Outgoing Donations to Other Organizations

· The direct solicitation of charitable donations during school hours is prohibited under state guidelines.
· Minutes authorizing a donation should be attached to a payment order.
· All donations must be made by check to the organization and must run through the club account before being paid to the organization. 
· Please DO NOT collect donations for an organization and give the organization the cash directly as this limits the financial controls and our ability to ensure that the correct amount of funds have been collected and donated.
· Sites such as GoFundMe are prohibited, as there are limited means of ensuring security of funds designated to enhance school programs.

Incoming Donations to Activities and Clubs

· Must be accompanied by the PCSD Donation Form when submitted for deposit
· Incoming donations should be recorded in meeting minutes for the club or activity
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