Investigation of Employees Accused of Impermissible Corporal Punishment or Moral Offenses Involving Students

Upon receipt of written/verbal complaint, immediately contact your Executive Director of Principal Performance and your Support Performance Coordinator. 
NOTE: The Louisiana Children’s Code Title VI, Article 603 requires that school system employees immediately report alleged or suspected child abuse and/or neglect to the Department of Children and Family Services (DCFS) or law enforcement as a mandated reporter. Types of child abuse include physical abuse (such as corporal punishment), neglect (such as failure of a parent or caretaker to supply the child with necessities), sexual abuse (such as inappropriate touching), psychological abuse, exploitation, and /or other inappropriateness.

Initiate an Investigation
1. Principal will document allegation on an INVESTIGATION (LA R.S. 17:81.6)/INITIAL CONFERENCE FORM.
2. The teacher must be informed that an investigation is pending and sign the bottom of Form (signature does not imply agreement or disagreement with content on investigation form). 
3. Description of Event: List specifically the complaint made against the employee 
4. Comments: In the event an employee is accused of an action thought to be dangerous to the welfare and safety of students, an immediate suspension may be issued. All recommendations at this point should indicate “pending investigation.” 
5. The employee must be given the opportunity to submit written comments.
6. Gather teacher/student/witness statements using due process forms and submit to your Support Performance Coordinator.

Reflect upon the findings and consider disciplinary action
1. Any employee found to have violated the provisions of Board policy shall be disciplined by means appropriate to the incident, including reprimand, suspension, termination, and/or referral to the local child protection agency/law enforcement. 
2. If a determination is made that the evidence is insufficient to support the accusation, the Conference Form should indicate that finding. 

Recommendations and/or Actions of the Superintendent or Designee
1. The investigation will be reviewed by Human Resources to ensure that all procedures were properly followed.
2. A Due Process Conference will be scheduled with the employee and principal to review findings in Human Resources.
3. The Hearing Officer will make a recommendation to the Superintendent or his designee after reviewing all supporting documents.
4. The Superintendent may uphold or amend the recommendation to issue a disciplinary action deemed appropriate. 
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SESSION 20__ - 20__
JEFFERSON PARISH PUBLIC SCHOOL SYSTEM	

INVESTIGATION (LA R.S. 17:81.6)/INITIAL CONFERENCE FORM

	NAME OF EMPLOYEE
	
	EMPLOYEE #
	

	POSITION
	
	SCHOOL/UNIT
	

	DATE OF CONFERENCE
	

	DATE COMPLAINT RECEIVED
	
	TIME COMPLAINT RECEIVED
	

	DATE OF  ALLEGED INCIDENT OF IMPERMISSIBLE CORPORAL PUNISHMENT OR MORAL OFFENSE INVOLVING STUDENT(S)
	
	TIME OF  ALLEGED INCIDENT OF IMPERMISSIBLE CORPORAL PUNISHMENT OR MORAL OFFENSE INVOLVING STUDENT(S)
	

	LOCATION OF ALLEGED INCIDENT
	

	[bookmark: _GoBack]INITIALS OF STUDENT (or STUDENTS) INVOLVED
	




I.	SPECIFIC DETAILS OF THE ALLEGED OFFENSE





II.	COMMENTS (Immediate Supervisor)





In the event an employee is accused of an action thought to be dangerous to the welfare and safety of students, the supervisor may make a recommendation to Human Resources for immediate suspension, pending investigation. Notify the Office of Human Resources for approval.

III.	COMMENTS (Employee)




	IV.
	IMMEDIATE ACTION PENDING INVESTIGATION (Approved by the Office of Human Resources)

	No recommendation for permanent resolution will be made until the investigation has been completed.


	
	____NO IMMEDIATE ACTION ___ SUSPENDED WITH PAY  __  SUSPENDED WITHOUT PAY



I have read and received a copy of this form. Signature does not imply agreement or disagreement with content.

__________________________________                         _______________________________________
Supervisor                              Date                                       Employee                                       Date


SESSION 20__ - 20__
JEFFERSON PARISH PUBLIC SCHOOL SYSTEM
DUE PROCESS FORM

NAME: __________________________________________                   DATE: ________________
                           (PLEASE PRINT)

NOTE:
· This is YOUR statement about the event and your chance to tell YOUR side of the story. 

· The purpose of taking this statement is to discover the truth of the situation. 

· Be honest and as detailed as possible. Tell what happened, where it happened, when it happened who was present or involved, what they said and how it started. 
· Tell the story in your own words. 

(PLEASE PRINT AS CLEARLY AS POSSIBLE)

______________________________________________________________________________

_______________________________________________________________________________

_______________________________________________________________________________

_______________________________________________________________________________

_______________________________________________________________________________

_______________________________________________________________________________

_______________________________________________________________________________

_______________________________________________________________________________

_______________________________________________________________________________

_______________________________________________________________________________

_______________________________________________________________________________

_______________________________________________________________________________
[image: ][image: ]
Were there any other witnesses to this incident?   ____ Yes             ____ No

If yes please give names of those witnesses: ______________________________________________________________________________

___________________________________________
Signature                                                       Date                
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