 x
	x
	x
	x
	x

	Use problem-solving and decision-making skills to assess progress toward educational goals
	
	
	
	
	
	
	
	
	
	x
	x
	x
	x

	Understand the relationship between classroom performance and success in school
	
	
	x
	x
	x
	x
	x
	x
	 x
	x
	x
	x
	x

	Identify post-secondary options consistent with interests, achievement, aptitude and abilities
	
	
	
	
	
	
	x
	x
	 x
	x
	x
	x
	x

	Academic Development:  Standard C - Students will understand the relationship of academics to the world of work, and to life at home and in the community.

	Relate School to Life Experiences

	Demonstrate the ability to balance school, studies, extracurricular activities, leisure time and family life
	
	
	
	
	
	
	
	x
	 x
	x
	x
	x
	x

	Seek co-curricular and community experiences to enhance the school experience
	
	
	
	
	
	x
	x
	x
	 x
	x
	x
	x
	x

	Understand the relationship between learning and work
	
	
	
	
	
	
	
	x
	 x
	x
	x
	x
	x

	Demonstrate an understanding of the value of lifelong learning as essential to seeking, obtaining, and maintaining life goals
	
	
	
	
	
	
	x
	x
	 x
	x
	x
	x
	x

	Understand that school success is the preparation to make the transition from student to community member
	x
	x
	x
	x
	x
	x
	x
	x
	 x
	x
	x
	x
	x

	Understand how school success and academic achievement enhance future career and vocational opportunities
	x
	x
	x
	x
	x
	x
	x
	x
	 x
	x
	x
	x
	x
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	Career Development
	K
	1
	2
	3
	4
	5
	6
	7
	8
	9
	10
	11
	12

	Career Development:  Standard A - Students will acquire the skills to investigate the world of work in relation to knowledge of self and to make informed career decisions.

	Develop Career Awareness

	Develop skills to locate, evaluate, and interpret career information
	
	
	
	
	
	
	
	x
	x
	x
	x
	x
	x

	Learn about the variety of traditional and non-traditional occupations
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x

	Develop an awareness of personal abilities, skills, interests, and motivations
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x

	Learn how to interact and work cooperatively in teams
	
	
	
	x
	x
	x
	x
	x
	x
	
	
	
	

	Learn to make decisions
	
	
	
	
	
	
	x
	x
	x
	x
	x
	x
	x

	Learn how to set goals
	
	
	
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x

	Understand the importance of planning 
	
	
	
	
	
	
	
	x
	x
	
	
	
	

	Pursue and develop competency in areas of interest
	
	
	
	
	
	
	
	x
	x
	x
	x
	x
	x

	Develop hobbies and vocational interests
	
	
	
	
	
	x
	x
	x
	x
	x
	x
	x
	x

	Balance between work and leisure time
	
	
	
	
	
	
	
	x
	x
	x
	x
	x
	x

	Develop Employment Readiness

	Acquire employability skills such as working on a team, problem-solving and organizational skills
	
	
	
	
	
	x
	x
	x
	x
	x
	x
	x
	x

	Apply job readiness skills to seek employment opportunities
	
	
	
	
	
	
	
	
	
	x
	x
	x
	x

	Demonstrate knowledge about the changing workplace
	
	
	
	
	
	
	
	x
	x
	
	
	
	

	Learn about the rights and responsibilities of employers and employees
	
	
	
	
	
	
	
	x
	x
	
	
	
	

	Learn to respect individual uniqueness in the workplace
	
	
	
	
	
	x
	x
	x
	x
	
	
	
	

	Learn how to write a resume
	
	
	
	
	
	
	
	
	
	
	x
	
	

	Develop a positive attitude toward work and learning
	
	
	
	
	
	x
	x
	x
	x
	
	
	
	

	Understand the importance of responsibility, dependability, punctuality, integrity and effort in the workplace
	
	
	
	
	
	x
	x
	x
	x
	x
	x
	x
	x

	Utilize time- and task-management skills
	
	
	
	
	
	
	
	x
	x
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	Career Development
	K
	1
	2
	3
	4
	5
	6
	7
	8
	9
	10
	11
	12

	Career Development:  Standard B - Students will employ strategies to achieve future career goals with success and satisfaction.

	Acquire Career Information

	Apply decision-making skills to career planning, course selection, and career transitions
	
	
	
	
	
	
	x
	x
	x
	x
	x
	x
	x

	Identify personal skills, interests, and abilities and relate them to current career choices
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x

	Demonstrate knowledge of the career planning process
	
	
	
	
	
	
	
	x
	x
	x
	x
	x
	x

	Know the various ways which occupations can be classified
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x

	Use research and information resources to obtain career information
	
	
	
	
	
	
	
	x
	x
	x
	x
	x
	x

	Learn to use the internet to access career planning information
	
	
	
	
	
	
	
	x
	x
	x
	x
	x
	x

	Describe traditional and non-traditional occupations and how these relate to career choice
	
	
	
	
	
	
	x
	x
	x
	x
	x
	x
	x

	Understand how changing economic and societal needs influence employment trends and future training
	
	
	
	
	
	
	
	x
	x
	x
	x
	x
	x

	Identify Career Goals

	Demonstrate awareness of the education and training needed to achieve career goals
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x

	Assess and modify their educational plan to support career goals
	
	
	
	
	
	
	
	x
	x
	x
	x
	x
	x

	Use employability and job readiness skills in internship, mentoring, shadowing and/or other world of work experiences
	
	
	
	
	
	
	
	
	
	x
	x
	x
	x

	Select course work that is related to career interests
	
	
	
	
	
	
	
	x
	x
	x
	x
	x
	x

	Maintain a career planning portfolio
	
	
	
	
	
	
	
	x
	x
	x
	x
	x
	x
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	Career Development
	K
	1
	2
	3
	4
	5
	6
	7
	8
	9
	10
	11
	12

	Career Development:  Standard C - Students will understand the relationship between personal qualities, education, training and the world of work.

	Acquire Knowledge to Achieve Career Goals

	Understand the relationship between educational achievement and career success
	
	
	
	
	
	x
	x
	x
	x
	x
	x
	x
	x

	Explain how work can help to achieve personal success and satisfaction
	
	
	
	
	
	
	
	x
	x
	x
	x
	x
	x

	Identify personal preferences and interests which influence career choices and success
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x

	Understand that the changing workplace requires lifelong learning and acquiring new skills
	
	
	
	
	
	
	
	x
	x
	
	
	
	

	Describe the effect of work on lifestyles
	
	
	
	
	
	
	
	x
	x
	x
	x
	x
	x

	Understand the importance of equity and access in career choice
	
	
	
	
	
	
	
	x
	x
	
	
	
	

	Understand that work is an important and satisfying means of personal expression
	
	
	
	
	
	
	x
	x
	x
	x
	x
	x
	x

	Apply Skills to Achieve Career Goals

	Demonstrate how interests, abilities, and achievement relate to achieving personal, social, educational and career goals.
	
	
	
	
	
	
	x
	x
	x
	x
	x
	x
	x

	Learn how to use conflict management skills with peers and adults
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x

	Learn to work cooperatively with others as a team member
	x
	x
	x
	x
	x
	x
	x
	
	
	
	
	
	

	Apply academic and employment readiness skills in work-based learning situations such as internships, shadowing, and/or mentoring experiences
	
	
	
	
	
	
	
	
	
	x
	x
	x
	x
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	Personal/Social Development
	K
	1
	2
	3
	4
	5
	6
	7
	8
	9
	10
	11
	12

	Personal/Social Development:  Standard A - Students will acquire the knowledge, attitudes, and interpersonal skills to help them understand and respect self and others.

	Acquire Self-Knowledge

	Develop a positive attitude toward self as a unique and worthy person
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x

	Identify values, attitudes and beliefs
	
	
	
	
	x
	x
	x
	x
	x
	x
	x
	x
	x

	Learn the goal setting process
	
	
	
	
	x
	x
	x
	x
	x
	x
	x
	x
	x

	Understand change as a part of growth
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x

	Identify and express feelings
	x
	x
	x
	x
	x
	x
	x
	
	
	
	
	
	

	Distinguish between appropriate and inappropriate behaviors
	x
	x
	x
	x
	x
	x
	x
	x
	x
	
	
	
	

	Recognize personal boundaries, rights and privacy needs
	x
	x
	x
	x
	x
	x
	x
	x
	x
	
	
	
	

	Understand the need for self-control and how to practice it
	
	x
	x
	x
	x
	x
	x
	
	
	
	
	
	

	Demonstrate cooperative behavior in groups
	
	
	
	x
	x
	x
	x
	
	
	
	
	
	

	Identify personal strengths and assets
	
	
	
	
	
	x
	x
	x
	x
	
	
	
	

	Identify and discuss changing personal and social roles
	
	
	
	
	
	
	
	x
	x
	
	
	
	

	Identify and recognize changing family roles
	
	
	
	
	x
	x
	x
	
	
	
	
	
	

	Acquire Interpersonal Skills

	Recognize that everyone has rights and responsibilities
	
	
	
	
	x
	x
	x
	x
	x
	x
	x
	x
	x

	Respect alternative points of view
	
	
	
	
	x
	x
	x
	x
	x
	x
	x
	x
	x

	Recognize, accept, respect and appreciate individual differences
	
	
	
	
	
	
	
	x
	x
	x
	x
	x
	x

	Recognize, accept and appreciate ethnic and cultural diversity
	
	
	
	
	
	
	
	x
	x
	x
	x
	x
	x

	Recognize and respect differences in various family configurations
	
	
	
	
	
	
	
	x
	x
	x
	x
	x
	x

	Use effective communication skills
	
	
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x

	Know that communication involves speaking, listening, and nonverbal behavior
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x

	Learn how to make and keep friends
	x
	x
	x
	x
	x
	x
	x
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	Personal/Social Development
	K
	1
	2
	3
	4
	5
	6
	7
	8
	9
	10
	11
	12

	Personal/Social Development:  Standard B - Students will make decisions, set goals, and take necessary action to achieve goals.

	Self-Knowledge Applications
	
	
	
	
	
	
	
	
	
	
	
	
	

	Use a decision-making and problem-solving model
	
	
	
	x
	x
	x
	x
	x
	x
	
	
	
	

	Understand consequences of decisions and choices
	
	
	
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x

	Identify alternative solutions to a problem
	
	
	
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x

	Develop effective coping skills for dealing with problems
	
	
	
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x

	Demonstrate when, where, and how to seek help for solving problems and making decisions
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x

	Know how to apply conflict resolution skills
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x

	Demonstrate a respect and appreciation for individual and cultural differences
	
	
	
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x

	Know when peer pressure is influencing a decision
	
	
	
	
	
	x
	x
	x
	x
	x
	x
	x
	x

	Identify long- and short-term goals
	
	
	
	
	
	x
	x
	x
	x
	x
	x
	x
	x

	Identify alternative ways of achieving goals
	
	
	
	
	
	x
	x
	x
	x
	x
	x
	x
	x

	Use persistence and perseverance in acquiring knowledge and skills
	
	
	
	
	
	x
	x
	x
	x
	x
	x
	x
	x

	Develop an action plan to set and achieve realistic goals
	
	
	
	
	
	
	x
	x
	x
	x
	x
	x
	x

	Personal/Social Development:  Standard C - Students will understand safety and survival skills.

	Acquire Personal Safety Skills

	Demonstrate knowledge of personal information (i.e., telephone number, home address, emergency contact)
	x
	x
	x
	x
	x
	x
	x
	
	
	
	
	
	

	Learn about the relationship between rules, laws, safety, and the protection of an individual’s rights
	x
	x
	x
	x
	x
	x
	x
	x
	x
	
	
	
	

	Learn the difference between appropriate and inappropriate physical contact
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	
	
	

	Demonstrate the ability to assert boundaries, rights, and personal privacy
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x

	Differentiate between situations requiring peer support and situations requiring adult professional help
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x

	Identify resource people in the school and community, and know how to seek their help
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x

	Apply effective problem-solving and decision-making skills to make safe and healthy choices
	
	
	x
	x
	x
	x
	x
	x
	x
	x
	
	
	

	Learn about the emotional and physical dangers of substance use and abuse
	
	
	
	
	x
	x
	x
	x
	x
	x
	
	
	

	Learn how to cope with peer pressure
	
	
	
	
	
	x
	x
	x
	x
	x
	x
	x
	x

	Learn techniques for managing stress and conflict
	
	
	
	
	x
	x
	x
	x
	x
	x
	x
	x
	x

	Learn coping skills for managing life events
	
	
	
	
	
	
	x
	x
	x
	x
	x
	x
	x
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ASCA Mindsets & Behaviors for Student Success:  
K-12 College- and Career-Readiness Standards for Every Student 
Each of the following standards can be applied to the academic, career and social/emotional domains.

	Category 1: Mindset Standards
School counselors encourage the following mindsets for all students.

	1.   Belief in development of whole self, including a healthy balance of mental, social/emotional and physical well-being
2.   Self-confidence in ability to succeed
3.   Sense of belonging in the school environment
4.   Understanding that postsecondary education and life-long learning are necessary for long-term career success
5.   Belief in using abilities to their fullest to achieve high-quality results and outcomes
6.   Positive attitude toward work and learning

	Category 2: Behavior Standards
Students will demonstrate  the following standards through classroom lessons, activities
and/or individual/small-group counseling.

	Learning Strategies
	Self-Management Skills
	Social Skills

	1.   Demonstrate critical-thinking skills to make informed decisions
	1.   Demonstrate ability to assume responsibility
	1.   Use effective oral and written communication skills and listening skills

	2.   Demonstrate creativity
	2.   Demonstrate self-discipline and self- control
	2.   Create positive and supportive relationships with other students

	3.   Use time-management,  organizational and study skills
	3.   Demonstrate ability to work independently
	3.   Create relationships with adults that support success

	4.   Apply self-motivation  and self-direction to learning
	4.   Demonstrate ability to delay immediate gratification for long-term rewards
	4.   Demonstrate empathy

	5.   Apply media and technology skills
	5.   Demonstrate perseverance to achieve long- and short-term goals
	5.   Demonstrate ethical decision-making and social responsibility

	6.   Set high standards of quality
	6.   Demonstrate ability to overcome barriers to learning
	6.   Use effective collaboration and cooperation skills

	7.   Identify long- and short-term academic, career and social/emotional goals
	7.   Demonstrate effective coping skills when faced with a problem
	7.   Use leadership and teamwork skills to work effectively in diverse teams

	8.   Actively engage in challenging coursework
	8.   Demonstrate the ability to balance school, home and community activities
	8.   Demonstrate advocacy skills and ability to assert self, when necessary

	9.   Gather evidence and consider multiple perspectives to make informed decisions
	9.   Demonstrate personal safety skills
	9.   Demonstrate social maturity and
behaviors appropriate to the situation and environment

	10. Participate in enrichment and extracurricular activities
	10. Demonstrate ability to manage transitions and ability to adapt to changing situations and responsibilities
	



ASCA (2014). Mindsets and Behaviors for Student Success: K-12 College- and Career Readiness Standards for Every Student.  Alexandria, VA: Autho
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ACCOUNTABILITY
Accountability and evaluation of the school counseling program are absolute necessities, and help to answer the question, “How are students different as a result of the school counseling program?” 


Counselor Action Plan

As a first step in determining how students are different as a result of the counseling activities, an action plan is drawn up annually to evaluate one specific counseling activity. A template of the Action Plan is contained in the Appendix.  Information contained in the Action Plan should include: 
· Grade Level 
· Lesson Content 
· ASCA Domain and Standard 
· Curriculum and Materials 
· Start and End Dates 
· Number of Students Affected 
· Location 
· Evaluation and Assessment  
· Contact Person



Assessment Tools 

Means of evaluating counseling activities may include, but are not limited to, pre- and post-tests, attendance rates, retention rates, grades, discipline referrals, test scores, school climate survey, school report card, student and/or staff survey, and administrative evaluations.


Pupil Personnel Department Meetings

The department will meet at least once a month collectively to discuss procedures, referrals, updates on students, groups, evaluate activities, etc.  Notes will be taken and provided to an administrator if one is not present at the meeting.   
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Poland Central School District School Counseling Program
APPENDIX:
DISTRICT PLAN
RESOURCES

August 2017

Our mission as a department is to provide a comprehensive program that will assist all students in acquiring the skills, knowledge, and attitudes needed to become effective students, responsible citizens, productive workers and lifelong learners.

Poland Central School Pupil Personnel Services department consists of the following positions in order to best support students:

School Counselors:    Mrs.Watrous, grades 6-12
			       315-826-0214
			       jwatrous@polandcsd.org
				
			       Mrs. Kochan, grades PreK–5
			       315-826-0214
 			       jkochan@polandcsd.org
			    
Social Worker:            Ms. Schneider, grades PreK-12
		                 315-826-0219
			       kschneider@polandcsd.org
 
School Psychologist:   Ms. Herkel, grades PreK-12
			        315-826-0212
			        jherkel@polandcsd.org




		
What is the role of the School Counselor?

· Meets with students in a 1:1 or small group setting to assist with social/peer issues, family concerns, and academic struggles and successes;
· Facilitates conflict resolution for problems with family, friends, and teachers
· Helps students resolve concerns, address feelings and assist with brainstorming strategies to cope constructively with problems or developmental issues
· Communicates, consults, and collaborates with teachers, parents, administrators, school learning specialists, school psychologists, and school social workers;
· Coordinates classroom presentations and participates in parent/teacher conferences;
· Builds student schedules;
· Helps students identify their academic, social, and career goals/plans;
· Helps students develop and maintain a viable career plan
· Provides direct support services to students through individual counseling, small group sessions, and classroom presentations;
· Assists with crisis intervention for students and families;
· Attends teacher team meetings and Child Study Team meetings to discuss students’ academic progress;
· Assists parents in understanding needed academic services and resources;
· Offers an open door policy. All students are welcome to drop in to guidance at any time and parents are welcome to call with concerns at any time
What is the role of the School Social Worker?
Works collaboratively with the Counseling Department, Administrators, teachers and other staff to assist students in maximizing their potential and strengths as well as overcoming challenges.
School Social Workers assist students:
· Thru individual and group counseling
· Cope in times of crisis
· Access mental health services and/or health care
· Improve school attendance and performance
· Assist in development of problem-solving skills
· Improve interpersonal relationships
· Improve self-esteem and self-control
· Assist students with improving overall functioning
School Social Workers assist parents:
· Participate effectively in their child's education
· Access school and community resources
· Strengthen parenting skills
· During times of crisis
· Understand and meet their child's social and emotional needs
· Problem solve challenging student educational and/or developmental issues
School Social Workers assist schools:
· Work effectively with parents
· Identify students in crisis
· Understand familial, cultural, economic and health factors with affect student's success
· Promote a safe environment
    What is the role of the School Psychologist?

School Psychologists work with students to:
· Provide counseling, instruction, and mentoring for those struggling with social, emotional, and behavioral problems
· Increase achievement by assessing barriers to learning and determining the best instructional strategies to improve learning
· Promote wellness and resilience by reinforcing communication and social skills, problem solving, anger management, self-regulation, self-determination, and optimism
· Enhance understanding and acceptance of diverse cultures and backgrounds
School Psychologists work with students and their families to:
· Identify and address learning and behavior problems that interfere with school success
· Evaluate eligibility for special education services (within a multidisciplinary team)
· Support students' social, emotional, and behavioral health
· Make referrals and help coordinate community support services
School Psychologists work with teachers to:
· Identify and resolve academic barriers to learning and design and implement academic and behavioral interventions.
School Psychologists work with administrators to:
· Collect and analyze data related to school improvement, student outcomes, and accountability requirements
· Promote school policies and practices that ensure the safety of all students by reducing school violence, bullying, and harassment
· Respond to crises by providing leadership, direct services, and coordination with needed community services



Elementary Counseling Curriculum

Mrs. Kochan is available for students to make their school experience the best it can be. The counselor's role is to assist you in order to be successful within the school environment.  The counselor also wants to help you learn as much as you can in class, be a contributing member of the school community, and be a positive influence on your environment.
 
Parents, if you have concerns with your child's school experience, socially or academically, please contact Mrs. Kochan. You may leave a message on her voicemail and she will make every effort to respond no later than the next day.
 
During the school year Mrs. Kochan will be conducting classes to help students develop essential social and emotional skills vital to healthy child development. She will be using curriculum called SecondSTEP. This is a universal program delivered to all students in grades K-5.  Mrs. Kochan will be working with every student in grades K-5 to explore careers and to begin to develop a Career Plan.

She will also be running groups on a 10 week basis. Each 10 weeks will focus on a different skill. Students will be invited to join these groups by teacher recommendation and parent referral. 


 
Second Step
Pre-K to grade 5

The goal of the Second Step Program is to afford students the opportunity to learn essential social and emotional skills crucial to healthy child development. Skills such as empathy, emotion management (i.e. anger management, impulse control), and social competence and reduce social and emotional problems. This is a universal prevention program delivered to all students in the designated grade level. Results also include the enhancement of a caring culture through promoting respect and acceptance.



Career Guidance Lessons/Planning
K-5

Various career exploration activities and curriculums will be used as self-exploration and as part of the planning program that helps people of all ages achieve their potential in school, career and life. These tools help students learn about themselves and begin to identify their personal strengths—important steps in creating plans for career and life. Delivery will take place with coordination between teacher and school counselor in all elementary classrooms.  


Individual Counseling and Referral Resource
Pre-K to grade 5

Individual, short term school counseling is available through the school counselor.  The referral is generally made through the Elementary Child Study Team with parent notification and agreement.  The school counselor also may be used as a referral source. The school counseling office has contact information and literature for outside agencies regarding evaluations, counseling, etc.


Lunch W.R.A.P
PreK to grade 5

Lunch With Responsible Action Planning; Sometimes children make unwise choices in their actions, first-time offenders for minor misbehavior, post-suspension, etc., may be directed to the counselor by the administrators for lunch-time lessons, contracts and problem solving in order to avoid repeat offenses.


OLWEUS Bully Prevention Program
K – 5

This program is designed for all students. It is focused on changing norms and restructuring the school setting. It is preventive and responsive. This is a research based program and is not time-limited. The key element of the Olweus program is regular classroom meeting where students have an opportunity to voice concerns and are educated on relevant social topics at each age appropriate level. The program is delivered in collaboration with the classroom teacher in the students classrooms as a component of the classroom structure.

Year-Round Classroom Guidance Lessons and Groups
K-5

This program includes lessons on primary counseling issues such as Social skills, Good Character, Manners, Study Skill and Goal Setting, Responsible Decisions, Friendship, Conflict Resolution, Listening, and Remembrance and respect. The programs offers lesson that center around seasonal themes and holidays. Delivery will be based on referral.




Girls in Real Life Situations Workbook for Peer Relationships
K-5

G.I.R.L.S. centers around 10 themes:  Who Am I?, Self- Discovery; My Sassy Self, Positive Body Image; This or That, Making choices; Talk it out, Communication; Feeling Feelings, Understanding emotion; Gal Pals, Healthy Friendships; Happy to Be Me, Self- esteem; Hard Times, Dealing with Difficult Issues; It’s OK to Need Help, Reaching out, and Who I am, Self – Identity. G.I.R.L.S presents a number of discussion questions designed to provoke thought and self-exploration about each theme. Delivery will take place based on need.


Coping Skills Group
Grades 2 – 5

School-based children's group program for students who have experienced parental divorce, or loss of some sort impacting the home.  Activities teach children how to help themselves and each other. By creating a supportive community, this group aims to counteract the day to day impact of divorce, separation, and death on young children. Delivery is based on referral and need.  This group is short term and a referral recommendation will be made to the family if a more therapeutic step is needed. 


Jelly Bean Jamboree
Pre-K to grade 2

Jellybean Jamboree is a fun program that introduces young children to life skills necessary for social and emotional development. It includes six units: anger management, emotional awareness, decision making, self-concept, friendship skills and behavior.

Totika

This is a game of skill and communication. Totika resembles Jenga in the way of students choosing blocks in the stack of a certain color and a question coincides with the color. The questions are centered on self-esteem. Student participate in great discussion and have fun doing it. Delivery will take place based on referral to school counselor.



Middle School/High School Counseling Curriculum

Mrs. Watrous is here to help your child navigate through Middle School and High School so that he/she can leave Poland and be ready to attend college, serve our country, or enter the workforce.  The focus is on the Academic success of our students by assisting students in areas of Academic, Personal/Social and Career Development.  She will be working with your student in regards to academic course selections/planning, and college and career readiness, etc.  Please don't hesitate to contact her via email or call the Guidance Office if you have any questions or concerns regarding your child’s school experience.


Academic Planning/Scheduling
Grades 6-12

Students in grades 5-12 will be provided with information regarding course selections and planning in different formats depending on the student’s grade level.  Students in grades 5-8 will typically have larger group instruction regarding state requirements for Middle School and High School, while students in grades 9-12 will have individual meetings with Mrs. Watrous to discuss their academic planning for High School and the requirements for graduation.


Career Guidance Lessons/Planning
Grades 6-12

Students in grades 6-12 will participate in a variety of lessons and activities that will allow them to explore the 16 career clusters and how they relate to them on an individual basis.  Students will develop and maintain a Career Plan/Portfolio that may contain items such as: interest inventories, goal setting, career research, resume, etc.  Students will have access to the Career Cruising Program as well as the Guidance Direct Program to assist in career research. 
An outline of the Career Exploration program for PCS is included in this document.


Post - Secondary Planning 
Grades 7-12

As students’ progress through Middle/High School post – secondary planning becomes more and more important.  Students’ and their families will work with the counselor regarding items related to the transition from high school to college/career.  Such items may include: college application process, military referral/paperwork, job search assistance, resume writing, financial aid, etc.  The counselor will complete recommendations, verify military requests, complete transcript requests and any/all paperwork necessary for college applications, employment, etc.





Individual Counseling and Referral Resource
Grades 6-12

Individual, short term school counseling is available through the school counselor or the school social worker.  The referral is generally made through team meetings with parent notification and agreement.  The school counselor also may be used as a referral source. The school counseling office has contact information and literature for outside agencies regarding evaluations, counseling, etc.


OLWEUS Bully Prevention Program
Grades 6-12

This program is designed for all students. It is focused on changing norms and restructuring the school setting. It is preventive and responsive. This is a research based program and is not time-limited. The key element of the Olweus program is regular classroom meetings where students have an opportunity to voice concerns and are educated on relevant social topics at each age appropriate level. The program is delivered in collaboration with the classroom teachers in the students advisement rooms.  Students are able to discuss topics related to their school experience in a small, safe environment.  


Crisis Intervention Services
Grades 6-12

In cases of serious mental health emergencies or when there has been a tragic episode related to students or staff in the District, mental health personnel from inside the school and outside agencies provide interim counseling and consultation. Counselors, Social Workers from PCS and from surrounding school districts and other agencies have provided assistance when incidents have occurred. Follow-up assistance from other agencies also has been made available when loss or a tragic event has affected students and families.


Liaison for Outside Programming

The Middle School/High School Counselor is the point of contact for implementing and coordinating various programming for the district to enhance the students’ educational experience.  Some of these organizations/programs are:
Regional Program for Excellence – Oneida BOCES
School To Careers – Herkimer BOCES
Career and Technical Education Services – Herkimer BOCES
College Board Program (AP, SAT, PSAT)
ACT Program
College Now Program
College Admissions Offices
Military Branches
Safe Schools Mohawk Valley
Social Services
Catholic Charities



Career Exploration at Poland

Elementary/Middle School:

K-4th grade
· Career Cruising activities/lessons with School Counselor pushing into Library Specials rotation.  


5th grade
· Students will participate in activities designed to have them begin to explore potential career options.  Activities such as the Career Family Tree, Career Bingo, etc. 
· Students will complete a portion of a career plan/portfolio as part of a research project with the Library Media Specialist and the Counselor.


6th grade 
· Students will be exposed to the 16 career clusters via lessons delivered by the counselor in conjunction with the library media specialist.  Students will research a career of interest.
· Students will complete a portion of a career plan/portfolio.
· Students and their families will be informed about the course options and pathways available in grades 7-12.


7th grade
Introductions to Careers Classroom and Advisement period will be used to complete the following activities:
1. Learning Styles inventory (Who am I?)
1. Intro/Review of Career Clusters
1. Research Careers/Poster Project
1. Students will complete a portion of a career plan/portfolio 
1. Work on Guidance Direct program and/or Career Cruising Program – portfolio/career plan


8th grade
8th grade classrooms and Advisement period will be used to complete the following activities:
· Career Speakers/Virtual tours related to career clusters
· Writing piece related to career speakers
· Students will complete a portion of a career plan/portfolio
· 8th grade trip to SUNY Poly – College Tour/Nano presentation




High School:

Students in grades 9 -12 will meet with Mrs. Watrous at least once a year individually to discuss course selection and four year planning related to career goal – more in depth meetings during Junior/Senior year.  Mrs. Watrous has a Google Classroom set up to share information with students in each grade level.  Topics include Career Exploration, College and Academic Planning. Etc.

9th grade 
. Mrs. Watrous will hold parent presentation during Open House about high school/graduation requirements, course of study, Career Tech, etc. 
. Mrs. Watrous will present to all 9th grade students information about transcripts, graduation requirements, how to be successful in HS, etc.
. All 9th grade students will attend Herkimer County Career Day at HCCC in March and tour HCCC
. Students will complete activities as a portion of a career plan/portfolio

10th grade 
· Mrs. Watrous will discuss various topics (PSAT, college planning, military options, etc.) with students
· Students will tour 2 businesses
· Students will attend any special programming days that may be available during that year (Manufacturing day, Construction day, etc).
· All 10th graders will hear presentation from Herkimer BOCES regarding Career programs available at CTC.  
· 10th grade students are able to visit Career Tech Center in Feb/March 
· Students will complete activities as a portion of a career plan/portfolio
· College Tour of Utica College

11th grade
. Mrs. Watrous will continue to discuss and advise students on various career and college ready topics.  Students will be given in the fall a College Planning Guide covering numerous topics including career searches, financial aid, etc.
. All Juniors will take the PSAT in October and the SAT in March as a data point for college readiness 
. Students will have the opportunity to attend the National College Fair in Syracuse (200 Colleges represented) in March/April
. Students will have the opportunity to job shadow a career of interest for one day
. College tours – at least 1, preferably 2 in one day - LeMoyne & Syracuse or Siena & Albany, etc.
. Students will complete activities as a portion of a career plan/portfolio
. Mrs. Watrous will discuss PSAT/SAT/ACT, applications for college as well as career or military plans.

12th grade
. Mrs. Watrous will go into Advisement and/or a senior class on “Skills Friday’s” to discuss college application process, financial aid, as well as career or military plans.  Typically this is about 12 lessons.
. Some Seniors will complete Regional Program Internships
. Seniors will have opportunity to complete a smaller internship through School To Careers Program
. Students will complete activities a portion of a career plan/portfolio
. Job information will be provided for students not planning on attending college
*Career Day for all students grades PK-12 (Date TBD)
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Counseling Department Master Calendars
The following calendar indicates the guidance curriculum activities that counselors coordinate and/or implement at specific times throughout the year.  This does NOT include responsive services such as crisis intervention nor does it include individual or small group counseling that arise in response to specific school/student needs.
Elementary Calendar:

	Aug/Sept:
· Open House
· Classroom Guidance- SecondStep and Career activities (grades K-5)
· Small groups set up
· Olweus support
	February:
· Classroom Guidance- SecondStep and Career activities (grades K-5)
· Small group counseling (grades 2-5)
· School/Community Assembly - Character
· Olweus support


	October:
· Classroom Guidance- SecondStep and Career activities (grades K-5)
· Small group counseling (grades 2-5)
· School/Community Assembly - Character
· Olweus support

	March:
· Classroom Guidance- SecondStep and Career activities (grades K-5)
· Small group counseling (grades 2-5)
· School/Community Assembly - Character
· Olweus support


	November:
· Classroom Guidance- SecondStep and Career activities (grades K-5)
· Parent Conferences
· Small group counseling (grades 2-5)
· School/Community Assembly - Character
· Olweus support
	April:
· Classroom Guidance- SecondStep and Career activities (grades K-5)
· Small group counseling (grades 2-5)
· School/Community Assembly – Character
· 3-8 ELA Testing
· Parent Conferences
· Olweus Support


	December:
· Classroom Guidance- SecondStep and Career activities (grades K-5)
· Small group counseling (grades 2-5)
· School/Community Assembly - Character
· Olweus support

	May:
· Classroom Guidance- SecondStep and Career activities (grades K-5)
· Small group counseling (grades 2-5)
· School/Community Assembly - Character
· 3-8 Math Testing
· Olweus support


	January:
· Classroom Guidance- SecondStep and Career activities (grades K-5)
· Small group counseling (grades 2-5)
· School/Community Assembly - Character
· Olweus support
	June:
· Classroom Guidance- SecondStep and Career activities (grades K-5)
· Small group counseling (grades 2-5)
· Olweus support




The following calendar indicates the guidance curriculum activities that counselors coordinate and/or implement at specific times throughout the year.  This does NOT include responsive services such as crisis intervention nor does it include individual or small group counseling that arise in response to specific school/student needs.
Middle/High School Calendar:

	Aug/Sept:
· Open House
· Freshman Orientation Night
· Senior Parent Night
· Classroom Guidance:
Senior – Post Secondary planning
Freshman – advising/diploma information
· Senior College/ Career meetings & Advising

	February:
· Classroom Guidance:
Juniors - ACT, SAT information & registration Junior Career and College Activities
· 9th and 10th grade Career and College Activities
· District Wide Career Day (TBD)




	October:
· PSAT 10/11 administration
· Classroom Guidance:
Senior – Post Secondary planning
· Sophomore College Tour
· Senior College/ Career meetings & Advising


	March:
· Classroom Guidance
Juniors – College/Career planning
· District Wide Career Day (TBD)
· CTE Visit for sophomores
· Junior College Tour
· Freshman Career Day at HCCC, Tour of HCCC
· Individual academic planning meetings (grades 9-12)
· SAT School Day administration

	November:
· Classroom Guidance- Seniors (Financial Aid)
· Junior Job Shadow survey
· Parent Conferences
· Report Card Review – Student meetings as needed based on academic progress

	April:
· Classroom Guidance: 
9th grade – transcripts, exams, scheduling
11th grade- SAT scores, planning
· Individual academic planning meetings (grades 9-12)
· Parent Conferences as needed
· National College Fair – Syracuse
· Report Card Review – Student meetings
· Regional Program Internship Interviews
· 3-8 ELA Testing


	December:
· Classroom Guidance:
Sophomore CTE presentation
· Sophomore Business Tours 
· 7th grade Career Activities


	May:
· Grades 6-8 Academic planning small groups
·  Individual academic planning meetings (grades 6-8)
· 3-8 Math Testing


	January:
· Classroom Guidance: 
Seniors- scholarships
Sophomores PSAT scores, SAT, etc

	June:
· Individual academic planning meetings (grades 6-8)
· Regents exams
· Graduation/Diploma Verification, End of year grades, scheduling





COMMUNITY/TRANSITION RESOURCES
	Agency/Organization or Business Name
	Phone Number
	Website

	ACCESS-VR – Vocational & Rehabilitation for Individuals with Disabilities
	(315) 867-2065
(315) 793-2542
	www.vesid.nysed.gov

	Catholic Charities of Herkimer County
	(315) 894-9917
	www.herkimerhealthnet.com

	Center for Addiction Recovery – Outpatient Chemical Dependency
	(315) 866-7471
	

	Central Assoc. for the Blind and Visually Impaired
	315-797-2233
	www.cbvi.org

	Community Dispute Resolution Center
	(315) 894-9917
	www.nysdra.org

	Community Maternity Services
	(315) 894-9941
	www.herkimerhealthnet.com

	Employment & Training Administration
	(617) 565-3630
	www.doleta.gov

	Enable
	(315) 455-7591
	www.enablecny.org

	Family Advocacy Center
	(315) 797-8630
	www.familyadvocacycenter.org

	Herkimer Area Resource Center
	(315) 866-2920
	www.herkimerarc.org

	Herkimer Co. Domestic Violence – 24-hour Hotline
	(315) 866-0458
	

	Herkimer Co. DSS/Medical Assistance
	(315) 867-1237
	

	Herkimer Co. DSS/Temp. Assistance/Food Stamps
	(315) 867-1239
	

	Herkimer Co. Mental Health Services
	(315) 867-1465
	www.herkimercounty.org

	Herkimer Co. Prevention Council
	(315) 894-8080
	

	Herkimer Co. Public Health/Immunization Services
	(315) 867-1430
	

	Herkimer Co. Child Care Assistance
	(315) 867-1233
	

	Human Technologies Corp.
	(315) 724-9891
	www.htcorp.net

	Learning Disabilities Association
	(315) 797-1253
	www.ldaamerica.org

	Learning Disabilities Association
	(315) 797-1253
	www.ldaamerica.org

	Little Falls Community Outreach Services
	(315) 823-1409
	

	Mobile Crisis Assessment Team (MCAT)
	(315) 732-6228
	www.herkimerhealthnet.com

	National Suicide Prevention Lifeline
	1-800-273-TALK
	

	NYS Domestic Violence 24-Hour Hotline
	(800) 942-6906
	

	NYS Education Dept. – Regional Associate for Special Education
	(315) 428-3267
	www.nysed.gov

	NYS Education Dept. – Regional Associate for Special Education
	(315) 428-3267
	www.nysed.gov

	NYS Office of Advocate for Persons with Disabilities
	(800) 522-4369
	www.cqc.state.ny.us/

	NYS Office of Advocate for Persons with Disabilities
	(800) 522-4369
	www.cqc.state.ny.us/

	Planned Parenthood
	
	www.ppmhchoices.org

	Prenatal Care Program (PCAP)
	(315) 867-1430
	www.herkimercounty.org

	Resource Center for Independent Living
	(315) 866-7245
	www.rcil.com

	Runaway & Homeless Youth Program of Herkimer County
	(315) 894-9917
Local 24-Hr. Hotline:  
   (315) 866-1112
Nat’l Hotline: 
   (800) 621-4000

	

	Samaritan Counseling Ctr. of the Mohawk Valley
	(315) 724-5173
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ACTION PLAN TEMPLATE
	
	Grade Level
	Lesson Content
	ASCA Domain and 
Standard
	Curriculum 
and 
Materials
	Start 
and 
End Dates
	Number of Students Affected
	Location
	Evaluation and Assessment
	Contact Person

	Activity
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	


American School Counselor Association (2004).  The ASCA National Model Workbook.  Alexandra, VA: Author
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# CareerClusters®

Agriculture, Food & Natural Resources
Agribusiness Systems
Animal Systems
Environmental Service Systems
Food Products & Processing Systems
Natural Resources Systems
Plant Systems
Power, Structural & Technical Systems
Architecture & Construction

Architecture & Construction
e Construction
e Design/Pre-Construction
e Maintenance/Operations

Arts, A/V Technology & Communications
e A/VTechnology & Film
e Journalism & Broadcasting
e Performing Arts
Printing Technology
Telecommunications
Visual Arts

Business Management & Administration
e Administrative Support
e Business Information Management
e General Management
e Human Resources Management
Operations Management

Education & Training
e Administration & Administrative Support
e Professional Support Services
e Teaching/Training

Finance
e Accounting
e Banking Services
e Business Finance
e Insurance
e Securities & Investments

Government & Public Administration
e Foreign Service
e Goverhance
e National Security

e Planning

e  Public Management & Administration
e Regulation

e Revenue & Taxation

Health Sciences
e Biotechnology Research & Development
e Diagnostic Services
e Health Informatics
e  Support Services
e Therapeutic Services

Hospitality & Tourism
e Lodging
e Recreation, Amusements & Attractions
e Restaurants & Food/Beverage Services
e Travel & Tourism

Human Services
e Consumer Services
Counseling & Mental Health Services
Early Childhood Development & Services
Family & Community Services
Personal Care Services

Information Technology
e Information Support & Services
e Network Systems
e Programming & Software Development
e Web & Digital Communications

Law, Public Safety, Corrections & Security
e Correction Services
Emergency & Fire Management Services
Law Enforcement Services
Legal Services
Security & Protective Services

Manufacturing
e Health, Safety & Environmental Assurance
e Logistics & Inventory Control
e Maintenance, Installation & Repair
e Manufacturing Production Process Dev.
Production
Quality Assurance

www.careertech.org/Career-Clusters





