Writing Tips for Tips for the Student Newspaper
TOMAHAWK GUIDELINES


The Tomahawk staff encourages all students to participate in the production of the student newspaper at Iroquois.  The format is flexible enough to accommodate most topics that may interest you for articles.  If you would like to write for the paper, but need an idea for an article, speak to Mrs. Cantie.  In addition, you may participate in the layout and photojournalism.  Thanks for considering writing for the Tomahawk and welcome aboard!
Important Reminders for Tomahawk Articles:

1. Get your topic approved!  Please share topic ideas with Mrs. Cantie so that we can discuss the best format as well as interview and research sources.

2. You must use Microsoft WORD: 2003 for all articles and save them on a flash drive.

3. Text should always be double spaced, typed in Times New Roman font, and size 12 pt. 

4. Articles should be typed in a file that is PC compatible (no Macs), saved, and submitted hard copy first for editing.  You must stop back to pick up your edits daily from Mrs. Cantie, and be prepared to do at least 3-5 edits for content and clarity. 
5. Submit your final copy electronically, either on flash drive or H-drive.  Include your name, grade, and the title of your article (as well as the title of the electronic file name).  
6. Accuracy is critical!  Be sure to do your research, both through online and interviewed sources.  Please verify all of the information in your article to be certain that it is correct, including facts, names, dates, and spellings.  You must get “both sides of the story” for controversial issues.
7. As a journalist, remember that you are reporting factual information and news.  You should refrain from giving your personal opinion or perspective on the issue.

8. Writers must remain objective in their approach—using unbiased language, 3rd person point of view (no “your”), and keeping a balanced perspective from both sides.  

· If you are writing an opinion, review, commentary, or feature article, be sure to specify that subjective style and clear it with Mrs. Cantie.

9. All selected topics must be appropriate for the Iroquois High School community.  The Tomahawk reserves the right not to print any questionable material.

10. Please remember to have a clear and descriptive title for your article.

Advisor:  Mrs. Cantie, Rm. 215
