[bookmark: _GoBack]Honor Code Infraction Report

Teacher______________________________________________________________________
I. This report is to be initially completed by the reporting teacher the day the infraction is identified, then forwarded to the building Associate/Assistant Principal and the Director of Guidance on the day the infraction is identified:
MS/HS Assistant Principal, Derek Schuelein – dschuelein@blindbrook.org
BMPRSS Assistant Principal, Lori Cutrone – lcutrone@blindbrook.org 			
District Director of Guidance, Mary Mediate – mmediate@blindbrook.org


[bookmark: Text1]	Student Name:       					
Date:     Click here to enter a date.
[bookmark: Dropdown1]								Year of Graduating Class:   

[bookmark: Text2]	Teacher:       	
[bookmark: Text3]								Course:        
[bookmark: Check1][bookmark: Check2]	Teacher has spoken directly with student:  	|_|Yes	|_|No
	Teacher has communicated with parent:  	|_|Yes	|_|No
[bookmark: Check3][bookmark: Check4][bookmark: Dropdown2]	If yes, parent contact information:     |_|Mother	|_|Father       Date:  Click here to enter a date.    Time:  
II. Student Response (check one)
[bookmark: Check9]|_|    Student acknowledges that he/she violated the honor code and accepts the consequences as outlined in school policy
|_|    Student maintains that he/she did violate the honor code and requests an investigation and follow up meeting with the Associate/Assistant Principal, Director of Guidance, teacher, parent(s), and student.
III. Infraction Observed
[bookmark: Check5]|_|Giving unauthorized aid during an exam or quiz
[bookmark: Check6]|_|Receiving unauthorized aid during exam or quiz
[bookmark: Check7]|_|Giving or receiving advanced information about an exam/quiz
|_|Using unauthorized notes/resources in any form (written/electronic)
|_|Group work on individual project
|_|Misrepresentation or fabrication
|_|Homework copying
Plagiarism (check type)
	|_|Use of copied text without reference or citation
	|_|Paraphrasing text or ideas without reference of citation
	|_|Fabricated bibliography

[bookmark: Text4]     
IV. Description of Infraction:

V.  Other Observations:
     

ADMINISTRATION______________________________________________________________                                                                                                                                                                                  
VI. Student Statement (Please Attach)
This statement will include the student’s explanation of the alleged violation.
     

VII. Meeting scheduled with parents:
Date:				Time:  
VIII. Consequences Assigned:
[bookmark: Check8]|_|    Written Reflection (Mandatory)
     
	

*Please save and forward to the Associate/Assistant Principal and the Director of Guidance on the day the infraction is identified. 
Name the file:   Honor Code Infraction – (Teacher Initials) (month-day-year)
i. Example:  Honor Code Infraction – TR 7-25-12
b. Save in your files
c. Send via email to Associate/Assistant Principal and Director of Guidance
*Please DO NOT save over the Blank Form – ALWAYS SAVE AS

