[bookmark: _GoBack]ASB 2020-2021 Club Chartering Information
Process
1. All current clubs will receive the returning club charter form for the 2020-2021 school year from Mr. Malone.
2. The form should be completed in its entirety and sent to ASB (asbinterlake@gmail.com) and Ms. Higgins (higginsk@bsd405.org) prior to the ASB meeting on 17 June 2020.
3. After your form is turned in, ASB will either deny your form and request that modifications be made OR will approve your form. You will receive an email notifying you of the decision made. If your form is denied, you may resubmit your form according to the instructions in step 2.
4. If your form is approved, ASB will send you a club roster, a club constitution template, and a club budget within a Google Drive folder assigned to your club. These need not be completed immediately; however, they must be accurate before 1 October 2020.
5. Your charter is effective 1 September 2020. Near that date, ASB will contact you for your permanent president and their information if you checked ‘No’ on the returning club charter form. 
Step 4, Further Instructions
· The club roster is a document that lists all your members (students who attend or plan to
attend more than five club meetings in the next school year). For each member, the
following fields are required:
o Name
o Grade
o Student ID
o Email
o Officer position, or lack thereof
o Whether the member possesses an ASB card (they will be required to obtain one
if they have not) 
The ten people listed as members on your returning club charter form will automatically be added into your roster.
· The club constitution template is a suggestion for what your constitution should look like, however your club is free to create its own constitution. You need not conform to the template provided, however it may be easier to do so. Regardless, your club must have some form of a constitution in your Google Drive folder.
· The club budget is a document that lists your projected revenues and expenditures for the upcoming school year. While you need not have every revenue and expense precisely planned out, you must include the large inflows or outflows of money that you are planning. If you have no ASB bank account, or otherwise do not plan to raise or spend funds, then put in zeroes for the revenue and expenditure columns.
