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HOMEROOM REPRESENTATIVE RESOURCE GUIDE 
2021-2022
Thank you for volunteering to be a HomeRoom Parent for your child's class! Your help will be invaluable to the PTA and to your classroom teacher. The PTA has put together some of the resources that could help you make this experience GREAT. If you have any questions, please contact the Home Representative Coordinator (Alison Apisa), any member of the PTA Board, or your classroom teacher and any one of us will be happy to assist. If you are not a member yet, please sign up on this link.It is only a $5 fee and it doesn't require you to attend meetings. 
https://westendpta.memberhub.com/store/items/26321
THANK YOU AGAIN. 
WE LOOK FORWARD TO MAKING MEMORIES WITH YOU AND YOUR FAMILY HERE AT WEST END ELEMENTARY SCHOOL.
IMPORTANT NOTE: 
As a Homeroom Representative, you may become aware of personal information relating to a child/family in the class and the community. This is confidential and must be kept confidential and handled with care. If you have questions or need advice, please notify your Classroom Teacher or you may contact any WE PTA Board Member or School Staff Official. 
You may contact WE PTA via email at wepta@nplainfield.org. Phone: leave a voice message at (908)-769-6083ext 7753 or you may send a note to the PTA in your child's backpack. 


IN THIS RESOURCE GUIDE 
This resource has been created to assist you with the very important role as Homeroom Representative.The information included can be used to solicit contact information, request additional parent volunteers, and ask for party supplies and donations from your class. You will need to personalize the letters/templates when asking for donations once you and your teacher have decided on the plan/theme for class parties or basket auction. There are additional forms which can be downloaded from West End website.

Homeroom Representative Duties and Responsibilities 
Every classroom needs a representative! Help your child’s teacher with the holiday parties (Halloween, Winter Holiday, and End of the Year) by requesting party items via flyers from the parents in that homeroom.. You will also coordinate collection for a classroom basket to be auctioned off at the Basket Auction. If more than one person is interested in this position, they can work together. Unfortunately due to COVID-19, parents are not allowed in the classroom at this time. Here are some duties and responsibilities;
      ★ Must Be a WE PTA Member. You may join the WE PTA, on-line at member hub sign up 
★ Send a Welcome Letter to your Class introducing yourself as the Homeroom Representative.  Create a class list if you would like. (See resource page 5 and 6) 
★ Meet and Coordinate with Grade Level Homeroom Representatives for support and planning. This will ensure that events can be planned equivalently between classrooms. 
★ Reach out to the teacher to find out what he or she needs, assist in asking parents for donations to classroom parties or projects.(see classroom party regulations resource page 3 and 4 ) 
★ Coordinate volunteers from your homeroom class for PTA events 



				Classroom Parties 

Class treats must be from the classroom party approved snacks list. (All snacks on this list are free of peanuts, tree nuts and eggs).  NO OTHER TREATS WILL BE ALLOWED TO BE SERVED.  These treats should be prepackaged and in the original container with the label of contents clearly visible.  The list below are all free of nuts and nut products and they must be individually pre-packaged. 

We suggest planning a classroom activity that can be enjoyed by all the children in the class, including those with food allergies.  Consider designing a fun activity for the class, donating a book, or game or providing an alternative to food such as stickers, pencils, themed erasers or other trinkets or school supplies.

Below you will find the only food items, approved for classroom parties:

· Pretzels: Herr’s or Utz
· Potato Chips: Lay’s Classic
· Popcorn: Skinny Pop Popcorn, Utz or Wise
· Ice Cream: Dolly Madison Ice Cream Sandwiches or Vanilla and Chocolate
· Ice Pops: Dole Fruit Bars, Luigi’s Real Italian Ice or Marino’s Italian Ice
· Cookies: Chips Ahoy, Oreos, Newton Original Figs
· Fruit: Apple Slices, Watermelon, Oranges, Bananas
· Water

NO HOME BAKED GOODS WILL BE SERVED


















					Fiestas en la Clase 

Para mantener seguros a los niños con alergias alimentarias, notifique a la maestra y enfermera de la escuela si está planeando una celebración especial para su hijo en el salón. No se permitirán celebraciones no programadas. No se pueden traer alimentos al salón sin la aprobación previa del maestro en todo momento. Necesitamos considerar las necesidades de los niños con todas las alergias alimentarias.

Las golosinas de la clase deben ser de la lista de refrigerios aprobada para fiestas en el salon. (Todos los bocadillos de esta lista no contienen cacahuetes, nueces de árbol ni huevos). NINGÚN OTRO MERIENDA PODRÁ SER SERVIDO. Estas golosinas deben estar pre empaquetadas y en el envase original con la etiqueta de contenido claramente visible. La lista a continuación es totalmente gratuita de nueces y productos de nuez y los padres deben entregarla directamente a la oficina principal.

Sugerimos planificar una actividad en el salón que todos los niños de la clase puedan disfrutar, incluyendo aquellos con alergias alimentarias. Considere diseñar una actividad divertida para la clase, donar un libro (venir a leer un libro a la clase) o un juego o proporcionar una alternativa a los alimentos, como pegatinas, lápices, borradores temáticos u otras baratijas o útiles escolares.

A continuación encontrará los únicos alimentos aprobados para fiestas en el salon:
· Pretzels: Herr’s or Utz
· Potato Chips: Lay’s Classic
· Popcorn: Skinny Pop Popcorn, Utz or Wise
· Pizza: (check with teacher and nurse if bringing pizza)
· Ice Cream: Dolly Madison Ice Cream Sandwiches or Vanilla and Chocolate
· Ice Pops: Dole Fruit Bars, Luigi’s Real Italian Ice or Marino’s Italian Ice
· Cookies: Chips Ahoy, Oreos, Newton Original Figs
· Fruit: Apple Slices, Watermelon, Oranges, Bananas
· Water

NO SE ACEPTARÁ NADA  HORNEADO EN CASA




Classroom Contact for Our Class 
        Hello! My name is __________________________ and I am pleased to introduce myself to you as the Homeroom Representative for our class. 
       I would like to compile a list of contact information for everyone in the class. You and your child can use this list to call or email other classmates' parents or guardians for homework information or play dates. We cannot give out anyone’s telephone or email address without that person’s permission, so this is only for our class. If you would like to participate, please fill in the information below and return it in your child’s folder and I will send the completed list home soon. 
            A few times a year, the school has classroom holiday celebrations. With your help, I will be coordinating these special events for our class. We will need donations of drinks, snacks, take home goodies, and games or crafts. Please consider if you can donate something to any of the parties when the forms come home about these events – your donation can really help make the parties something special. Also, each class is asked to donate a basket to be auctioned at the annual West End Basket Auction. This is our largest PTA fundraiser. With your help we will present a Basket to the PTA from our class. 
If you have any questions feel free to contact me. I look forward to spending the year with you and your child! 
Best Wishes! 
__________________________________(your name) 
Please return this form by _____________________
---------------------------------------------------------------------------------------------------------------------------------

(PLEASE PRINT) 
Child’s Name: _______________________________________________________________ Parent/Guardian’s Name: _____________________________________________________ 
Home Number: _________________________ Cell Number: ________________________ 
Email Address: ______________________________________________________________
 Please check one: 
It is OK to share ALL of my contact information on a class list. 
It is OK to share ONLY my email on a class list. 
It is OK to share ONLY my ____ home ____ cell number on a class list.
Please do not share my phone number and email, for Homeroom Parent use ONLY 

Contacto en el aula para nuestra clase

       ¡Hola! Me nombre es _name_____ nos da gusto presentarnos como los Representantes del salón de la clase de la _teacher__________
Nos gustaría compilar una lista de información de contacto para todos en la clase. Usted y su hijo pueden usar esta lista para llamar o enviar un correo electrónico a los padres o tutores de otros compañeros de clase para obtener información sobre tareas o fechas para jugar. No podemos dar el teléfono o la dirección de correo electrónico de nadie sin el permiso de esa persona, por lo que esto es solo para nuestra clase. Si desea participar, complete la información a continuación y devuélvase en la carpeta de su hijo y pronto enviaré la lista completa a casa.
            Algunas veces al año, la escuela tiene celebraciones navideñas en el aula. Con su ayuda, coordinaremos estos eventos especiales para nuestra clase. Necesitamos donaciones de bebidas, bocadillos, golosinas para llevar a casa y juegos o manualidades. Considere si puede donar algo a cualquiera de las fiestas cuando lleguen los formularios a casa sobre estos eventos; su donación realmente puede ayudar a que las fiestas sean algo especial. Además, se le pide a cada clase que done una canasta para ser subastada en la subasta anual de canastas de West End. Este es nuestro evento de recaudación de fondos más grande de la PTA. Con su ayuda, presentaremos una gran canasta al PTA de nuestra clase.

Si tiene alguna pregunta favor de contactarse con nosotras. (your contact information) 

 ¡Esperamos un gran año escolar!
¡Los mejores deseos!
(your name) _____________
Favor de regresar este formulario el Date to return form 
---------------------------------------------------------------------------------------------------------------------------
Nombre de su hijo: ____________________________________________________________ 

Nombre del padre o tutor_____________________________________________________ 

Numero de casa: ____________________  Número del celular: ________________________ 

correo electrónico: ______________________________________________________________

Favor de marcar uno:
___ Está bien compartir TODA mi información de contacto en una lista de clases.
___ Está bien compartir SOLO mi correo electrónico en una lista de clase.
___ Está bien compartir ÚNICAMENTE mi número de celular ____ de casa ____ en una lista de clase.
___ Por favor, no comparta mi número de teléfono y correo electrónico, SÓLO para uso de los padres del salón.



Homeroom Representative Classroom List
	Student Name 
	Parent Name 
	Home/Cell Number 
	Email
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