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Work Site Learning
Checklist



Student		Job Title 	

Supervisor		Worksite	


The following elements must be in place for any Worksite Learning in the district (CTE and non-CTE). 

Prior to counting work hours - Employer

 Orientation/Qualification of Worksite by WSL Coordinator
 Worksite Learning Agreement 
 Evidence of Employee Orientation 

Prior to counting work hours – Student/Parent

 Student Information/Application 
 Worksite Learning Agreement 
 Worksite Learning Plan 
 Documentation of a qualifying class (copy of transcript and/or current schedule)
 Student Driver/Transportation Form 
 Copy of Parent/School Authorization Form (if applicable) 
 Special Variances (if applicable) 

Prior to earning credit

 Signed Syllabus
 Record of Student Hours (180 paid work hours = .5 credits)
 Evaluation 1- Signed
 Evaluation 2- Signed 


I verify that the Work Site Learning requirements have been followed and documented per the OSPI manual.

			
  WSL Coordinator Signature	                                         Date                      


[bookmark: _GoBack]Student Learning File must be kept for 7 years after graduation.  At the end of each school year, WSL Coordinator will provide complete file to CTE office for archives at the end of each school year.


			
  CTE Director Signature	                                         Date                      


[bookmark: _heading=h.gjdgxs]

image1.jpg




image2.png
(Gl

Learning that
works for America




