M-CAP SCORING CHEAT SHEET
1. Go to the orange ‘Scoring’ tab at the top

2. Click on the ‘Mathematics’ tab (between R-Spanish and Spelling)

3. Find the correct class and click the Scores button under the M-CAP column. This will bring you to the class list.
4. Find the student’s name and click on the Item Responses button under the M-CAP column. 
5. Find the Probe: button on the right. Change it to 1, 2 or 3. 
a. 1 = Fall
b. 2 = Winter
c. 3 = Spring
6. Mark whether the student got the item correct, incorrect (error) or s/he skipped the item. Two ways to do this:
a. Move your mouse over “correct”, “error”, or “skipped” and push the left mouse button
b. Type a 1 for Correct, 2 for Error or 3 for Skipped in the box next to each item
7. Go all the way to the end (if they stop on #7 still go down to the end and mark ‘skipped’)
8. Click the Save button. This will calculate the score and take you back to the class list. 
To view the M-CAP diagnostic report
1. Go to the red ‘Reports’ tab at the top

2. Find the appropriate school, grade, and teacher. AIMSweb does not auto generate so push the ‘go’ button after you pick the school, grade, etc.

3. Click the ‘Mathematics’ tab

4. Make sure the M-CAP column is chosen. [image: image1.wmf]
5. Click on the ‘Class At A Glance’ report (bottom row of the other reports 
 )
6. This will group the students by instructional level (Well Above Average, Average, etc.), give you their percentile rank compared to local norms (Ritenour) or national norms, their points, accuracy rate, items skipped, etc. 
7. It will also give you the breakdown of the type of items (Numbers & Operations, Algebra, Geometry, etc.). 
a. Green boxes are relative strengths for the student. Red boxes are relative weaknesses for the student. 
b. In the box under each column - the left number is number correct and right number is out of number attempted
i. 11 of 11 = the student correctly answered 11 of 11 attempted items in that area
ii. 6 out of 9 = the student correctly answered 6 out of 9 attempted items in that area
c. This could be a good way to examine core strengths/weaknesses as well as target areas to concentrate on for supplemental (tier 2) or intensive (tier 3) interventions.  
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