RICHLAND COUNTY SCHOOL DISTRICT ONE
Medical Homebound Program
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What is HOMEBOUND and how does it work? 

The Medical Homebound Instruction Program is provided for both non-disabled and disabled students who cannot attend school for a medical reason – a mental or physical condition that exist due to an illness, accident or pregnancy even when transportation is furnished.  A licensed physician must certify that such a medical condition exists and must complete the Medical Homebound Instruction Form to make a recommendation for services that the district’s Superintendent, or his designee, approves requiring a program of instruction in the home. The intent of Medical Homebound is to keep such a student connected to his regular curriculum until the time of his or her return to the classroom setting is possible.  

 The Medical Homebound Program serves two primary functions - addresses student attendance and provides academic instruction for students during such period they are medically unable to attend school even with the aid of transportation, accommodations and/or modifications.  
· Attendance - When a student is absent and has an APPROVED MHIF on file, he/she can be counted in the average daily attendance and will be coded SC HMBD.  
· Academic Instruction – A homebound student will receive instruction from a certified teacher to assist the student so that he/she maintain standing with their peers who attend school regularly.  The total number of hours a student receives will be customized based on the student’s needs and the Service Recommendation Rubric will serve as the framework for determination (see below). A student will receive a minimum of fifty (50) minutes per day missed.

Service Recommendation Rubric
	
	Level 1 – Minimum Support
	Level 2 – Regular Support
	Level 3 – Intensive Support

	Elementary
	5 hrs/wk
	5 – 7 hrs/wk
	6 – 8 hrs/wk

	Secondary
	5 hrs/wk
	6 – 8 hrs/wk
	8 – 10 hrs/wk

	*Intermittent homebound will be provided 1 hour per day missed at both elementary and secondary schools


 
[bookmark: _GoBack]Occasionally, a student may need to be count present for the attendance but may need little to no academic support due to ability, course load, time of absences (around break, beginning or end of marking period,  etc.).  Those students will be coded SC HMBD and the amount of instruction may be calculated differently, however, hours will remain available for the student in case assistance is needed to further address work accumulated during that period of absences.  Any adjustment of hours served for Special Education students must be determined by the Office of Special Services and the student’s evaluation team.  

What is the difference between REGULAR and INTERMITTENT Homebound? 

REGULAR Homebound Instruction is provided to student who, because of illness, accident or pregnancy, cannot, even with the aid of transportation be assembled in a school requiring a program of instruction in the home over a period of time with days running consecutively.  REGULAR Homebound APPROVAL will be granted at a maximum of eight (8) weeks per Medical Homebound Instruction Form.  If an extension is requested it must be done on a new Medical Homebound Instruction Form. 

INTERMITTENT Homebound Instruction is provided to student who, because of illness, accident or pregnancy, cannot, even with the aid of transportation, be assembled in a school consistently requiring a program of instruction in the home as needed. Examples of medical conditions that may warrant a child to receive intermittent service include Asthma, Sickle Cell, Diabetes, and/or any medical conditions that might result in a student being absent for short periods of time.   INTERMITTENT Homebound may also serve students who receive treatments that require them to be absent on a schedule (i.e., Monday, Wednesday, Friday) or even ½ days and the student attend school the remaining part of the day.   


Is every absence for a child on INTERMITTENT homebound excused? 

No.  The parent is responsible for contacting the school EACH day that INTERMITTENT homebound applies.  School Homebound Contacts are responsible for the District Homebound Coordinate when a student has accumulated five (5) periodic absences or three (3) consecutive absences related to the student’s APPROVED Medical Homebound condition. INTERMITTENT absences of less than three (3) consecutive days, a parent note which indicates that the student is absent based on his/her approved condition, is sufficient and the student will be coded SC HMBD.  Absences greater than three (3) consecutive days, even with an APPROVED Medical Homebound form will require a doctor’s note stating that the absence was due to the indicated condition.  Attendance will be frequently reviewed to ensure that the INTERMITTENT Homebound Program is not abused.  Homebound Contacts will submit the INTERMITTENT Students Monthly Report as documentation.  

Can a Homebound Student be considered truant?

Yes.  If a REGULAR Homebound student (who is physically and mentally able to participate in homebound instruction) is unavailable at the agreed upon time to receive services and misses more than two sessions with the homebound teacher for reasons other than unforeseeable medical challenges, they will be marked absent rather than Homebound.  Additionally, an INTERMITTENT Homebound student or parent must make contact with the school each day, or on a coordinated schedule, when the student is absent.  An INTERMITTENT student who is out of school greater than 4 consecutive days should seek additional medical documentation because a recommendation to be on REGULAR Homebound may be necessary.  

Who is responsible for grading the work of a student on Homebound (the classroom teacher or the homebound teacher)?

This question has repeatedly caused concern for the program.  The answer is, it depends. If the classroom teacher provides the work, the homebound teacher will return the work to the teacher for grading.  If the classroom teacher does not provide work and the homebound teacher uses some other form of work to assist the student (i.e. handouts, Edgenuity), then the homebound teacher will grade the work and update the teacher using the Student Progress Report Form.  Classwork missed by a homebound student because a teacher failed to provide work for the student to the homebound teacher, will not be counted against the student.  THE STUDENT WILL NOT BE PENALIZED BECAUSE OF COORDINATION ISSUES BETWEEN TEACHERS.  If the teachers are unable to resolve this concern, please elevate through the Homebound Coordinator for follow-on discussion/review. 

Can a Homebound Student receive a failing grade while on Homebound?

Yes.  If the student is physically able to complete the work and, either does not complete the work correctly or fails to complete the work at all, he/she can receive a failing grade while on Homebound.  Requirements to complete assignments while on homebound are no different than if the child was in the classroom, other than that which is impacted by their medical limitations.    

How will I know when to begin and end homebound services for a student?

The Homebound Coordinator will make contact with you to inform you of the number of hours the assigned student is to be served and the timeframe in which this service should be completed.  Occasionally, there may be a situation that causes a day to be missed throwing the schedule off slightly.  However, missing multiple days on the part of the student or the Homebound Teacher creates a scheduling nightmare, so as much as possible it is critical that we stay on schedule with instruction.  
 
THE LAST DAY OF HOMEBOUND SERVICES FOR ANY STUDENT FOR THE 2016-17 school year is MAY 26, 2017 UNLESS EXTENDED SERVICES ARE APPROVED ON A CASE BY CASE BASES.

When are timesheets due?  What other documentation must I turn in at that time?

Timesheets are due by 4:00 p.m. on payday Friday (see Payroll Calendar).  In additional to your timesheet, please also submit the Teacher’s Attendance Instructional Log and Progress Report during assigned periods.  If you are serving a student using Edgenuity, a printout of the student’s Session Log for that period is required.  

What happens if my timesheet is not submitted timely?

The Homebound Coordinator makes every effort to ensure that you are paid within the period that you work.  However, she is unable to hold the timesheets of some waiting on a few.  If your timesheets are not submitted timely, your pay may be delayed.  If you consistently fail to turn in your timesheets on the required dates, or hold your timesheets over a period of time, you will be initially warned.  If it continues, you will be removed from the Homebound Teachers Program and School Homebound Contact, your principal, and the Director of Students Support Services will be notified.  

What happens if I still have unanswered questions?

Call Coretta McGill, Coordinator of Alternative Education and the district’s first point of contact for Homebound Services.  She can be reached at (803) 231-6904 or coretta.mcgill@richlandone.org or refer to the Medical Homebound Instruction Guide published by the State Department of Education.  
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