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Directions: This template can be used when meeting with parents and family members annually to discuss the parent and family engagement policy at the school level. It is important to maintain agendas and sign in sheets for compliance. Listed below are each of the parent and family engagement requirements under Section 1116 of the Every Student Succeeds Act. Please use the guiding questions that are highlighted in yellow to indicate what is done at your school to meet each of the requirements. This does not need board approval.

All Local Education Agencies (LEA) receiving Title I funds are required under Section 1116 of the Every Student Succeeds Act (ESSA) to develop a written Parent and Family Engagement Policy for the LEA. ESSA states that the LEA Parent and Family Engagement Policy must be jointly developed with parents and family members, incorporated into the LEA plan (Consolidated Application), and distributed to parents of participating children in a format and language that parents can understand. Such programs, activities, and procedures shall be planned and implemented with meaningful consultation with parents and family members of participating children.
 
How will the LEA involve parent and family members in the development of the Consolidated Application?

The policy states how the LEA involves parents and family members in the joint development of the Title I Plan (Title I Application) (ESSA, Section 1116(a)(2)(A)).

· A Federal Programs Stakeholder’s meeting is held each school year to discuss the year’s Federal Program budget, activities, and spending for the school year. During this meeting, the stakeholders, including parents and family members, staff members, and community members, reflect on the school year and provide input for the consolidated application submission. 
· A parent survey is sent out to all parents during the school year to reflect on the effectiveness of the Federal Programs.  The results will also help determine needs for the upcoming school year to be included in the Title I Plan. 



How will the LEA involve parents and family members in school review and improvement?

The policy states how the LEA involves parents and family members in the process of school review and improvement (ESSA, Section 1116(a)(2)(A)).
· An annual meeting is held during the school year to review the LEA Family and Engagement policy and make revisions and updates as necessary.  At this meeting, individual school Family and Engagement policies may also be reviewed and adapted to fit the needs of the current students. 
· Parent surveys are sent home to collect parent input for program effectiveness and improvement. 
· Teachers are required to hold conferences throughout the year to gather input from parents on resources needed and programming feedback. 
· Upon information gathered at any of these events, the Family and Engagement policies can be updated as deemed necessary. 
 
How will the LEA provide technical assistance to schools?
 
The policy states how the LEA provides technical assistance and support to schools in planning and implementing effective parent and family engagement activities to improve student academic achievement and school performance (ESSA, Section 1116(a)(2)(B)).
· Monthly meetings are held with the Title I Schoolwide staff where the LEA provides professional development, which may include engaging with parents and families
· Administrators at Title I schools or from the school district may provide professional development for parents and staff at monthly PTA/PTO/PTC/Parent Advisory meetings. 
· School and/or district newsletters are sent electronically to staff with resources. 






How will the LEA coordinate with other federal, state, and local laws and programs?
 
The policy states how the LEA will coordinate and integrate parent and family engagement strategies with other federal, state, and local laws and programs (ESSA, Section 1116(a)(2)(C)).
· Instructional coaches, teachers, and administrators collaborate with the local preschools to identify transition needs from preschool to kindergarten. 
· The district will send a team of people to observe incoming kindergarten students. 
· The district will work in conjunction with local agencies that are able to provide support and services to students and/or families (such as but not limited to Caron Foundation, CONCERN, Service Access Management, and Communities in Schools.)
How does the LEA evaluate parent and family engagement in all schools?

The policy states how the LEA conducts, with the meaningful involvement of parents and family members, an annual evaluation of the content and the effectiveness of the parent and family engagement policy in improving the academic quality of all schools, including identifying: barriers to greater participation by parents and family members, with particular attention to parents who are economically disadvantaged, are disabled, have limited English proficiency, have limited literacy, or are of any racial or ethnic minority background; the needs of parents and family members to assist with the learning of their children, including engaging with school personnel and teachers, and strategies to support successful school and family interactions. (ESSA. Section 1116(a)(2)(D)(i-iii).

· Parent surveys are sent during the school year that focus on the effectiveness of the program.  
· A Federal Program Stakeholder’s meeting is held during the school year asking parents to identify any barriers experienced to help improve the Title I program. 
· The school parent and family engagement policies are sent home to all parents with a form ensuring it is understandable and appropriate for all families. 
· We offer translation services to help meet the needs of our non-English speaking families. 




The policy states how the LEA will use the findings of the annual evaluation to design evidence-based strategies for more effective parent and family involvement, and revise, if necessary, the Parent and Family Engagement Policy (ESSA, Section 1116(a)(2)(E)).

· After the survey is completed and results are collated, the district meets with the Title I team to evaluate the effectiveness of the current research-based strategies.  If necessary, professional development is sought out to identify additional research-based strategies to meet our needs. 
· The survey findings/data is communicated to parents through annual meetings.  
The policy states how the LEA involves parents and family members in the activities of the school, which may include establishing a parent advisory board comprised of a sufficient number and representative group of parents or family members to adequately represent the needs to the population; revising; and reviewing the Parent and Family Engagement Policy (ESSA, Section 1116(a)(2)(F)).
 
· The administration within the school district attends PTA/PTO/PTC/Parent Advsiory meetings to gain parent input and participation for school activities. 
· Teachers are in communication with their families to help meet the needs of their students. 
· At any time throughout the school year, communication occurs and is welcomed.  Any changes warranted to the Parent and Family Engagement policy will again involve all of the stakeholders. 


FASD…committed to excellence
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