

Appendix C
SAMPLE LETTER: COMMUNICATING CAUSE OF DEATH
TO BE UTILIZED WHEN THE FAMILY HAS REQUESTED THE CAUSE OF DEATH NOT BE DISCLOSED 
(TEMPLATE I of II)

· Consent from parents must be given if the deceased student's name is used;
· It is important for a CRT member to liaise with the family to determine their wishes about communication within the school community;
· There is a chance that this letter might be shared in the local paper; and
· Template should be adapted/modified to meet the district's unique needs at the time of the crisis.



[DATE]

Dear Families,

I am writing with great sadness to inform you that one of our students, [NAME OF STUDENT], has died. Our thoughts and sympathies are with [HIS/HER] family and friends.

All of the students were given the news of the death by their teacher in [ADVISORY/HOMEROOM] this morning. A copy of the announcement that was read to them is included here.

The family has requested that information about the cause of death not be shared at this time, We are aware that there have been rumors that this was a suicide death. Since the subject has been raised, we want to take this opportunity to remind our community that suicide, when it does occur, is a very complicated act. It is usually caused by a mental health condition which can prevent a person from thinking clearly about the problems in his or her life and how to solve them. Sometimes these mental health conditions are not identified or noticed; other times, a person with a mental health condition will show obvious symptoms or signs. If you or your child need immediate assistance, call the Marin County Crisis Stabilization Unit 24/7 at 1-415-473-6666 or the National Suicide Prevention Lifeline at 1-800-273-TALK (8255).

Members of our Crisis Response Team are available to meet with students individually and in groups today as well as over the coming days and weeks. Please contact the school office if you feel your child is in need of additional assistance. We have a list of additional school and community mental health resources. 

Information about the funeral services will be made as soon as we have it. If your child wishes to attend, we strongly encourage you to accompany him or her to the service. If the funeral is scheduled during school hours, students who wish to attend will need parental permission to be released from school.

Please contact me or the school counselors for any questions or concerns you may have. We can be reached by calling [PHONE NUMBER].

Sincerely,

[PRINCIPAL'S NAME]


Appendix C
SAMPLE LETTER: COMMUNICATING CAUSE OF DEATH
TO BE UTILIZED WHEN THE FAMILY HAS REQUESTED THE CAUSE OF DEATH NOT BE DISCLOSED 
(TEMPLATE II of II)

· Consent from parents must be given if the deceased student's name is used;
· It is important for a CRT member to liaise with the family to determine their wishes about communication within the school community;
· There is a chance that this letter might be shared in the local paper; and
· Template should be adapted/modified to meet the district's unique needs at the time of the crisis.



[DATE]

Dear Families,

I am so sorry to tell you all that one of our students, [NAME OF STUDENT], has died. Our thoughts and sympathies are with [HIS/HER] family and friends.

All of the students were given the news of the death by their teacher in [ADVISORY/HOMEROOM] this morning. I have included a copy of the announcement that was read to them.

The family has requested that information surrounding the cause of death not be disclosed at this time. It is our understanding that there have been rumors that this was a suicide death. Since the subject has been brought up, we want to take this opportunity to remind our community that suicide, when it does occur, is very complicated. No one single thing causes it. But in many cases, a treatable mental health condition could be part of it. It is really important if you or your child is not feeling well in any way to reach out for help. Suicide should never be an option. I have included some information that may be helpful to you in discussing suicide with your child. 

Please know, members of our Crisis Response Team are available to meet with students individually and in groups today as well as over the coming days and weeks. If you feel your child is in need of additional assistance, please contact the school office. Note that children who are already vulnerable may be at greater risk due to exposure of the death of a peer. If you or your child need immediate assistance, call the Marin County Crisis Stabilization Unit 24/7 at 1-415-473-6666 or the National Suicide Prevention Lifeline at 1-800-273-TALK (8255). We have included a list of additional school and community mental health resources. 

Information about the funeral services will be made as soon as we have it. If your child wishes to attend, we strongly encourage you to accompany him or her to the service. Should the funeral be scheduled during school hours, students who wish to attend will need parental permission to be released from school.

Please contact me or the school counselors for any questions or concerns you may have. We can be reached by calling [PHONE NUMBER].

Sincerely,

[PRINCIPAL'S NAME]



