Authorization for Access to Driving Records
Mandatory

The purpose of the requested information is to provide guidance on insurance for school-owned motor vehicles as well as motor vehicles rented and leased for official school business. Details about a policy that establishes driver eligibility criteria and a mandatory review of driving records for all individuals who drive school-owned motor vehicles will be forthcoming. 

Official Use Only-School-owned vehicles are to be driven only by authorized school employees within the scope of their jobs for official school business.

Authorized Person-An authorized employee is the employee who has permission from the superintendent, director, or principal to drive a school-owned vehicle to carry out the official business of the school system within the scope of the employee's job.

For the purposes of this rule a state employee is any individual working for the State of North Carolina who receives a state check for wages or salary. Persons not employed by the state may accompany state employees who are driving state-owned vehicles when they have an interest in the purpose of the trip and their presence is related to state business.

Name: ________________________________________________
Hire Date: ______________________ 	School/Department: ________________________
[bookmark: _GoBack]Driver’s License # ___________________________________ 	State: __________________
Driver’s License Expiration Date: _______________________

Signature: _________________________________________	Date: ___________________
(please attach a copy of your driver’s license)
