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OPEN ENROLLMENT INITIAL SET-UP INSTRUCTIONS
If you have an HUSD email use the following instructions
1. Go to the HUSD website www.husd.org
2. Click on “Staff”
3. Enter in your username and password
4. Scroll down to Human Resources
5. Click on” iVisions”
6. Click on “Register” (upper right side of page)
7. For the first time only you will need to populate the fields with:
a. Last four digits of your Social Security number
b. Date of Birth
c. Your Zip Code
8. You will need to verify your information
· Name
· Address
· City
· State
· Zip code
9. Then click on the “Link” button
10. [bookmark: _GoBack]You will get a message under the “Employee Link” box that “You are an authorized portal user.”

If you have any problems, please contact Human Resources at (480) 279-7100.
Thank you.
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