When applying for a position, make sure you make the right impression. Act professionally the minute you walk through the door of the business.

You do not get a second chance to make a good first impression.

Dress for the interview. Even if you are going to a retail store for an interview, dress appropriately. Ripped jeans and a t-shirt could cost you a job. 

Cell phones are OFF limits during an interview. Turn them off and forget it while you are waiting in the reception area and during the interview itself. Do not text, call, or play games while you wait to be seen. The receptionist could be the bosses relative. A better use of your waiting time is to acquaint yourself with the company by reading any literature they have around.
 
Create a business email address. Do not use your slang yahoo account. 
Do not use: shakingitup@yahoo.com
Use: joesmith@yahoo.com

[bookmark: _GoBack]Pay attention to your outgoing message on your phone. A potential employer does not want to listen to your favorite rap song while waiting for you to answer the phone. Stand out for the right reasons.
 
When introduced to the interviewer be sure to give a firm, but not bone breaking, handshake.
Eye contact with the interviewer is critical.

It is acceptable practice to take a moment after a question is asked, to put your thoughts together.

Keep your answers short and to the point. Only answer the question asked.

If you use your hands to illustrate while you speak, DON'T. You can solve this by keeping them in your lap. There could be nothing worse than knocking something off the interviewer’s desk because you were "talking" with your hands.
 
After the interview is over, be sure to shake the interviewer’s hand and thank them for their time.
 
To make an even better impression, I highly suggest sending a thank you card or email. Just a brief note, with the interviewer’s name, verify spelling, thanking them for their time and that you hope to hear from them.
 
I am available, by appointment, to provide a mock interview for students. Mrs. Wise: shally.wise@husd.org.
