CTE Independent Study – Internship Contract
[bookmark: _GoBack]The_______________________________ will permit____________________________ to be
	(employer/partner)						(student)

employed in their business for the purpose of gaining practical knowledge and experience.
The internship will be provided in accordance with the following conditions:
THE EMPLOYER AGREES TO:
1. Pay the student at the same rate as any beginning employee in the same job.
2. Provide training for the student in accordance with their training plan. The student needs to progress on the job.
3. Provide instruction in safe and correct procedures and closely supervise the student’s work.
4. Work with the Internship Coordinator to insure the best possible training.
5. Evaluate the student’s performance and communicate with the Internship Coordinator on a regular basis.
6. Consult with the Internship Coordinator if dismissal or layoff is anticipated.
7. Allow student time off to participate in school related activities with employer approval and proper notification of 1 week prior to the event.
THE STUDENT AGREES TO:
1. Work for the employer in order to receive training and experience, and will do the very best job possible.
2. Demonstrate an interest in the job and cooperate with all persons involved in the training.
3. Adhere to all rules and regulations of the school and place of employment and act in an ethical manner at all times.
4. Attend classes each school day as prerequisite to work unless prior arrangements have been made with the employer and the Internship Coordinator.
5. Promptly inform the employer and the Internship Coordinator in the event of illness or emergency that prevents attendance.
6. Develop the knowledge and skills necessary to become an effective employee in the business community.
THE PARENT/GAURDIAN AGREES TO:
1. Share responsibility for school and job attendance. Encourage the student to have good attendance at school and on the job.
2. Provide a means of transportation for the student that will assure promptness and good attendance.
3. Insure that the student does not assume additional employment while participating in the program.
4. Encourage the student to succeed and do his/her very best in their school work and job performance.
THE SCHOOL (REPRESENTED BY THE INTERNSHIP COODINATOR) AGREES TO:
1. Assist the student in locating a site for their supervised employment.
2. Work with the employer (or designated supervisor) to develop a training plan for the student.
3. Work with the employer/supervisor to coordinate course work at school and on-the-job training. The Internship Coordinator will assist other instructors who teach units and activities associated with the on-the-job training.
4. Check with the employer/supervisor periodically on the progress, and discuss the results with the student.
GENERAL POLICIES:
1. The Internship Coordinator and/or the employer reserve the right to withdraw the student from the internship if any of these conditions exist:
a. The student is no longer enrolled in the internship.
b. The student’s attendance, performance or grades are unsatisfactory.
c. The policies or rules of the employer, the school or the program are abused by the student.
2. The contract will not be terminated without the knowledge of all parties concerned.
3. The student will have a minimum of 90 hours of work time to earn one-half credit per semester.
4. The “Internship Coordinator” will be either the CTE Instructor or the Career Pathway Advisor.


Employer____________________________	Date____________________

Student_____________________________	Date____________________

Parent/Gaurdian______________________	Date____________________

Internship Coordinator_________________	Date____________________

