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JOB SHADOW APPLICATION PROCEDURE

RESPONSIBILITIES OF STUDENT
Each student doing a job shadow must complete the following tasks:

1. Student needs to plan what type of occupation they would like to job shadow. This can be done by doing career research, talking to the student’s counselor, family connections or ideas, etc.  Where a student will job shadow is totally up to the student and it is the student’s responsibility to plan the date and time

2. Job shadows are excused absences and should be planned for a minimum of 2 hours. Please pre-arrange your absence with Mrs. Braman. You will provide her with a copy of your job shadow documents.  AFTER you return and have your signed job shadow form you will take that back to Mrs. Braman (before/after school) and she will notify the office that the job shadow was complete and your absence will reflect appropriately in the attendance system.

3. The student will need to contact the person they are job shadowing (someone over 21), please note the mentor must be someone other than a family member.  If the person agrees to allow you to job shadow him or her, you need to work out a date and time that you will do the job shadow (2 hour minimum). In order for a job shadow to be complete, the job shadow document will need to be signed by you, your parent or guardian (if under 18), and the person you job shadowed.  

4. IMPORTANT:  BE SURE TO SHOW UP ON TIME FOR YOUR SCHEDULED APPOINTMENT.  YOU ALSO NEED TO CONFIRM WITH YOUR MENTOR THAT YOU WILL BE COMING. TAKE YOUR JOB SHADOW SHEET AND HAVE THE PERSON SIGN IT.  THEN RETURN IT TO MRS. BRAMAN BEFORE OR AFTER SCHOOL.  DRESS APPROPRIATELY FOR YOUR JOB SHADOW.  TALK TO YOUR MENTOR ABOUT WHAT WILL BE CONSIDERED PROPER CLOTHING FOR THAT BUSINESS. 

5. After the job shadow has been completed you will need to show the job shadow document (with appropriate signatures) to Mrs. Braman.  If all items are complete you will receive credit for attending your job shadow.  Without it you will not receive credit for your senior exit interview.   

6. You are responsible for your own transportation.  

WHEN COMPLETED WITH JOB SHADOW

7. Write and send a thank you letter (or card) to the person you job shadowed. You may give this thank you card to Mrs. Braman and she will assist you in mailing the card.
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