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Chief Executive Ofﬁcer Central, New Jersey

Background
The Jewish Community Foundation of Greater Mercer (JCFGM), a 501(c)3 organization, serves as a philanthropic resource, helping individuals and families to direct their charitable giving and guiding Jewish institutions on the importance of legacy giving, strategies for generating legacy commitments, and the growth of endowments.

For more detailed information about the JCFGM, please visit www.foundationjewish.org

Position Summary
The Chief Executive Ofﬁcer (CEO) is responsible for the overall management of the JCFGM and its staff; donor/client/asset development and stewardship; lay leadership/community relationships; and the execution of the JCFGM strategic plan. The Chief Executive Ofﬁcer reports to the JCFGM board of trustees and manages a staff comprising of two part-time employees in a hybrid work environment. The position can be structured as either four or five days per week.  Late August / early September start date preferred. Salary range: $72,000-$90,000 depending on work schedule. 
   
Responsibilities
Donor/Client/Asset Development and Stewardship
· Lead development efforts to increase JCFGM assets that will support the community’s present and future needs.
· Maximize service to and communication with donors/clients to aid them in carrying out their philanthropic goals.
· Keep well-informed about developments in the ﬁeld of planned giving.
Management and Administration
· Manage all JCFGM operations, including information technology systems, fund distributions, investments, events, staff, and record retention., 
· Develop and implement the JCFGM’s annual budget, in collaboration with JCFGM staff and its Treasurer.
Governance
· Work directly with the board of trustees and report out as requested.
· Assume leadership and stafﬁng for some board committees and new initiatives.
Development and Stewardship
· Work in partnership with the board and the vice president of philanthropy to establish and achieve JCFGM’s growth goals for new funds, increased giving, growth of total assets and legacy development.
· Manage JCFGM as the lead organization for the Harold Grinspoon Life and Legacy Program.
Raise External Presence and Visibility of the JCFGM
· Champion JCFGM values of high integrity, innovation, collaboration, community mindedness and Jewish heritage.
· Personally represent and advance JCFGM's overall purpose and speciﬁc agendas in the community. 
Lay Leadership/Community Relationships
· Cultivate a lay leadership that will be motivated and empowered to implement the JCFGM’s goals and further its mission.
· Work in a collaborative fashion with professional and lay leaders of Jewish communal organizations/synagogues and other stakeholders to further the mission of JCFGM.

Qualiﬁcations
· Bachelor’s degree required; advanced degree in a relevant discipline preferred.
· Minimum of seven years in a position of leadership for a not-for-proﬁt organization.
· Experience in fundraising, planned giving, and resource development.
· Ability to work evenings or irregular hours, as necessary for meetings primarily in central New Jersey.
· Personal knowledge of Jewish values and history, traditions, and practice.
· Technology skills including Microsoft Ofﬁce, philanthropic tools and database management software. Experience with investment software is a plus.
         
Please send resume and cover letter to edsearch@foundationjewish.org

Jewish Community Foundation of Greater Mercer is an equal opportunity employer. 
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