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STEP-BY-STEP GUIDE TO FACILITATE A BOOK CHALLENGE

Day 1:
When the media specialist receives a written complaint (Form A), the media specialist should do the following:
· Stamp or write the date of receipt on the form.

· Make a copy

· Notify the appropriate Lead Library Media Specialist and appropriate Assistant Superintendent or Executive Director by sending a copy of the complaint.
· The assistant superintendent will:
· Contact the superintendent
· Notify the District Library Council

Within 20 days of the challenge, the assistant superintendent must:

· Organize a Materials Evaluation Committee
· Committee members should include:

· a representative from central administration staff

· a representative from building level administration

· a media specialist

· a classroom teacher familiar with subject challenged

· a parent

· a student when appropriate

· Select a chair and recorder for the Material Evaluation Committee.

· Individually and as a committee, examine challenged material in relation to the district materials selections guidelines.  Use Form B as your guide.

· Individually and as a committee, check general acceptance of the materials by reading reviews.

· Individually and as a committee, weigh values and faults and form opinion based on the materials as a whole.

· Meet and discuss and prepare a report to the Library Council (Form B)

On or before day 28 of the challenge period, the assistant superintendent must send a copy of the final decision (Form B).  The assistant superintendent will: 

· Prepare a letter and send to the patron.

· Notify superintendent of the committee’s decision.

· Notify Library Council of the committee’s decision.

The patron may appeal the decision of the Materials Evaluation Committee to the Library Council within 30 days of the date of the Materials Evaluation Committee’s decision.  Within 30 days of the receipt of the appeal, the Library Council shall:
· Examine the findings of Materials Evaluation Committee.

· Weigh values and faults and form opinions based on materials as a whole.

· Meet, discuss and prepare a report of the decision for the patron, administration office and Materials Selection Committee.

If a challenge persists, an appeal to the school board may be made.  The decision of the school board is final.

	Descriptor Term:

LIBRARY/MEDIA CENTER MATERIALS: SELECTION, RETENTION AND REMOVAL
	Descriptor Code:

IJL


Each school will determine the need for educational materials and media center materials to allow all students the opportunity for a media approach in addition to basic and supplemental textbooks. Library/media specialists will assume responsibility for the selection of materials at all levels. All material selected will support stated objectives of school library service in support of adopted curriculum. Selection should be an ongoing process, including the removal of material no longer considered appropriate, and replacement of lost and worn materials still of educational value.

Library/media center materials will be approved under the IJL-Guidelines for library/media selection.

Policy Adopted, 11/18/2003
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	Descriptor Term:

LIBRARY/MEDIA CENTER MATERIALS: SELECTION, RETENTION AND REMOVAL
	Descriptor Code:

IJL-GUIDELINES


The primary objective of instructional materials is to implement, enrich, and support the educational program of the school.  It is the duty of the schools to provide a wide range of materials on all levels of difficulty, with diversity of appeal, and presentation of different points of view.

Responsibility For Selection of Materials

The Board of Education of the Rogers Public School System is legally responsible for all matters relating to the operation of the Rogers Public School Libraries.  The responsibility for the selection of instructional materials is delegated to the professionally trained personnel employed by the school system.  Recommendation of materials may involve many people:  principals, teachers, supervisors, materials specialists, students and parents.

Selection of Instructional Materials

Selection of materials should be a cooperative process involving the media staff, curriculum consultants, teachers and students.  The process of examining and evaluating materials and equipment being considered for purchase is continuous and systematic.

In selecting materials for purchase the materials specialist evaluates the existing collection and consults:

(  
 Reputable, unbiased, professionally prepared selection aids

(     Specialists from all subject areas

Criteria for Selection of Instructional Materials

Needs of the individual school are based on:

                  (
requests of faculty and students


      (
knowledge and support of curriculum


      (
consideration of the existing collection

Materials for purchase are considered on the basis of the following criteria:


      (
overall purpose

                  (
timeliness or permanence

                  (
importance of subject matter

                  (
quality of writing/production/binding

                  (
readability

                  (
popular appeal

                  (
accuracy 

                  (
reputation of publisher/producer

                  (
reputation and significance of the author/artist/composer/producer, etc.

                  (
format and price                  

In specific areas, the materials specialist follows these procedures:

1. gift materials are judged for selection as stated above and are accepted or  

rejected by these standards

2. worn or missing standard items are replaced regularly

3. out-of-date or no longer useful materials are withdrawn from the collection
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	Descriptor Term:

LIBRARY/MEDIA CENTER: CHALLENGED MATERIALS
	Descriptor Code:

IJLA


Any person who has a concern regarding media center materials should communicate those concerns to the school media specialist, who will provide Form A: “Patron Request for Reconsideration of Work.”

It is the responsibility of each school library to take certain measures to clarify policies and establish community relations.  They will provide a firm and clearly defined position if selection policies are challenged.  As normal operating procedure, each library should:

1. Maintain a copy of the materials selection guidelines approved by the school board and copies of Form A: Patron’s Request for Reconsideration of Work.

2. Follow a clearly defined method for handling complaints.  The complaint must be filed in writing and the complainant must be properly identified before action is taken.  A decision should be deferred until fully considered by the appropriate administrative authority. [See IJLA-Guidelines]

3. Maintain in-service training.  Conduct periodic in-service training to acquaint staff and administration with the materials selection policy and method for handling complaints.

4. Maintain line of communication with civic, religious, educational and political bodies of the community.  Library board and staff participation in local civic organizations and presentations to these organizations should emphasize the library’s selection process and intellectual freedom.
5. Maintain familiarity with any local municipal and state legislation pertaining to intellectual freedom and the First Amendment rights.
Policy Adopted 11/18/2003
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	Descriptor Term:

COMPLAINT RESOLUTION: CHALLENGED MEDIA CENTER MATERIALS
	Descriptor Code:

IJLA-GUIDELINES


Despite the care taken to select materials for student/teacher use and the qualification of persons who select the materials, there may be occasional objections.

I. If a challenge is made, the procedures are as follows:

A. Give patron Form A

B. Inform all staff members and the appropriate Lead Library Media Specialist and appropriate Assistant Superintendent or Executive Director.
C. Upon receipt of written Form A, the District Library Council, chaired by the Assistant Superintendent or Executive Director, shall designate a Materials Evaluation Committee:

1. a representative from central administration staff

2. a representative from building level administration

3. a media specialist

4. a classroom teacher familiar with subject challenged

5. a parent

6. a student when appropriate

All members of the Materials Evaluation Committee shall be from the school challenged except the administrative staff.

I. No material shall be removed from use until the Materials Evaluation Committee has made its final decision.

II. Within 30 days, the Materials Evaluation Committee shall:

A. Select a chair and a recorder

B. Examine challenged material in relation to the district materials selection guidelines

C.  Check general acceptance of the materials by reading reviews

D. Weigh values and faults and form opinion based on the materials as a whole

E. Meet and discuss and prepare a report to the Library Council [Form B]

F. File a copy of the report with the administration office

III. The patron may appeal the decision of the Materials Evaluation Committee to the Library Council within 30 days of the date of the Material Evaluation Committee’s decision. Within 30 days of the receipt of the appeal, the Library Council shall:

A. Examine the findings of the Materials Evaluation Committee

B. Weigh values and faults and form opinions based on the materials as a whole

C. Meet and discuss and prepare a report of the decision for the patron, administration office and the Materials Selection Committee

V. If a challenge persists, an appeal to the school board may be made. Decision of the school board is final.

Policy Adopted 11/18/2003

Revised 11/15/2011

Rogers School District No. 30

	Descriptor Term:

FORM A: PATRON’S REQUEST FOR RECONSIDERATION OF WORK
	Descriptor Code:

IJLA-FORM


(Attach extra pages if needed to complete statements)

Author, composer, producer, artist, etc. 

Title  

Publisher (if known)  

Request initiated by  

Address  

Telephone  

Complainant represents:                                


Self


Organization: Please identify 


Other Group: Please identify 

1. To what in the work do you object? Please be specific, cite exact parts: 



2. What of value is there in this work? 



3. What do you feel might be the result of reading, viewing, or listening to this work?



4. For what age group would you recommend this work?

 

    

5. Did you read, view, or listen to the entire work?  

What pages or section?  

6. Are you aware of the judgment of this work by critics?  

 


7. Are you aware of the teacher’s purpose in using this work?  


8. What do you believe is the theme or purpose of this work?



9. What would you prefer the school do about this work?  

Do not assign or recommend it to my child.

Withdraw it from all students.

Send it back to the proper department grade level for reevaluation.

10. What work of equal value would you recommend to replace this work?


Signature of Complainant





Date
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	Descriptor Term:

LIBRARY COUNCIL
	Descriptor Code:

IJLB


The Library Council of the Rogers Schools shall be appointed by the appropriate Assistant Superintendent or Executive Director and consist of:



(   1 Curriculum Specialist



(   1 Lead Library Media Specialist
                        (   2 Elementary Media Specialists (1 Heritage High School feeder school, 1 Rogers High School feeder school)

(   2 Secondary Media Specialists (rotate high schools and middle schools)



(    1 Principal (elementary and secondary to rotate)

*   In the event there is a challenge at a Library Council member’s school, the 

 Assistant Superintendent or Executive Director will appoint a replacement member to serve for the challenge.

     Library Council Term - 1 School Year
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Revised 11/15/2011

Rogers School District No. 30

	Descriptor Term:

FORM B: MATERIALS EVALUATION COMMITTEE REPORT
	Descriptor Code:

 none


(Attach extra pages if needed to complete statements)

Physical description of challenged material:


Author
_______________________________________



Title
_______________________________________


Publisher
_______________________________________
Copyright
____________


Producer
_______________________________________


Other
_______________________________________

Justification for inclusion of material (include theme and purpose)

Critics judgment of materials:  (If possible include copies of reviews indicating the source)

Materials Evaluation Committee’s decision and comments:  (include statements from majority and minority positions.

Copies sent to:
Signatures of Committee Members
Date

Superintendent
_______
____________________________
_______


Administrative Supervisor _______
____________________________
_______

Complainant _______
____________________________
_______

____________________________
_______

____________________________
_______

____________________________
_______

