Instructions for Completing the Letter of Recommendation Packet
	READ THE INSTRUCTIONS IN THIS BOX CAREFULLY – AND SAVE A COPY        

1) Please complete the Letter of Rec (LOR) packet and write legibly or complete online.  Spend time answering the questions as your responses will reflect in the quality of the letter written on your behalf. 

2) Once you submit the completed packet to Lynne Kennedy, she will contact you about setting up your LOR meeting.  This meeting, which does not include a parent, will take no more than 30 minutes.

3) Be sure you complete steps 1 & 2 BEFORE the deadlines below.

4) If using the Common Application, (www.commonapp.org) once you have completed all of your personal information and your senior year schedule, find the place on the application to “Invite Your Counselor” and complete the counselor information with the info in the box below. We highly recommend that you check the box that waives your right to see our information. 

5) For the schools not on the Common Application, use their ONLINE application process.

Please do the following AS SOON AS POSSIBLE:

1) Ask a teacher to write you a Letter of Recommendation. Some schools require two letters. It is your responsibility to find out the application procedure for each school you are applying to. Work out a system with the teacher(s) yourself. We cannot be involved with their process or procedures.

2) Contact the College Board (www.collegeboard.com) and/or ACT (www.act.org) to have your scores sent directly to each college you apply to.

3) Arrange for a separate email address for college application purposes only. CHECK IT DAILY.




	Lynne Kennedy, School Counselor

Email: lkennedy@tamdistrict.org
Phone: 415-945-3757

Tamiscal High School, 305 Doherty Drive, Larkspur, CA 94939

College Board Code (CEEB): 051396




	The deadline to turn in the Tamiscal Letter of Recommendation packet for an applicant applying early action or early decision is Friday, September 29th.  The deadline to turn in the Tamiscal Letter of Recommendation packet for regular admission is Tuesday, November 14th.


Please see Lynne Kennedy (lkennedy@tamdistrict.org) or Julie Gannon (jgannon@tamdistrict.org) if you have any questions.  We are here to help!
	Your name: 

     
	1st application deadline and name of school:

     


	Email address

     
	Cell phone:

     


Please list the schools you are applying to and the application date:

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     


	Briefly describe your family situation including who you live with, how many siblings, language spoken at home and any other information about your family that you feel is important for me to know.      


	Will you be the first in your family to attend college?  Circle YES  or NO




Please list 3-5 adjectives that best describe you and why?
	      ADJECTIVE                       WHY?

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     


Tell me about an academic experience you have enjoyed while during high school and why. (i.e. class, subject, project, etc.)
	     


Please describe an accomplishment of which you are proud and why (academic or not/in school or out).
	     


What interests do you have outside of school? 

And what extracurricular activities have you been involved in since high school began. Please describe your involvement and make sure to note which interests/activities you have devoted the most time to as well as those that have had the largest impact on you.  Examples include work, athletic teams, clubs, internships, music, extra classes, hobbies, volunteering, leadership….etc.

	     


What are you considering for a college major and what inspired you to consider that major? (It’s ok if you are undecided!)
	



What challenges have faced (personal and/or academic) over the last four years? And how did you cope with/overcome these challenges?
	     


Will you be applying for financial aid (state/government grants)?  If so, are there any financial hardships you think colleges should be aware of?
	     



If you have a resumé prepared, you can leave the next three sections blank and attach resumé to end.
AWARDS AND DISTINCTIONS: Academic/Non-Academic/In or Out of School

	Year
	    Title and Description

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     


ACTIVITIES and LEADERSHIP ROLES:  In/Out of School (Sports, Clubs, Youth Groups, etc.)  

	Year
	    Title and Description

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     


WORK and VOLUNTEER EXPERIENCE: 

	  Year(s) 
	    Title and Description

	     
	     

	     
	     

	     
	     

	     
	     


Please share with me anything else that has not been previously mentioned in the questionnaire that you believe would be helpful for me to share with colleges.
	     


