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[bookmark: _GoBack]ParentVUE and Online Registration are websites that offer secure, private access to school and student information, including assignments, grades, attendance, and teacher contact details. You can see the information for all your students in ParentVUE. 
1. Go to the HUSD Website: www.husd.org 
2. Scroll down and click on Enrollment (right side in blue under Site Shortcuts)
3. Click on Online Registration.
4. If you are a parent of a current or former Higley School District student:
a. Login with your current username and password.
b. If you do not remember your username and/or password, contact your school for ParentVUE account reset.
5. If you are a NEW Parent to Higley School District:  
a. Click on More Options and select Create a New Account.
b. To ensure that a duplicate parent account is not created answer the three Parent Account Activation questions. 
a. If your responses identify that you may already exist within our system, please contact the school the school that you will be registering with to get access to your parent account.
c. Complete the steps and enter your information, including your Legal Name.
d. Click Submit
e. Online Registration will send a confirmation message to your email account, which contains a link that allows you to complete the account creation process.
f. Click the link in the email and enter a Password.  The User ID will default to your email address.
g. Enter the password again to Confirm Password.
h. Click Save and Continue, your parent account has now been created and you will immediately be taken to the online enrollment process.

Beginning Online Registration
Within Online Registration you will be guided through the process and asked to provide answers to various questions. Once each page is complete you will click Continue at the bottom to save your progress. If needed, you can log out and log back in at another time and continue where you have left off.
· A red asterisk (*) indicates required information.
· A progress bar displays as you advance through a section.
· Completed sections have a green check mark in the Navigation Menu. Incomplete sections have a yellow exclamation mark.
· If you stop the enrollment process and log out, Online Registration saves the entered information.  You can click Resume Registration or Start Over. Starting Over deletes all previous entered information.

1. Once logged in to Online Registration select the school year you are registering for and click Begin Registration. Application data cannot be moved from one registration year to another so care must be taken to select the correct one.
2. You will be presented with an introduction to the process and you will be asked to confirm the year you want to register the student for.
If the wrong year was selected, click Log Out in the top right and then log back in. Click Start Over to select the correct year.
3. On the Student Summary screen if you have students that have been with HUSD before that do not appear, contact the school so that we can ensure your students are correctly linked to your account.
4. On the Signature page you will enter your full name as show in the top right of the page.
a. Save and Continue. Follow the prompt to complete the enrollment and click Save and Continue to move to next screen. 
5. You will be guided through the process to enter information about the family, parents/guardians, emergency contacts, and your student(s). Each page will provide instructions to help.
6. Once all students have been entered Save and Continue to move on to the Documents section.
a. The documents required will change depending on the information that was provided earlier in the application.
b. Documents can either be uploaded or provided in person to the school.
7. Once all documents have been uploaded or marked with the checkbox that they will be provided in person click Save and Continue.
8. Click Review to review all information that will be submitted with the application. You can click Edit next to any sub-section to quickly navigate and change incorrect data.
9. Once all data has been verified click I have reviewed all registration data and then Submit.
10. Click OK on the confirmation dialogue and this will submit the application to the school(s) selected.
11. School staff will reach out to you with any questions and the status of your application.
Please contact your school with any issues or questions during the enrollment process.
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