SHAKER HEIGHTS CITY SCHOOL DISTRICT

CREDIT FLEXIBILITY PLAN GUIDELINES
Credit flexibility enables Shaker Heights High School students to earn units of high school credit based on a demonstration of subject area competency instead of, or in combination with, completing hours of classroom instruction (ORC 3313.603(J)). The intent of credit flexibility is to broaden the scope of curricular options available to students, increase the depth of study possible for a particular subject and allow tailoring of learning time and/or conditions to better meet the needs and interests of students.
Approved methods for earning high school credit through the District’s Credit Flexibility Policy (IGBM) include, but are not limited to, tests or assessments, coursework, internet-based learning, field experience, summer learning activities, project-based learning, internships (serving as an intern), mentorships (working with a mentor) and independent study. Approved credit awarded through this policy will be posted on the student’s transcript and counted as required graduation credit in the related subject area or as an elective. The school district will communicate the provisions of the Credit Flexibility policy and associated plan to students and parents using multiple methods, including posting them on the District website.

Application Process:

Any student and/or parent may apply for credit to be awarded through the District’s Credit Flexibility Policy by completing the Student Credit Flexibility Plan form. Students should discuss their specific plans for earning high school credit(s) through the District’s Credit Flexibility Policy when planning their schedule for the following semester/year with their guidance counselor and the appropriate department head(s). The completed Student Credit Flexibility Plan form(s) should be submitted to the student’s guidance counselor based on the following timelines:  

· Summer and/or Fall Semester Credit Flexibility applications should be completed and turned in by May 1st.  (Credit recovery planning should be completed as soon as the student becomes aware of this need.)
· Spring Semester Credit Flexibility applications should be completed and turned in by December 1st.
Application Review Process:

The Student Credit Flexibility Plan will be reviewed by the guidance counselor, appropriate department head and the principal. The student and/or parent may be required to provide additional supporting documentation as determined by the guidance counselor, department head or principal prior to formal approval of the plan. Following approval of the plan, the student will proceed with the learning activity and upon its completion will be awarded the appropriate amount of credit.
Awarding Credit:

The student will be eligible to receive high school credit upon completion of the learning activity as required by the approved written Student Credit Flexibility Plan. The following guidelines apply to such credit awards:

· The total number of credits that may be awarded is not limited.

· The credit may count toward a related course requirement for graduation and/or as an elective course.

· The student will be awarded one Carnegie Unit for 120 hours of instructional time or may be awarded a Carnegie Unit for intensive activities in the amount approved based on equivalence to a 120-hour course. Fractional units may also be awarded. The final determination of the credit is based on the approved written Student Credit Flexibility Plan.
· Based on the approved Student Credit Flexibility Plan, the student may also be awarded a Carnegie Unit or partial unit for any test or assessment performance or work product that demonstrates equivalence to or acceleration beyond any related course offered at Shaker Heights High School. 
· Credit may be earned simultaneously for: 1) secondary and post secondary coursework (i.e., Ohio’s Post Secondary Educational Options provision), 2) academic and career technical experiences, 3) more than one academic content area.

· Credit can be earned from other school districts and other educational providers (including online providers).
· If a student transfers from another school district and the student has not completed credit approved by the other district, the student shall submit a Student Credit Flexibility Plan form to their guidance counselor for approval and may be awarded credit upon its satisfactory completion.

· Credits completed in another school district before transfer to Shaker Heights shall count as graduation credits awarded by the sending district. The guidance counselor, in consultation with the appropriate department head(s) and the principal, will review the transfer credit(s) to determine substitution for specific courses or adequacy as a prerequisite course.

· Tests or assessments used to determine advancement and course credits at the completion of the activity will be given annually in August and January to enable planning for the subsequent school semester. Students who wish to take these tests/assessments should make application to do so by May 1 and December 1. If a test or assessment is used, the student must score at an 80% or better level to receive credit and advance. A student failing to achieve this score may not retake the assessment until it is administered again the following semester.
Awarding Grades:

· Grades for all Credit Flexibility learning activities will be reported as pass/fail unless the student requests a letter grade in the approved written plan or the institution/program offers a letter grade for completion of the activity. Institutions or programs participating in most Post Secondary Educational Options courses, online courses, correspondence classes, summer school courses or academic lab programs generally give students a letter grade at the completion of the coursework. For learning activities where there is not a structured grading policy, the student (in consultation with the appropriate department head) must develop an approved assessment plan and rubric to determine an appropriate passing standard or letter grade. All grades will appear on the student’s transcript, and all letter grades will be included in the student’s grade point average (G.P.A.). The letter grades given for a course will not be weighted unless the content covered is determined to be significantly advanced and the grade weighting is given prior approval by the department head in the written plan. 
· No Advanced Placement or International Baccalaureate courses may be completed through the Credit Flexibility option without direct approval by the College Board or International Baccalaureate Program.

· In order to meet the Ohio Core requirements, any science course credit earned through Credit Flexibility must provide for the completion of basic laboratory content. This may be accomplished through completing virtual labs or other options approved in the written plan. 
· If a student, without good reason, fails to complete the approved learning activity in the timeframe established in the approved written plan, the approval to pursue the proposed credit will be revoked and a failing grade may be reported. 

· All final grades must be posted before any credit(s) can count toward graduation.

· If a student cannot complete the learning activity due to illness (with a medical excuse) or other good reason, the guidance counselor, in consultation with the appropriate department head(s) and the principal may extend the time permitted or revise the requirements. If the student does not intend to complete the learning activity due to illness or other good reason, the application may be revoked by the principal without posting a failing grade.
· Should a student transfer to another school district, a copy of the approved Student Credit Flexibility Plan form will be forwarded to the new district along with the student’s official records.
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 Shaker
This application must originate in GUIDANCE with a counselor/student conference. 
	Student Information:

	Student Name:
	     
	Grade:
	     
	ID#:
	     
	

	Student Email:
	     
	Student Phone:
	     
	

	Parent/Guardian Address:
	     
	

	Parent/Guardian Email:
	     
	Parent/Guardian Phone:
	     
	

	Teacher of Record:
	     
	

	

	
	
	
	
	
	

	A.
	Course/Activity Title:
	

	
	Course Duration:
	 FORMCHECKBOX 
  Summer      FORMCHECKBOX 
  Semester 1      FORMCHECKBOX 
  Semester 2      FORMCHECKBOX 
  Full Year

	
	Projected Completion Date:
	     

	
	Type of Credit*:
	 FORMCHECKBOX 
  Grade   FORMCHECKBOX 
  Grade (weighted) _______       FORMCHECKBOX 
  Pass/Fail

	
	   *cannot be changed
	

	
	Number of Credit(s):
	 FORMCHECKBOX 
  .25      FORMCHECKBOX 
  .50      FORMCHECKBOX 
  .75      FORMCHECKBOX 
  1.0 
	 FORMCHECKBOX 
         credits

	B.
	Name of organization, school, teacher that will support the plan:

	
	     

	C.
	List of Options (check one or more):

	
	 FORMCHECKBOX 
   Test or assessment
	 FORMCHECKBOX 
   Summer learning activity

	
	 FORMCHECKBOX 
   Coursework
	 FORMCHECKBOX 
   Internet-based learning

	
	 FORMCHECKBOX 
   Field experience
	 FORMCHECKBOX 
   Project-based learning

	
	 FORMCHECKBOX 
   Internship (serving as an intern)
	 FORMCHECKBOX 
   Mentorship (working with a mentor)

	
	 FORMCHECKBOX 
   Independent study
	 FORMCHECKBOX 
   Other  
	     

	
	
	

	Briefly describe your plan:

     


	Briefly describe your evaluation process and/or final project:

     


	

	
	
	
	
	

	Student Signature 
	
	Parent Signature 
	
	District Representative

	
	
	
	
	Date: ___________________

	Jointly developed by First Ring School Districts: Bedford, Berea, Brooklyn, Cleveland Hts.-Univ. Hts., Cuyahoga Hts., E. Cleveland, Euclid, Fairview Park, Garfield Hts., Lakewood, Maple Hts., Parma, Shaker Hts., S. Euclid/Lyndhurst, Warrensville Hts.   6/22/10


