403(b) Tax Sheltered Annuity Payroll Deduction Form through OMNI Group

Go to https://www.omni403b.com/

· Under the Employees Tab select Start/Change Contributions
· Choose the State (MO)
· Enter the Employer Name – Kirkwood R-VII School Dist. (once you type Kirkwood, it should pull up the full name)
· Select the type of form – the express form will fit the need of most
· Select “Let’s Begin”
· Complete all the prompts online and submit the form at the end

You should receive a confirmation e-mail from Omni.  Payroll and HR will receive your deduction form for processing.

Any questions, contact Kathy Monahan, Director of Benefits. 

*Before completing the SRA form (instructions above), you should have already set-up or made updates the account directly with the annuity provider. See the Annuity Company Listing document on the HR benefit page for a list of approved companies and their contact information. 
