

Request for Medical Homebound Instruction Services
Process Flowchart


School


 School Homebound Contact (SHBC) will coordinate student's work for the requested period of absence. 


 Give parent/student the MHIF to have completed by the medical professional.


Parent


 Take MHIF to attending physician(s). (MUST be a licenced medical physician, nurse practitioner, physician's assistant or psychiatrist, currently treating the student for the condition that is preventing school attendance.) Return or have completed MHIF faxed to the school. 


Physician


 Fully complete Section 2 of the MHIF requesting homebound services. 
(NOTE: Physicians make request for services, approval is determined by the district.)


 Attach a Treatment Plan and/or Transition Reintegration Plan for requests that are greater than 4 weeks or an extension.


School


Homebound Office


 If approved, homebound teacher will be assigned and hours approved. Notification will be sent to the teacher, School Homebound Contact, Database Specialist, School Nurse and SPED Consultant and/or Social Worker (if applicable). A letter will be sent to the parents or guardian.


School


Director's Office


Homebound Office


 Ensure the student continues to attend school until homebound services are approved where possible. Absences will not be excused as homebound until all documents are reviewed and approval has been granted. 


 Meet with the parent/student to complete sections 1 and 3 of the Medical Homebound Instruction Form (MHIF).


 Question to consider-"What about this condition prevents the student from attending school?" "How does staying at home support the condition?"


 Receive MHIF form and prepare packet for submission to the District Homebound Office for determination.


 Submit completed packet to include: MHIF, Student Information Form, Committee Recommendation Form, student's schedule, and 504 or IEP if applicable.


 If denied, the parents or guardian will receive a letter informing them of the denial, the reason denied and the process for appeal. The school receives notification and a copy of the letter sent to the parents. Director of Support Services will receive a Homebound Summary for review.


 If approved, classroom teachers will be directed on process for providing work; Homebound Teacher will meet with Homebound Contact for school procedures. Instruction will begin promptly. Notification to parents on the period of service, number of hours approved and expectations for participation in the Homebound Program. 


 If denied, a follow-up call to the parent to confirm receipt of denial letter (documented on the Student Conference Report), provide answers for any concerns and guide on next steps.


 If appealed, the Homebound Office will compile a packet to illustrate why the determination was made to deny homebound (i.e. MHIF, District Committee Recommendation Forms, Recommended Accommodations and Summary of Homebound Services). 


Support Services Director will review and make determination. If denied by the Director, appeal can be made to next level.


 Homebound Office will maintain student files; communicate regularly with the School Homebound Contact; ensure Hombound Teacher is providing instruction; compensate Homebound Teachers for providing instruction; serve as liasion between the School Homebound Contact and the Homebound Teacher; monitor hours; track service completion; document final summary of services.


Next level appeal is the Chief of Staff. The decision of the Chief of Staff is final.


Indicate if the student can participate on a modified or intermittent schedule to reduce number of non-attending days. 


At the conclusion of Homebound Services for each student, the School Homebound Contact will submit the Program Exit Form to the Homebound Office.   
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