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[bookmark: _Toc513199343]Introduction
The SLS Search for Success logged in user screen can be added to each school district building using the sub-domain’s Settings screen in Buzz. This manual explains how to add that Menu Item link to the applicable sub-domains.
[bookmark: _Toc513199344]Subdomains needing new Search For Success Menu Item Customization
Oneida-Herkimer-Madison BOCES (oneida - 3139)
[bookmark: _Master_Excel_File][bookmark: _Toc513199345]Master Excel File of data needed for Search For Success Customization
This excel file contains the URLS, usernames and passwords needed to create the specific Menu Items by sub-domain. 




[bookmark: _Toc513199346]Step 1. Login to Buzz using your Admin credentials 
Navigate to the sub-domain listed in the excel file.
These screenshots show the sample for oneida-media which has already been customized for Search For Success.
Click on the Settings icon in the top navigation bar.
[image: ]





[bookmark: _Toc513199347]
Step 2. Access the Domain’s Settings Options
Scroll Down until you can see the Menu Entries section of the Domain Options Settings.
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[bookmark: _Toc513199348]Step 3. Edit the Menu Entries – Custom section
Scroll Down until you can see the Menu Entries - Custom section in the Domain Options screen.
Use the Add link to create a new menu item. Click on the pencil to edit an existing menu item
This screenshot shows that the search menu item has already been added to the Menu Entries-Custom Section.
For each subdomain that you are editing, that does not already have the search menu item, you will need to click on the Add link.
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[bookmark: _Toc513199349]Step 3a. Edit the Menu Entries – Custom section – Add new
This screenshot shows the add menu item result. 
You will need to copy and paste the values needed for these fields:
All subdomains will use the same values for ID, Order, Title and Icon.
The only field that is unique for the sub-domain will be the Search for Success Login URL
Field name		Value
ID			search
Order			15
Title			Search
URL 			Edited URL created for this sub-domain (see spreadsheet)
Icon			fa-search-plus
This screenshot provides the values you will need to use and/or change for each particular subdomain.
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Step 3a1. Create the URL needed using sample URL
The sample URL is: 
http://oh.auth.orc.scoolaid.net/bin/dblist?schoolId=226&myUsername=ohsls&myPassword=search&sysId=23
The needed Search for Success URL consists of 4 parameters based on the specific sub-domain’s login id. 
The parameters are separated by & character in the sample URL.
Two of the parameters, myPassword and sysId , will contain the same value for all subdomains and do not need to be changed. All sub-domain schools have the same myPassword value and sysid value. 
schoolId=226
myUsername=ohsls
myPassword=search
sysId=23
Using the sample URL, edit it so you can copy and paste it into the URL field on the Add row.
Look up your sub-domains’s schoolId and myUsername in the excel file provided above.
Look for your sub-domain prefix in the excel file’s column named Buzz Log-in Prefix.
Find your subdomain’s schoolid value in the column named Opals/Search for Success subscriber ID Number.
Find your subdomain’s myUsername value in the column named User login for Search.
Copy those values into the sample URL replacing the values that are already there.
After editing the sample URL, copy and paste the new URL into the URL field.


[bookmark: _Toc513199350]Step 4. Save your changes
Make sure to click on the Save button once you have your item all set.
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[bookmark: _Toc513199351]Step 5. How to Edit the Menu Entries – Custom section
You can also edit an existing one if you need to make a change.
This screenshot shows an existing search menu item that was added to the oneida-media subdomain. This screenshot provides the values you will need to use and/or change for each particular subdomain.
It also shows the options you should have selected when you added the menu items. [image: ]
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Sheet1

		Buzz Log-in Prefix		
DomainId		BrainHoney  Sub-domain Name 		Opals Search For Success sysid number		Opals/Search for Success Name		Opals/Search for Success subscriber ID Number		URL for building's Search for Success		User login for Search

Aileen Sweeney: Aileen Sweeney:
In order to limit specific types of users from checking out "restricted" items, you need to include a Patron Type with each user ID. If the Patron Type is not specified in the CSV file, it will assign the default value of Adult to the user.

0 = Adult (unrestricted, traditionally high level students and Staff)
1 = Juvenile (restricted to juvenile designated content only, traditionally lower level students)
2 = Young Adult (restricted to young adult and juvenile designated content, traditionally middle level students)
Patron Type		Password

Aileen Sweeney: Aileen Sweeney:
In order to limit specific types of users from checking out "restricted" items, you need to include a Patron Type with each user ID. If the Patron Type is not specified in the CSV file, it will assign the default value of Adult to the user.

0 = Adult (unrestricted, traditionally high level students and Staff)
1 = Juvenile (restricted to juvenile designated content only, traditionally lower level students)
2 = Young Adult (restricted to young adult and juvenile designated content, traditionally middle level students)
Patron Type

		oneida-brookfield		31026		Brookfield CSD		23		Brookfield CSD K-12 Library		167		http://oh.auth.orc.scoolaid.net/bin/databases?schoolId=167		bcslib		search

		oneida-centralvalley-barringer-es		13110418		Central Valley Barringer Road Elementary School		23		Barringer Road Elementary School Library		2095		http://oh.auth.orc.scoolaid.net/bin/databases?schoolId=2095		bres		search

		oneida-centralvalley-fisher-es		13110425		Central Valley Fisher Elementary School		23		Harry M. Fisher Elementary		2096		http://oh.auth.orc.scoolaid.net/bin/databases?schoolId=2096		fes		search

		oneida-centralvalley-hs		13110408		Central Valley Academy		23		Central Valley Academy		2093		http://oh.auth.orc.scoolaid.net/bin/databases?schoolId=2093		cva		search

		oneida-centralvalley-ms		13110413		Central Valley Jarvis Middle School		23		Gregory B. Jarvis Middle School		2094		http://oh.auth.orc.scoolaid.net/bin/databases?schoolId=2094		jms		search

		Oneida-Clinton-ES		31073		Clinton ES		23		Clinton Elementary School Library		25		http://oh.auth.orc.scoolaid.net/bin/databases?schoolId=25		ces		search

		Oneida-Clinton-HS		31071		Clinton HS		23		Clinton Middle/High School Library		165		http://oh.auth.orc.scoolaid.net/bin/databases?schoolId=226		chs		search

		Oneida-Clinton-MS		31072		Clinton MS		23		Clinton Middle/High School Library		165		http://oh.auth.orc.scoolaid.net/bin/databases?schoolId=226		chs		search

		oneida-cte		13225103		OHM Career and Technical Education Center 		23		Oneida School BOCES		226		http://oh.auth.orc.scoolaid.net/bin/databases?schoolId=226		ohsls		search

		oneida-dl		12478081		OHM Distance Learning		23		Oneida School BOCES		226		http://oh.auth.orc.scoolaid.net/bin/databases?schoolId=226		ohsls		search

		oneida-dolgeville-es		211003040001		Dolgeville ES		23		Dolgeville Elementary School Library		193		http://oh.auth.orc.scoolaid.net/bin/databases?schoolId=193		des		search

		oneida-dolgeville-hs		211003040002		Dolgeville HS		23		James A. Green Jr/Sr. High School Library		192		http://oh.auth.orc.scoolaid.net/bin/databases?schoolId=192		jaghs		search

		oneida-dolgeville-ms		25343970		Dolgeville MS		23		James A. Green Jr/Sr. High School Library		192		http://oh.auth.orc.scoolaid.net/bin/databases?schoolId=192		jaghs		search

		oneida-frankfort-es		13110443		Frankfort Schulyer Elementary School		23		Reese Road Elementary		195		http://oh.auth.orc.scoolaid.net/bin/databases?schoolId=195		fseslib		search

		oneida-frankfort-hs		224539		Frankfort-Schulyer Jr-Sr HS		23		Frankfort-Schuyler High School		196		http://oh.auth.orc.scoolaid.net/bin/databases?schoolId=196		fshslib		search

		oneida-herkimerboces		9189157		Herkimer BOCES		23		Herkimer School BOCES		2566		http://oh.auth.orc.scoolaid.net/bin/list?schoolId=2566		hsls		search

		oneida-herkimerboces		9189157		Herkimer BOCES		23		Herkimer School BOCES		2566		http://oh.auth.orc.scoolaid.net/bin/list?schoolId=2566		hsls		search

		oneida-herkimerboces		9189157		Herkimer BOCES		23		Herkimer School BOCES		2566		http://oh.auth.orc.scoolaid.net/bin/list?schoolId=2566		hsls		search

		oneida-herkimer-es		13110458		Herkimer Elementary School		23		Herkimer Elementary School Library		198		http://oh.auth.orc.scoolaid.net/bin/databases?schoolId=198		herkimeres		search

		oneida-herkimer-hs		13323726		Herkimer High School		23		Herkimer Jr/Sr High School Library		197		http://oh.auth.orc.scoolaid.net/bin/databases?schoolId=197		herkimerhs		search

		oneida-hgs		62409929		House of Good Shepherd		23		House of Good Shepherd - Tilton School		221		http://oh.auth.orc.scoolaid.net/bin/databases?schoolId=221		hgsts		search

		oneida-hollandpatent-es-floyd		31077		Holland Patent ES Floyd		23		Gen. Wm. Floyd Elementary		201		http://oh.auth.orc.scoolaid.net/bin/databases?schoolId=201		gwfes		search

		oneida-hollandpatent-es-hp		31076		Holland Patent ES HP		23		Holland Patent Elementary		200		http://oh.auth.orc.scoolaid.net/bin/databases?schoolId=200		hpeslib		search

		oneida-hollandpatent-hs		31074		Holland Patent HS		23		Holland Patent High School		202		http://oh.auth.orc.scoolaid.net/bin/databases?schoolId=202		hphslib		search

		oneida-hollandpatent-ms		31075		Holland Patent MS		23		Holland Patent Middle School		199		http://oh.auth.orc.scoolaid.net/bin/databases?schoolId=199		hpmslib		search

		oneida-iss		12478041		OHM ISS		23		Oneida School BOCES		226		http://oh.auth.orc.scoolaid.net/bin/databases?schoolId=226		ohsls		search

		oneida-it		12478040		OHM Information & Technology		23		Oneida School BOCES		226		http://oh.auth.orc.scoolaid.net/bin/databases?schoolId=226		ohsls		search

		oneida-lf-es		13110460		Little Falls Benton Hall Elementary		23		Benton Hall Elementary Library		208		http://oh.auth.orc.scoolaid.net/bin/databases?schoolId=208		bhaes		search

		oneida-lf-hs		12496468		Little Falls High School		23		Little Falls High School Library		206		http://oh.auth.orc.scoolaid.net/bin/databases?schoolId=207		lfhslib		search

		oneida-lf-ms		25235470		Little Falls Middle School		23		Little Falls Middle School Library		207		http://oh.auth.orc.scoolaid.net/bin/databases?schoolId=207		lfmslib		search

		oneidalrc		5200721		OHM LRC - Florida Virtual Test subdomain		23		Oneida School BOCES		226		http://oh.auth.orc.scoolaid.net/bin/databases?schoolId=226		ohsls		search

		oneida-media		12478044		OHM Media		23		Oneida School BOCES		226		http://oh.auth.orc.scoolaid.net/bin/databases?schoolId=226		ohsls		search

		oneida-mm-es		13110464		Mount Markham Elementary School		23		Mt. Markham Elementary		211		http://oh.auth.orc.scoolaid.net/bin/databases?schoolId=211		mmeslib		search

		oneida-mm-hs		8703958		Mount Markham High School		23		Mt. Markham High School		212		http://oh.auth.orc.scoolaid.net/bin/databases?schoolId=212		mmhslib		search

		oneida-mm-ms		2863092		Mount Markham Middle School		23		Mt. Markham Middle School		213		http://oh.auth.orc.scoolaid.net/bin/databases?schoolId=213		mmmslib		search

		oneida-newhartford-es-bradley		31082		New Hartford ES Bradley		23		Bradley Elementary		214		http://oh.auth.orc.scoolaid.net/bin/databases?schoolId=214		bradley		search

		oneida-newhartford-es-hughes		31080		New Hartford ES Hughes		23		E.R. Hughes Elementary		218		http://oh.auth.orc.scoolaid.net/bin/databases?schoolId=218		erhes		search

		oneida-newhartford-es-myles		31081		New Hartford ES Myles		23		Myles Elementary		217		http://oh.auth.orc.scoolaid.net/bin/databases?schoolId=217		myles		search

		oneida-newhartford-hs		31078		New Hartford HS		23		New Hartford Sr. High School		215		http://oh.auth.orc.scoolaid.net/bin/databases?schoolId=215		nhshs		search

		oneida-newhartford-jh-perry		2624562		New Hartford Perry Junior High		23		Perry Jr. High School		216		http://oh.auth.orc.scoolaid.net/bin/databases?schoolId=216		perryjhs		search

		oneida-newyorkmills-es		31088		New York Mills ES		23		New York Mills Elementary		219		http://oh.auth.orc.scoolaid.net/bin/databases?schoolId=219		nymes		search

		oneida-newyorkmills-hs		31087		New York Mills HS		23		New York Mills Jr./Sr. High School		220		http://oh.auth.orc.scoolaid.net/bin/databases?schoolId=220		nymhs		search

		oneida-notredame		13217874		Notre Dame		23		Notre Dame High School		223		http://oh.auth.orc.scoolaid.net/bin/databases?schoolId=223		ndhs		search

		oneida-notredame		13217874		Notre Dame		23		Notre Dame Elementary		224		http://oh.auth.orc.scoolaid.net/bin/databases?schoolId=224		ndes		search

		oneida-ody		13110470		Owen D Young CSD		23		Owen D. Young Central		231		http://oh.auth.orc.scoolaid.net/bin/databases?schoolId=231		odycsd		search

		Oneida-Oriskany-ES		31084		Oriskany ES		23		N.A. Walbran Elementary		229		http://oh.auth.orc.scoolaid.net/bin/databases?schoolId=229		walbran		search

		Oneida-Oriskany-HS		31083		Oriskany HS		23		Oriskany Jr./Sr. High School		230		http://oh.auth.orc.scoolaid.net/bin/databases?schoolId=230		oriskany		search

		oneida-poland-es		13110477		Poland Elementary School		23		Poland Elementary		233		http://oh.auth.orc.scoolaid.net/bin/databases?schoolId=233		pes		search

		oneida-poland-hs		15254832		Poland High School		23		Poland Jr./Sr. High School		232		http://oh.auth.orc.scoolaid.net/bin/databases?schoolId=232		phs		search

		oneida-ppd		3381114		OHM Program Professional Development		23		Oneida School BOCES		226		http://oh.auth.orc.scoolaid.net/bin/databases?schoolId=226		ohsls		search

		oneida-ptech		27661072		OHM P-TECH OHM		23		Oneida School BOCES		226		http://oh.auth.orc.scoolaid.net/bin/databases?schoolId=226		ohsls		search

		Oneida-Remsen-ES		31086		Remsen ES		23		Remsen Jr./Sr. High School		235		http://oh.auth.orc.scoolaid.net/bin/databases?schoolId=235		remhs		search

		Oneida-Remsen-HS		31085		Remsen HS		23		Remsen Elementary		234		http://oh.auth.orc.scoolaid.net/bin/databases?schoolId=234		remses		search

		oneida-richfield

Aileen Sweeney: Aileen Sweeney:
Could display both branches on the Buzz district landing page so the user could pick the correct branch														

Aileen Sweeney: Aileen Sweeney:
In order to limit specific types of users from checking out "restricted" items, you need to include a Patron Type with each user ID. If the Patron Type is not specified in the CSV file, it will assign the default value of Adult to the user.

0 = Adult (unrestricted, traditionally high level students and Staff)
1 = Juvenile (restricted to juvenile designated content only, traditionally lower level students)
2 = Young Adult (restricted to young adult and juvenile designated content, traditionally middle level students)
Patron Type		13217859		Richfield Springs CSD		
23		Richfield Springs Elementary		
237		
http://oh.auth.orc.scoolaid.net/bin/databases?schoolId=237		rseslib		search

		oneida-richfield

Aileen Sweeney: Aileen Sweeney:
Could display both branches on the Buzz district landing page so the user could pick the correct branch																

Aileen Sweeney: Aileen Sweeney:
In order to limit specific types of users from checking out "restricted" items, you need to include a Patron Type with each user ID. If the Patron Type is not specified in the CSV file, it will assign the default value of Adult to the user.

0 = Adult (unrestricted, traditionally high level students and Staff)
1 = Juvenile (restricted to juvenile designated content only, traditionally lower level students)
2 = Young Adult (restricted to young adult and juvenile designated content, traditionally middle level students)
Patron Type		13217859		Richfield Springs CSD		
23		Richfield Springs High School		236		http://oh.auth.orc.scoolaid.net/bin/databases?schoolId=236		rshslib		search

		oneida-sauquoitvalley-es		31096		Sauquoit Valley ES		23		Sauquoit Valley Elementary		239		http://oh.auth.orc.scoolaid.net/bin/databases?schoolId=239		sauquoites		search

		oneida-sauquoitvalley-hs		31093		Sauquoit Valley HS		23		Sauquoit Valley High School		240		http://oh.auth.orc.scoolaid.net/bin/databases?schoolId=240		sauquoiths		search

		oneida-sauquoitvalley-ms		31095		Sauquoit Valley MS		23		Sauquoit Valley Middle School		238		http://oh.auth.orc.scoolaid.net/bin/databases?schoolId=238		sauquoitms		search

		oneida-sc		12478077		OHM School Communications		23		Oneida School BOCES		226		http://oh.auth.orc.scoolaid.net/bin/databases?schoolId=226		ohsls		search

		oneida-science-center		2722511		OHM Science Center		23		Oneida School BOCES		226		http://oh.auth.orc.scoolaid.net/bin/databases?schoolId=226		ohsls		search

		oneida-sls		12478045		OHM SLS		23		Oneida School BOCES		226		http://oh.auth.orc.scoolaid.net/bin/databases?schoolId=226		ohsls		search

		oneida-specialed		23942453		OHM Special Education		23		Oneida School BOCES		226		http://oh.auth.orc.scoolaid.net/bin/databases?schoolId=226		ohsls		search

		oneida-uticacity-albany-es		31105		Utica City Albany ES		23		Albany Elementary		250		http://oh.auth.orc.scoolaid.net/bin/databases?schoolId=250		ualbany		search

		oneida-uticacity-columbus-es		31106		Utica City Columbus ES		23		Columbus Elementary		249		http://oh.auth.orc.scoolaid.net/bin/databases?schoolId=249		ucolumbus		search

		oneida-uticacity-conkling-es		12489593		Utica City Roscoe Conkling ES		23		John F. Kennedy Jr. High School		241		http://oh.auth.orc.scoolaid.net/bin/databases?schoolId=241		ujfk		search

		oneida-uticacity-donovan-ms		31103		Utica City Donovan MS		23		J. H. Donovan Middle School		252		http://oh.auth.orc.scoolaid.net/bin/databases?schoolId=252		donovan		search

		oneida-uticacity-generalherkimer-es		31107		Utica City General Herkimer ES		23		General Herkimer Elementary		248		http://oh.auth.orc.scoolaid.net/bin/databases?schoolId=248		ughes		search

		oneida-uticacity-jefferson-es		31109		Utica City Jefferson ES		23		Jefferson Elementary		246		http://oh.auth.orc.scoolaid.net/bin/databases?schoolId=246		ujefferson		search

		oneida-uticacity-jfhughes-es		31108		Utica City JF Hughes ES		23		John F. Hughes Elementary		247		http://oh.auth.orc.scoolaid.net/bin/databases?schoolId=247		ujhes		search

		oneida-uticacity-jones-es		31110		Utica City Jones ES		23		Hugh R. Jones Elementary		251		http://oh.auth.orc.scoolaid.net/bin/databases?schoolId=251		uhjes		search

		oneida-uticacity-kennedy-ms		31104		Utica City Kennedy MS		23		Roscoe E Conkling Elementary		645		http://oh.auth.orc.scoolaid.net/bin/databases?schoolId=645		urces		search

		oneida-uticacity-kernan-es		31111		Utica City Kernan ES		23		Kernan Elementary		244		http://oh.auth.orc.scoolaid.net/bin/databases?schoolId=244		ukernan		search

		oneida-uticacity-mlking-es		31112		Utica City ML King ES		23		Martin Luther King Elementary		243		http://oh.auth.orc.scoolaid.net/bin/databases?schoolId=243		umlkes		search

		oneida-uticacity-proctor		31102		Utica City Proctor HS		23		Proctor Sr. High School Library		245		http://oh.auth.orc.scoolaid.net/bin/databases?schoolId=245		upshs		search

		oneida-uticacity-watson-es		31113		Utica City Watson ES		23		Watson-Williams Elementary		242		http://oh.auth.orc.scoolaid.net/bin/databases?schoolId=242		uwwes		search

		Oneida-Waterville-ES		31116		Waterville Memorial Park ES		23		Memorial Park Elementary		253		http://oh.auth.orc.scoolaid.net/bin/databases?schoolId=253		mpslib		search

		Oneida-Waterville-HS		31114		Waterville HS		23		Waterville Jr/Sr High School		254		http://oh.auth.orc.scoolaid.net/bin/databases?schoolId=254		wcslib		search

		Oneida-Waterville-MS		31115		Waterville MS		23		Waterville Jr/Sr High School		254		http://oh.auth.orc.scoolaid.net/bin/databases?schoolId=254		wcslib		search

		oneida-westcanada-es		15719554		West Canada ES		23		West Canada Valley Elementary		255		http://oh.auth.orc.scoolaid.net/bin/databases?schoolId=256		wcves		search

		oneida-westcanada-hs		15719557		West Canada HS		23		West Canada Valley Jr/Sr High School		256		http://oh.auth.orc.scoolaid.net/bin/databases?schoolId=256		wcvhs		search

		Oneida-Westmoreland-ES		31119		Westmoreland ES		23		Westmoreland Elementary		259		http://oh.auth.orc.scoolaid.net/bin/databases?schoolId=259		westmorelandes		search

		Oneida-Westmoreland-HS		31117		Westmoreland HS		23		Westmoreland  High School		258		http://oh.auth.orc.scoolaid.net/bin/databases?schoolId=258		westmorelandhs		search

		Oneida-Westmoreland-MS		31118		Westmoreland MS		23		Westmoreland Middle School		257		http://oh.auth.orc.scoolaid.net/bin/databases?schoolId=257		westmorelandms		search

		Oneida-Whitesboro-Deerfield-ES		31123		Whitesboro Deerfield ES		23		Deerfield Elementary		265		http://oh.auth.orc.scoolaid.net/bin/databases?schoolId=265		deerfield		search

		oneida-whitesboro-hartshill-es		31124		Whitesboro Harts Hill ES		23		Harts Hill Elementary		260		http://oh.auth.orc.scoolaid.net/bin/databases?schoolId=260		hhill		search

		Oneida-Whitesboro-HS		31120		Whitesboro HS		23		Whitesboro Senior High School		262		http://oh.auth.orc.scoolaid.net/bin/databases?schoolId=262		wboro		search

		oneida-whitesboro-marcy-es		14284672		Whitesboro Marcy ES		23		Marcy Elementary		266		http://oh.auth.orc.scoolaid.net/bin/databases?schoolId=266		marcy		search

		Oneida-Whitesboro-MS		31121		Whitesboro MS		23		Whitesboro Middle School		264		http://oh.auth.orc.scoolaid.net/bin/databases?schoolId=264		whms		search

		Oneida-Whitesboro-Parkway-MS		31122		Whitesboro Parkway MS		23		Parkway Middle School		263		http://oh.auth.orc.scoolaid.net/bin/databases?schoolId=263		wpms		search
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