EASTSIDE ELEMENTARY SCHOOL

PTO BYLAWS
Objective:
To enrich and enhance the education of the students; to strengthen communication between parents and staff; to promote school spirit; and to host Eastside School activities.  The PTO strives to provide a structure where parents can have a voice in support of their school system.  We are able to accomplish many exciting things that help promote and enrich the learning environment, but this could not be possible without the help of dedicated volunteers.

Article 1—Membership

Section 1—Membership in the PTO shall be open, without discrimination, to anyone who believes in and supports the mission and purposes of the PTO.  

Section 2—All persons arriving on school grounds for PTO meetings and other PTO related activities shall first report to the office to sign in as a volunteer and receive a Visitor Name Tag.

Section 3—All PTO members are responsible for recording their time spent volunteering in the volunteer binder located in the office.

Article 2—Election of Officers

Section 1—The offices of the Eastside PTO shall be President, Vice President, Treasurer, and Secretary.

Section 2—The Executive Committee shall be composed of the President, Vice President, Treasurer, Secretary, and an Eastside faculty member.  The Executive Committee shall also serve as the nominating committee.  It shall be the duty of this committee to present a single slate of nominees at the May meeting.  Only those members who have signified their consent to serve if elected shall be nominated for or elected to such office.

Section 3—At the May meeting, additional nominations will be accepted from the members in attendance.  If there are no further nominations, the slate of officers will be elected by acclamation.  If additional nominations are made for any office, then a vote shall be taken by written secret ballot for any office in which there is more than one nominee.  The present Eastside faculty member shall be responsible for counting the ballots and announcing the results.  A majority of members present and voting shall elect.  Should the ballot fail to produce a vote in which any nominee receives a majority, then the nominee with the smallest votes shall be removed and the vote repeated until a nominee receives a majority.  Officers shall begin their duties at the annual meeting in June, the last meeting of the school year.

Section 4—No member shall hold more than one office at a time, and no member shall be eligible to serve more than two consecutive terms in the same office.

Section 5—Any vacancy which may occur in an office may be filled by a member, appointed by the President for the balance of the term of that office.
Article 3—Duties of Officers

Section 1—The President shall preside at all meetings of the organization; announce the PTO goal and/or focus for the year; consult with the committees and advise them of their duties; make other committee appointments as needed in order to engage in the goals and objects of the PTO; and generally oversee the business of the PTO.  The President shall also serve as the contact person between the Eastside staff and the PTO.

Section 2—The Vice President shall preside at any meeting in which the president is absent.  The Vice President shall serve as the liaison between the committee chairpersons and the Executive board and shall be responsible for holding committees accountable for monthly reports to the PTO about the status of each committee.  The Vice President shall be responsible for ensuring that each committee is allowed equal time to present a report and bring motions to the PTO.

Section 3—The Treasurer shall collect and deposit all dues and other income; make payments in accordance with the budget approved by the membership; maintain the fiscal records of the organization; and present a financial statement at every regular meeting.  At the May meeting, the Treasurer shall present a full financial report and propose a budget for the upcoming fiscal year.
Section 4—The Secretary shall maintain a written record of the proceedings of the organization; maintain a file of essential records and transfer them to the successor in office; keep a copy of Bylaws available at all times; and perform such other duties as they may commonly pertain to the office.  The Secretary shall also attend all district PTO meetings.

Article 4—Meetings
Section 1—The general meetings shall be held once in each month of August, September, October, November, February, March, April, May, and June.
Section 2—The annual meeting shall be held in May for the purpose of approving the next fiscal year budget, presentation of new officers, receiving reports of officers and committees, transferring committee notebooks and for any other business that may arise.

Section 3—Special meetings may be called by the President or upon the written request of five members of the organization.  The purpose of the meeting shall be stated in notice, which shall be delivered through any written communication regularly sent home with Eastside school students.  The notice shall be given no less than one week prior to the scheduled meeting.

Section 4—Three members of the organization shall constitute a quorum.

Section 5—Any action or involvement in any activity that may require the spending of funds from the PTO must have prior approval from the PTO Executive Board which consist of the President, Vice President, Treasurer, Secretary, and an Eastside Staff member, by way of majority vote.

Section 6—The Executive board is required to vote on any issue that the majority of the general PTO requests consideration on.
Article 5—Committees

Section 1—Following the annual meeting in May and the election of new officers, the executive board shall choose committees for the upcoming year based on feedback from the general PTO and volunteers interested in participating and/or serving on a specific committee.  It is then the responsibility of the executive board to ensure that every committee has a chairperson by the June meeting.

Section 2—Each committee chairperson is responsible for recruiting volunteers to assist with the goals of that committee, by way of PTO members and/or from general volunteers.

Section 3—Each committee shall be prepared to present goals for the next school year at the June meeting, including any goals that require the requisition of funds from the PTO.

Section 4—Committee goals and activities planned using the PTO affiliation must be approved by a majority vote of the Executive Board.

Section 5—Any member of the PTO may present ideas or issues at any general meeting and motion for a vote of the general PTO.  Items receiving a majority vote will be considered and voted on by the Executive Board.  The board is required to bring a report of any items voted on to the following general meeting.

Section 6—All committee chairpersons shall keep records and reports of all pertinent information, which shall be transferred to their successors.

Section 7—Committee chairpersons shall keep the PTO informed of committee work either by personal reports presented at the meetings or committee minutes sent to the President.
Article 6—Finances

Section 1—Committee chairpersons and officers shall submit to the Treasurer budget requests by April 1st for any expenditure to be included in the following fiscal year budget.  The Treasurer shall prepare a draft budget for the new fiscal year to be presented at the regular May meeting.  The final budget shall be presented for approval by the PTO at the August meeting.

Section 2—Requests for expenditures not appearing in the budget or in excess of the budget shall be made to the President and the Treasurer.  Expenditures not budgeted or in excess of the budget may be made if in the reasonable judgement of both the President and Treasurer the expenditure must be made prior to the next scheduled meeting of the Eastside PTO and it is necessary to facilitate the goals or projects of the PTO; provided, however, that such expenditures shall not exceed $200 in any given month.  All other non-budgeted expenditures must receive the approval of the PTO Executive Board at a regular or special meeting of the organization.  Budgeted expenditures may be made by the Treasurer without futher action on the part of the the officers or members of the Eastside PTO.
Article 7—Amendment of Bylaws

Section 1—These bylaws may be amended at any regular meeting of the organization by a majority vote, provided that the amendments have been published in the school newsletter and/or made available to all members no less than two weeks prior to meeting.
