NEW DRIVER STEP CHECKLIST
	

_________	1. Create online AIM ACCOUNT: https://aim.alsde.edu
_________	2. Complete fingerprinting and background check 	https://fieldprintalabama.com
· Complete online form
· Schedule appointment for fingerprinting

_________	3. Pre-employment drug screen (Call Bus Shop office 256-582-6499 to schedule)
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_________	4. Take Test to earn CLP 
_________	5. Complete the online Bus Driver Training Course through The Community       College System
· You will receive an email notification to register training 
· Notify Supervisor when course is completed
_________	6. Schedule & complete driver training with Colby Wigley (256-582-6499)
_________	7. Attend NEW DRIVER CLASS (3 Day class with State Dept.)
_________	8. Obtain Medical Physical
_________	9. Create a Clearinghouse Account:  https://clearinghouse.fmcsa.dot.gov
_________	10. ID Badge
_________	11. Substitute payroll paperwork @Central Office




