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Schedule Change Policy

Schedule changes are only permitted when an error has been made in the student’s schedule.  

1. Please read carefully through the guidelines below before submitting a schedule change request.  
2. The counselors and registrar do not take individual appointments for schedule changes.  
3. All schedule change requests must be made in writing to the school counselor and will be reviewed according to this policy.  

Request to change a core academic class (LA, SS, Math, Science):
Odle Middle School uses students’ files and teacher input to help determine the best placement for a student in all core academic classes.  Odle Middle School will change a student’s schedule when it is determined by the school that a student is inappropriately placed in a core academic class.

Request to change an elective class:
Odle Middle School makes every effort to place students in their requested academic classes and their first choice elective courses.  
· For students whom we cannot place in their first choice elective classes, Odle Middle School makes every effort to place the student in one of their alternate elective choices.  
· In those cases when a student cannot be placed into either a first choice elective or an alternate elective, Odle Middle School will place the student into any available elective that fits with the student’s schedule.
· Odle Middle School will not change a student’s schedule for a different elective.

Other schedule change requests:
Odle Middle School will not change a student’s schedule for any of the following reasons:
· Order of classes 
· Teacher preference
· Lunch period
· Friends
· Switching semesters that a class is offered

