
TEST TAKING TIPS

BEFORE THE TEST…
Studying Information

1. Be sure to find out ahead of time.

· what material the test will cover

· what type of test it will be (multiple choice, true false, short answer, essay)

· how the test will be graded 

· how much the test will count toward the final grade

2. Study in a place that is free of distractions. Have ready all the things you will need, such as paper, pens, or a calculator.

3. Study at a time when you are alert and not hungry or sleepy.

4. Don't wait until the last minute to study! Short daily study sessions are better than one long session the night before the test.

5. Set a goal for each study period. If you are being tested on three chapters, set up four study sessions, one for each chapter and one for a review of the main ideas in all three chapters.

6. Repetition is key! Read and reread your class notes and the relevant chapters in the textbook.

7. While you are reviewing your notes, cover them up periodically and summarize them out loud. Pretend that you are explaining the material to someone else. 

8. Create your own study aids.

· Make an outline from your notes of just the main ideas.

· Make a timeline of important dates or the order of events.

· Make flashcards for studying vocabulary or events and important dates.

· Make up your own quiz or test based on your notes and have a friend, parent or sibling test you.

9. Do any practice exams or study sheets provided by the teacher. These will help you focus your study session and give you confidence.

10. Get help from the teacher if you do not understand something.

THE TEST DAY…
General stuff
· Get a good night’s sleep.
· Fuel up your body…eat a good breakfast and lunch. Include PROTEIN!
· Drink water.
Taking the Test

· Come to the test prepared with whatever supplies are required.

· Preview the test



Check for length



Look at format (multiple choice, essay, short answer, etc.)



Do tough stuff first


· Read instructions SLOWLY! Underline key words

· Do not race through the test. Go slowly. Most teachers will allow extra time, if you need it. Ask if you think you might not finish.

Multiple Choice

· Read question
· Try to think of the answer before you look at the choices

· Read each answer choice entirely

· Eliminate the definitely wrong answers (cross out)

· There is usually only one correct answer, pick the most logical if unsure

· Read question again

Short Answer

· If you don’t know the exact answer, write down whatever you do know that’s related—you may get partial credit.

True/False

· Read the statements very carefully. Remember that ALL parts of a statement must be true for it to be true. 

Matching

· Do the ones you know first and cross them off

· Do the best you can with whatever is left

Essay Questions
Look at the key word to see what kind of answer is required

· Watch your Time! 



Make sure to leave 5 minutes for going over test

· Stuck on a Question



Skip it



Circle or star the questions so you will remember to come back to it

· Finished with extra time?



Go back over all of the questions

Make sure you’ve answered them all



Go back to “circles” or “starred” items

· Go back through the entire test again



Try going from the “bottom up” to read it differently



Look for completion


