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Harassment, Intimidation and Bullying

Policy Statement

The Freehold Borough Board of Education prohibits acts of harassment, intimidation, or bullying of a pupil.  A safe and civil environment in school is necessary for pupils to learn and achieve high academic standards.  Harassment, intimidation, or bullying, like other disruptive or violent behaviors, is conduct that disrupts both a pupil’s ability to learn and a school’s ability to educate its pupils in a safe and disciplined environment.  Since pupils learn by example, school administrators, faculty, staff and volunteers should be commended for demonstrating appropriate behavior, treating others with civility and respect, and refusing to tolerate harassment, intimidation, or bullying.

For the purposes of this Policy, the term "parent," pursuant to N.J.A.C. 6A:16-1.3, means the natural parent(s) or adoptive parent(s), legal guardian(s), foster parent(s), or parent surrogate(s) of a pupil. Where parents are separated or divorced, "parent" means the person or agency which has legal custody of the pupil, as well as the natural or adoptive parent(s) of the pupil, provided such parental rights have not been terminated by a court of appropriate jurisdiction.

Harassment, Intimidation and Bullying (HIB) Definition

“Harassment, intimidation, or bullying” means any gesture, any written, verbal or physical act, or any electronic communication, as defined in N.J.S.A. 18A:37-14, whether it be a single incident or a series of incidents.
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Implementation of the HIB Legislation

How will the district implement the HIB legislation?

Anti-bullying assignments:


Establishment of Anti-Bullying Coordinator


Establishment of Anti-Bullying Specialists in each school


Establishment of School Safety Team

New investigation procedures:


Detailed, Specific Timelines


Principal must initiate investigation within one (1) school day of receiving (verbal) report


Principal must contact parents/guardians and inform them about incident within one (1) school day of receiving (verbal) report


Investigation must be conducted by Anti-Bullying Specialist

Principal may appoint others to assist 


Investigation must be completed as soon as possible; no later than ten (10) school days from date of the written report


Principal must give report to the Superintendent within two (2) school days of completing the investigation

Superintendent in collaboration with principal must decide actions to be taken:

( Intervention services


( Training programs


( Impose discipline


( Order counseling

Superintendent reports the results of the investigation to the board at the first board meeting following completion of the investigation.

4

Due Process Rights for Alleged Accused and Alleged Victim(s)


Parents of all parties involved have the right to receive information – includes parents of alleged victim and alleged bully.  Report includes allegations and findings. 


District must provide information to both parties within five (5) school days after the results of the investigation were reported to the board


Parents may request a hearing of the board after receiving information; hearing of the board must be provided within ten (10) school days of the request


Board must issue a decision in writing at the first board meeting following the receipt of the report


Parents of alleged victim may separately file a complaint with the NJ Division on Civil Rights within 180 calendar days of alleged incident


Parents may also file in Superior Court
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Anti-Bullying Coordinator Responsibilities

The District Anti-Bullying Coordinator shall:


Be responsible for coordinating and strengthening the school district's policies to prevent, identify, and address harassment, intimidation, or bullying of pupils;


Collaborate with school Anti-Bullying Specialists in the district, the Board of Education, and the Superintendent to prevent, identify, and respond to harassment, intimidation, or bullying of pupils in the district;


Provide data, in collaboration with the Superintendent, to the Department of Education regarding harassment, intimidation, or bullying of pupils;


Execute such other duties related to school harassment, intimidation, or bullying as requested by the Superintendent; and


Meet at least twice a school year with the school Anti-Bullying Specialist(s) to discuss and strengthen procedures and policies to prevent, identify, and address harassment, intimidation, and bullying in the district.
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Principal’s Responsibilities

The principal shall:


Initiate the investigation by the Anti-Bullying Specialist;


Contact parent(s)/guardian(s) and inform them of the incident;


Keep abreast of the situation;


Keep in close contact with the Anti-Bullying Specialist. Update them with current information;


May appoint others to assist the Anti-Bullying Specialist as needed;


In conjunction with the Anti-Bullying Specialist shall determine the “range” of ways to address the incidents of harassing and/or bullying behavior. These may include: training, discipline actions, counseling or intervention programs.


Be an active participant of the School Safety team; 


The Principal shall proceed in accordance with the Code of Pupil Conduct; 


Submit the report to the Superintendent;


Provide training on the School HIB Policy to employees, contracted service providers and volunteers who have significant contact with pupils;


Shall annually conducts a reevaluation, reassessment, and review of the HIB Policy with input from the School’s Anti-Bullying Specialist, and recommend revisions and additions to the Policy as well as to harassment, intimidation, and bullying prevention programs and approaches based on findings from the evaluation, reassessment and review; and


Post the name, school phone number, address and school email address of the School Anti-Bullying Specialist.
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Anti-Bullying Specialist Responsibilities

The District Anti-Bullying Specialist shall:


Chair the School Safety Team as provided in N.J.S.A. 18A:37-21;


Lead the investigation of incidents of harassment, intimidation, or bullying in the school; 


Act as the primary school official responsible for preventing, identifying, and addressing incidents of harassment, intimidation, or bullying in the school;


Execute other duties related to school harassment, intimidation or bullying as requested by the principal and/or the Anti-Bully Coordinator; and

Meet at least twice a school year with the school Anti-Bullying Coordinator to discuss and strengthen procedures and policies to prevent, identify, and address harassment, intimidation, and bullying in the district.
School Safety Team Responsibilities

School Safety Team shall:


Receive any complaints of harassment, intimidation, or bullying of pupils that have been reported to the Principal;


Receive copies of any report prepared after an investigation of an incident of harassment, intimidation, or bullying;


Identify and address patterns of harassment, intimidation, or bullying of pupils in the school;


Review and strengthen school climate and the policies of the school in order to prevent and address harassment, intimidation, or bullying of pupils;


Educate the community, including pupils, teachers, administrative staff, and parents, to prevent and address harassment, intimidation, or bullying of pupils;


Participate in the training required pursuant to the provisions of P.L 2002.
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Investigation Timeline
Principal / Principal Designee’s responsibilities:

Day 1:  HIB incident occurs and/or employee learns of HIB incident

(  Verbal/written report made to principal

(  Principal informs parents or guardians and provides them with a copy of the HIB policy/guidelines

(  Date: ________________  Time: ___________________ of contact

(  Principal takes notes during the conversation(s) to include in the report

Day 2:  (  Principal must initiate investigation by Anti-Bullying Specialist within one (1) school day of report; may appoint others to assist.

Day 3:  (  Written report is required to be made within two (2) school days of when the HIB   

                    incident occurred.

Day 4 – 12:  (  Investigation to be conducted by the Anti-Bullying Specialist 

By Day 13:  (  Principal must meet with the HIB Anti-Bullying Specialist to discuss 


             results of the investigation.

By Day 13:  (  Principal must provide the Superintendent with written results of the



investigation and implemented and/or recommended actions.
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Superintendent’s Responsibilities:


Superintendent reports the results of the investigation to the Board of Education at the first board meeting following completion of the investigation.


District must provide information to parent(s)/guardian(s) of alleged bully (ies) and victim(s) about the investigation and finding within 5 school days after the investigation results have been given to the Board of Education.

Parents’ Rights


Parent(s) /guardian(s) may request a confidential hearing before the Board of Education,  which must occur within 10 calendar days of request.


Parents(s) /guardian(s) may appeal the decision to the Commissioner of Education within 90 calendar days of the alleged incident.


Parent(s)/guardian(s) may file a complaint with the NJ Division on Civil Rights within 180 calendar days of incident.
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Board of Education

If parent or guardian request confidential hearing:


Board must conduct the hearing within 10 calendar days after the request is made.


Board must issue a decision, in writing, to affirm, reject or modify the superintendent’s  


Decision at the first board meeting following receipt of the report.

Executive County Superintendent

If the complaint is not adequately addressed:


County Executive Superintendent shall investigate any complaint of a violation by the school district when complaint is not adequately addressed.
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Suggested Interventions
K-8


Mentors


Classroom Lessons


Small Group Interventions


Behavioral Management Plans


Corrective instruction


Overall Change of School Climate


Anti-bullying Month (Themes)


Diversity Awareness


Disability Awareness


Peer Support Group

Trainings

K-8


Anti-bullying presentations  


Development of a general bullying response plan


Involvement in community based organizations
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Counseling

K-8


Parent Conference


Meeting with Guidance Counselor/Anti-Bullying Specialist


Meeting with Principal, Guidance Counselor, School Psychiatrist, Nurse, School Safety Team, Parent


Referral to Outside Counseling/Family Counseling

Discipline

K-5


Recess Detention


Removal from the Classroom

· Referral to Disciplinarian


Deprivation of Privileges

6-8


Classroom/Administrative Detention


Admonishment


In School Suspension


Out of School Suspension


After School Programs


Expulsion
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Other


Referral to Intervention and Referral Services (I & RS) 


Referral to Child Study Team


Reports to Law Enforcement

· Alternative Placements

· Bans from providing services, participating in school district-sponsored programs, or being in school                      buildings or on school grounds
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Directions:  Please read the Parent/Student HIB Information Pamphlet and the District Harassment, Intimidation and Bullying Policy. Discuss the contents with your child.  
Parent/Guardian:  By signing below, I certify that:


I have read the Harassment, Intimidation and Bullying Policy and guidelines and understand the significance of this contract.

I have discussed the policy, regulations, and guidelines with my child.

I understand the Harassment, Intimidation, and Bullying Policy will be fully enforced in all schools in the Freehold Borough School District.

I understand how to report an incident of Harassment, Intimidation and Bullying and the process that needs to be followed.
[image: image3.emf]
I understand the Due Process Rights for all accused and alleged victim(s).

	
	
	
	
	

	Parent Name (please print)
	
	Signature
	
	Date


Student:  By signing below I certify that:


I have read the Harassment, Intimidation and Bullying Policy, Regulations, and Guidelines or have them had read to me and understand their significance.

I have discussed the Harassment, Intimidation and Bullying Policy, Regulations, and Guidelines with my parents/guardians.

I understand and agree to abide by the rules state in the Harassment, Intimidation and Bullying Policy, Regulations, and Guidelines.

I know that if I am an offender of harassment, intimidation or bullying and violate this contract disciplinary action listed in the policy may be taken against me.
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	Student Name (please print)
	
	Signature
	
	Date


Support Staff Position:


Teacher Assistant (Lunch and/or Classroom)


Secretaries/Administrative Assistants


Resource Officer


Custodians/Maintenance Personnel


Other (please specify)  _____________________________________________

Directions:  Please read the HIB Guidelines and the District Harassment, Intimidation and Bullying Policy.  
Support Staff:  By signing below, I certify that:


I have read the Harassment, Intimidation and Bullying Policy and understand the significance of this contract.

I have read the HIB Guidelines.

I understand the process for reporting an incident of harassment, intimidation or bullying.
[image: image5.emf]
I understand my responsibility in reporting an incident of harassment, intimidation or bullying.
	
	
	
	
	

	Support Staff Name (please print)
	
	Signature
	
	Date


Faculty Member HIB Contract

Directions:  Please read the HIB Guidelines and the District Harassment, Intimidation and Bullying Policy.  

Faculty Member:  By signing below, I certify that:


I have read the Harassment, Intimidation and Bullying Policy and Regulations and understand the significance this contract.

I have read the HIB Guidelines.

I understand the process for reporting an incident of harassment, intimidation or bullying.
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I understand my responsibility in reporting an incident of harassment, intimidation or bullying.
	
	
	
	
	

	Faculty Member’s Name (please print)
	
	Signature
	
	Date


School Complaint Procedures

Any student who wishes to file a complaint of harassment by any staff member or student should see the building principal, counselor, teacher, available staff member, or the anti-bullying specialist.  Complaints may be made anonymously.  Complaint forms are available in the main office and in the guidance office.

If you should file a complaint or otherwise report bullying in a responsible manner it will not affect your status as a student, nor will it impact upon grades or participation in extra-curricular activities.

Disciplinary Actions

This school will not accept, tolerate or overlook bullying.  Incidents of bullying will be dealt with any/all of the following measures:


Notification to the Principal, Parent/Guardian, Superintendent and the Board of Education 


Documentation of events


Meeting with Guidance Counselor/Anti-Bullying Specialist


Administrative disciplinary actions


Counseling


Law Enforcement notification


Legal actions by victim (target)

Harassment, Intimidation, & Bullying 

An Informational Pamphlet for Students
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What is Bullying?
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Bullying occurs when someone intentionally harms another pupil physically or emotionally or damages the pupil’s property. This may take place on school property, at any school sponsored function, on a school bus, or off school grounds, as provided for in N.J.S.A 18A:37-15.3.  Bullying substantially disrupts or interferes with the orderly operation of the school or the rights of other pupils. Bullying is an imbalance of power.

What bullying looks like…


Physical – hitting, kicking, shoving, and destroying of someone’s property.


Verbal – taunting, teasing, racial slurs, threatening, making faces or obscene gestures.


Emotional – social isolation, spreading lies, gossip, and/or rumors, exclusion from activity or group.

· Cyber-bullying – using technology to hurt someone: using computers, phone, and/or videos to email, text, send images, chat, and/or create videos that are hurtful to another person.

Who is involved in bullying?

Bully – Person who harms another person physically, socially or emotionally.

Victim (Target) – Person who is being harmed by another person’s actions.

Bystander – Person/People who know bullying is going on.  The bystander can be harmful or helpful. 
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How to deal with bullying…


Use confident body language—make eye contact, be firm when saying stop, stand tall


Refuse to join in or be a bystander when someone is being bullied


Talk to a teacher, counselor, principal, or trusted adult immediately


Speak out for the victim (target)—tell the bully to leave the victim alone or to stop it


Respect others and their differences, even if you do not agree with them


Be a friend to kids who may be having a tough time in school or may feel left out.  Invite them to work with you


By using school complaint procedures (Bullying Report Form)

Reporting vs. Tattling

Reporting is when a pupil tells an adult about being intentionally harmed by another pupil.  The person feels scared, threatened, or intimidated.

Tattling is telling an adult to try and get someone in trouble. The person does not feel scared, threatened, or intimidated.

[image: image9.emf]

School Complaint Procedures

Any student who wishes to file a complaint of harassment, intimidation or bullying (HIB) by any staff member or student should see the building principal, counselor, teacher, available staff member, or the anti-bullying specialist.  Complaints may be made anonymously. Complaint forms are available in the main office and in the guidance office.

If you should file a complaint or otherwise report bullying in a responsible manner it will not affect your status as a student, nor will it impact upon grades or participation in extra-curricular activities.

Disciplinary Actions

This school will not accept, tolerate or overlook bullying.  Incidents of bullying will be dealt with any/all of the following measures:


Notification to Principal, Parent/Guardian, Superintendent and the Board of Education


Documentation of events


Meeting with Bullying Specialist/Guidance Counselor


Administrative disciplinary actions


Counseling


Law Enforcement notification


Legal actions by victim (target)

Additional Types of Harassment, Intimidation, & Bullying

Cyber-bullying
Cyber-bullying is a fast-growing form of bullying that has emerged with the advent of technology.  It involves sending offensive, humiliating or threatening messages or images through the computer, cell phone or other electronic devices with Internet access.

Cyber-bullying may be engaged in by someone the victim knows or by a complete stranger.  In some cases, cyber-bullies have been victims of face-to-face bullying and are using the Internet to fight back in an arena where they feel comfortable.  Cyber-bullying can be done anytime, anywhere and by anyone with Internet access.  It does not require the presence of its victim; it only requires access to a computer, cell phone or other technology device with Internet access.  Hiding behind a mask of anonymity, cyber-bullies can thus invade a victim’s home without ever entering the door and feel like they have little chance of being caught.  And it can go on 24 hours a day, seven days a week.

What cyber-bullying looks like…

Electronic bullying or online social cruelty:

· posting of images or digitally altered pictures with derogatory or inflammatory comments

· posting videos with derogatory or inflammatory commentary

· [image: image10.emf]verbally abusing in text through

· email

· instant messaging 

· chat room conversations

· social networking site or other websites

· on game sites (verbally or chat-based)

· through digital messages or images sent to a cellular phone

Sexual Harassment

Sexual harassment includes all unwelcome advances or suggestions, requests for sexual favors, and verbal, nonverbal or physical contacts of a sexual nature whenever such conduct has the purpose or effect of intimidation or tends to create an intimidating, hostile, or offensive educational environment.

Some examples of sexual harassment can include:


Bumping or brushing against a person on purpose


Grabbing, touching, pinching


Graffiti, notes, stories, jokes, rumors of a sexual nature


Talking about one’s sexual activities in front of others


Displaying or distributing of sexually explicit drawings, pictures, and written materials


Threats, insults, and comments about a person’s body

HIB Guidelines 
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