


EMPLOYEE ACTIVITY LOG

Employee Name:			_____________________________________						 
Worksite:						 Position:							
Regular Work Hours:		__________________			 
	
	
DATE
	Activities/Tasks Completed
	
	

	Day 1
	

	
	

	
	

	Day 2
	

	
	

	
	

	Day 3
	

	
	

	
	

	Day 4
	

	
	

	
	

	Day 5
	

	
	

	
	

	Day 6
	

	
	

	
	

	Day 7 
	

	
	

	
	

	Day 8
	

	
	

	
	

	Day 9
	

	
	

	
	

	Day 10
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*Non-exempt employees are not authorized overtime. 
	
I, ________________________________________________________________, acknowledge completion of the above activities.
     (Employee’s Signature)

															
Supervisor’s Signature							Date

(Note: Principals/Supervisors should keep all completed Employee Activity Logs on-site at their school/department in the event logs are needed.)



