Procedure 6119P

Management Support

Tumwater School District

Procedures 
UNCOLLECTED NON-TAX REVENUE 

Dishonored Checks
Dishonored checks are checks returned by the bank for which there are insufficient funds to cover the amount of the check for reasons, including but not limited to:
 


Uncollected Funds




Insufficient Funds




Closed Account




Payment Stopped
 
It is the responsibility of the check writer to monitor their bank account and contact the school district regarding resolution of dishonored checks. However, the Financial Services Department will coordinate collection efforts on dishonored checks whether or not the check writer is contacted.
 
Collecting Funds on Dishonored Checks
The Financial Services Department will notify the check writer in writing informing them that their check has been dishonored and request a replacement check, cash, or money order within ten business days, remitted to the Financial Services Department, in order to avoid referring the check to the District’s designated collection agency. The payment amount will be the sum of the face value of the check plus the applicable dishonored check fee. If replacement payment is not received within ten business days, the original check may be referred to the District’s designated collection agency for collection efforts.
 
If contact information is not available, the check will automatically be referred to an outside collection agency.
 
The District reserves the right to accept only cash or money order payment from customers who have outstanding dishonored checks for which no replacement payment has been received.

Exceptions to this procedure may be made by the superintendent or his or her designee consistent with the provisions of Board Policy 6119.
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