




                                                                                       1500-E.4
Clinton Central School District

Request for use of school building and/or grounds (other than theatre)
See attached sheet for charges for groups other than CCS activities
I. Building Use Request: 
The __________________________________________________________________________




(Organization)

requests the use of ______________________________________________________________






(Room/Rooms)

at ________________ for the purpose of __________________________________

    (School)

On_____________, _______________ from _________ to__________.


(Day)

     (Date)

   (Time)
   (Time)

Anticipated Facilities Use Fee: ______________________

Will activity be open to public?  Yes  FORMCHECKBOX 
  No   FORMCHECKBOX 

Will admission be charged?  Yes  FORMCHECKBOX 
  No  FORMCHECKBOX 
;  Proceeds will be used for:

_________________________________________________________________________________
Name and contact information for person who will be on site and responsible for activity: 

II. Insurance Information:
A. Notwithstanding any terms, conditions or provisions in any other writing between the parties, the permittee hereby agrees to effectuate the naming of the District as an additional insured on the permittee's insurance policies, except for workers compensation and New York State Disability Insurance
B. The policy naming the District as an additional insured on the user's policy:

· Be an insurance policy from an AM Best A - rated insurer or better licensed to conduct business in New York State. A New York State licensed and admitted insurer is strongly preferred.
-    State that the organization's coverage shall be primary and non-    contributory coverage for the District, its Board, employees and volunteers including a subrogation in favor of the District for all coverages including workers compensation
-   Additional insured states shall be provided with ISO endorsement CG 20 26 or its equivalent. A completed copy of the endorsements must be attached to the Certificate of Insurance, to include General Liability, Auto Liability (where applicable) and Umbrella/Excess coverages.
C.  The user agrees to indemnify the District/BOCES for any applicable deductibles or self-insured retentions.

D.  Minimum Required Insurance: 

Commercial General Liability Insurance: 
· $1,000,000 per occurrence/$2,000,000 aggregate, with no exclusions for athletic participants.
· $2,000,000 Products and Completed Operations

· $1,000,000 Personal and Advertising Injury

· $100,000 Fire Damage

· $10,000 Medical Expense

Automobile Liability (When an organization's vehicle is brought onsite):
· $1,000,000 combined single limit for owned, hired, borrowed and non-owned motor vehicles

Workers Compensation and NYS Disability Insurance (For Organizations with Employees):

·  Statutory Workers' Compensation (C-105.2 or U 26.3) and NYS Disability Insurance (DB - 120.1) for all employees. Proof of coverage must be on the approved specific form as required by NY State Workers Compensation Board. ACORD certificates are not acceptable. A person seeking an exemption must file a CE-200 form with the state. The form can be completed and submitted directly for the WC Board online.

 
 Umbrella/Excess Insurance General Use:

-    $1,000,000 per occurrence and aggregate. Umbrella /excess coverage shall be on a follow form basis over the required general liability coverage.

Organized Athletic Leagues:

-    $3,000,000 each occurrence and aggregate. Umbrella/excess coverage shall be on a follow form basis or provide broader coverage over the required General Liability coverages. 
  
Athletic and Recreational Camps: 
-    $5 million each occurrence and aggregate. Umbrella/Excess coverage shall be on a follow form basis over the required general liability coverage.

  
Carnivals and Firework Display:

 -   $10 million each occurrence and aggregate. Umbrella /Excess coverage shall be on a follow form basis over the required general liability coverage.

E.  User acknowledges that failure to obtain such insurance on behalf of the District constitutes a material breach of contract and subjects it to liability for damages, indemnification, and all other legal remedies available to the District. The facility user is to provide the District with a certificate of insurance evidencing the above requirements have been met before the event.
Was insurance certificate sent to Business Office?  _________
III. Additional Facilities or Service:
Kitchen required?   _____ From _______ To ________ 
Custodian required?  _____ From  ________ To ________  
Heat required?  Yes  FORMCHECKBOX 
  No  FORMCHECKBOX 

AV or Other Equipment Requested? (Please list) _________________________________________________
________________________________________________________________________________________

Please read page 2. Signature required.

…………………………………………………………………………………………………………………………………
Building Principal’s Approval ________________________________________ Date ____________

Athletic Director’s Approval _________________________________________ Date ____________

Superintendent’s Approval _________________________________________ 
Date ___________

IV. Rules Governing Use of Facilities by Community Groups:*
A. No Smoking is allowed in the buildings.

B. No drinking of alcoholic beverages is permitted.

C. Activity shall be restricted to the area for which permission is granted.

D. The activity shall not extend beyond the hours approved in the request.

E. All programs shall be planned so they do not interference with the regular school activities.

F. The organization using the building shall be responsible for moving its equipment into and out of the building.

G. A supervisor in charge of the activity shall be present before the activity is due to start and remain with the group unit all have left.

H. In the absence of the building principal or administrative personnel, the custodian is charged with the responsibility of the building.

I. School authorities must have free access to all rooms at all times.

J. Where custodial assistance must be hired, a charge will be made and must be paid within 30 days.

K. Room(s) of facility used by applicant will be carefully examined after use.  The applicant will make good promptly any loss or damage occurring as a result of use of school property.

L. No school property of equipment is to be altered or removed from the premises.

M. Cafeteria kitchen use requires a union cafeteria person on duty.  The school charges for this person.

N. Use of buildings on week-ends or when custodians are not normally on duty requires 
a custodian in attendance. The school may charge extra for this person (see Exhibit E-4), page 3.
O. On days in which school is closed because of weather, all activities in the buildings are cancelled.  Organizations should notify participants of this and make contingency arrangements.

P. Facility use priority is given to school groups and then community groups.  No profit-making organizations are allowed to use the facilities.

Q. Reservations are not confirmed until this application has been returned, approved by a school administrative official.

I agree on behalf of the above indicated organization that all members and guests will observe the above regulations and that we, individually, and as an organization, will assume full financial responsibility for any and all damages done to school property during the above indicated period of use.  We also agree to defend, indemnify and hold harmless Clinton Central School District from and against any and all liability, loss, damages, claims or actions (including costs and attorney’s fees) for bodily injury and/or property damage, to the extent permissible by law, arising out of or in any way connected with the actual or proposed use of Clinton Central School District property, facilities and/or services, including but not limited to bodily injury to any employees, invitee, guest, spectator, contractor or subcontractor of Clinton Central School District.

I understand and agree on behalf of the above indicated organization that its use of Clinton Central School District property and facilities includes, but is not limited to, all areas identified in the application and/or permit, and sidewalks, walkways, parking lots, entrances, stairs and all other areas incidental to and/or connects with the use of the premises (hereinafter referred to as “incidental areas”). 
I understand and agree on behalf of the above indicated organization that its indemnity and insurance obligations extend to the areas identified in the application and/or permit and any and all incidental areas. 
Signed:  ____________________________________________   Date: __________________




(Requesting Officer)

Contacts:
Athletic Office (315) 404-4866
Superintendent (315) 404-2762

Facilities (315) 525-7065
Kirkland Police 911 

	CLINTON CENTRAL SCHOOL DISTRICT

FACILITY USE FEES (Other Than Theatre)*

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	In accordance with CCS Board Policy 1500, the following fees apply to all groups using 

	
	district facilities:
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	Indoor Facility Use:
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	Non-resident groups:
	
	
	
	$100 per event
	
	

	
	Resident for profit groups:
	
	
	  $25 per event
	
	

	
	Groups serving students in CCS district:
	
	   No fee
	
	
	

	
	Not-for-Profit Groups:
	
	
	
	   No fee
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	Athletic Field Use:
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	Non-resident groups:
	
	
	
	$100 per event
	
	

	
	Resident for profit groups:
	
	
	  $25 per event
	
	

	
	Groups serving students in CCS district:
	
	   No fee
	
	
	

	
	Not-for-Profit Groups:
	
	
	
	   No fee
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	Personnel: Rates charged to all groups if personnel are not already on duty including those who are not charged a facility use fee:
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	Regular
	Overtime
	Holiday

	          Custodian
	$33
	$43
	$53

	          Grounds
	$39
	$52
	$65

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	

	
	
	
	
	
	
	
	
	
	

	
	Additional Charges:  may apply as applicable to equipment and supplies and as weather and 

	
	outdoor event conditions dictate.
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	* separate rates apply for use of theatre
	
	
	
	
	


Revised: 2/24/15
Office Use only for invoicing purposes:





Indoor Facilities_________________	Personnel Required _________________________ Hours____________	Materials__________





Outdoor Facilities_______________ Personnel Required__________________________	 Hours_____________ Materials__________











