Redlands Unified School District

Contractor Key Agreement

Company / Contractor Name:











 












  (              )




    Address 


State
 

Zip



      Phone Number

Project: 








   FORMCHECKBOX 
 Facilities      FORMCHECKBOX 
 M & O      FORMCHECKBOX 
 CNS     FORMCHECKBOX 
 Tech Svs




       (One Project per Form) 

 I understand and agree that by accepting these keys and signing for the set(s) of keys, that I am responsible for any costs incurred should these keys be lost or stolen.  These costs include but are not limited to: re-keying, labor associated with project coordination, resulting security costs, etc.  I further understand that all keys must be returned before receiving the agreed upon retention payment from the District.  If the keys are lost/stolen, all associated costs of re-keying must be paid by contractor before the retention payment is made.  
Initial_​​​​___​​​______​​​​​​
	Site
	Tag #
	Number of Sets
	Keys per Set
	Key Number(s)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Comments: 
Contractor                                                                                                                              Redlands USD
Company Representative (Please print)




Issued by (Please print)  
Signature




Date


Signature




      Date
Keys Returned by (Please print)       




Keys Accepted by (Please print)





          
 








 


 Signature



                    Date                                                   Signature                                                                                        Date
*************************************************************************************************************************************************************************

ADMINISTRATIVE REGULATION





3110a
SCHOOL DISTRICT KEYS AND SITE SECURITY 

1. Production of Extra Keys
Duplicate keys Shall NOT be obtained through outside sources; they shall be secured through the Business Services or Maintenance Department only.  Any key that is badly worn or broken may be replaced but shall only be replaced only upon the exchanged of the worn/broken key.

2. Legal Restriction on Possession and Duplication of Keys

Any person, who knowingly makes, duplicates, causes to be duplicated or has in his or her possession any key to buildings or other areas without authorization, and with knowledge of the lack of such authorization, may be guilty of a misdemeanor.  (Penal Code, Chapter 1090, Section 469, 1970 Statutes.)

Distribution:   Original to Maintenance & Operations

    
September 21, 2017
                        Copy to Contractor
                        2nd Copy to Contractor upon return of keys

