
                        (Please Return to Counseling Office When Completed) Date ________________

HOUSTON MIDDLE SCHOOL

Pre-Arranged Absence Form

The following information is the full responsibility of the student.  The student requesting work prior to an absence must allow notice to the teacher.  As per in the handbook, page number 14: “There are learning activities that are unique to the classroom setting that can not be made up outside the classroom.  Teachers may provide alternate assignments for these activities.”

“Students are entitled to 1 day for each day absent in making up work, up to 5 days.  Assignments that are assigned in advance of absences are due on the assigned date.  Teachers can extend the time based on the specific needs of their class.”  Students who miss 10 consecutive days of school may be dropped from attendance and will need to re-enroll upon returning.  Absences for more than 10 days must be approved by the Principal after a meeting between parents, teachers, and administrator. 
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