
Appendix A
SAMPLE LETTER: COMMUNICATING CAUSE OF DEATH
TO BE UTILIZED WHEN THE DEATH HAS BEEN RULED A SUICIDE
(TEMPLATE I of V)

· Consent from parents must be given if the deceased student's name is used;
· It is important for a CRT member to liaise with the family to determine their wishes about communication within the school community;
· There is a chance that this letter might be shared in the local paper; and
· Template should be adapted/modified to meet the district's unique needs at the time of the crisis.



[DATE]

Dear Families,

I am writing this letter with great sadness to inform you that one of our [GRADE LEVEL] students took [HIS/HER] life [YESTERDAY/TODAY/SATURDAY/DURING THE HOLIDAYS]. Our thoughts and sympathies go out to [HIS/HER] family and friends.

All of the students were given the message of the death by their teacher in [ADVISORY/HOMEROOM] this morning. I have included a copy of the statement that was read to them. Members of our crisis team met with students individually and in groups today and will be available to the students over the next days and weeks to help them cope with the death of their peer.

Information about funeral services will be given to the students once it has been made available to us.  Students will be released to attend services only with parental permission and pick up, and we strongly encourage you to accompany your child to any services.

I am including information about suicide and some talking points that can be helpful to you in discussing this issue with your teen. I am also including strategies to consider to monitor social media communications and a list of school and community resources if your child is in need of further assistance. If you or your child need immediate assistance, call the Marin County Crisis Stabilization Unit 24/7 at 1-415-473-6666 or the National Suicide Prevention Lifeline at 1-800-273-TALK (8255).

Please contact me or one of the counselors for any questions or concerns you may have. We can be reached by calling [PHONE NUMBER].

Sincerely,

[PRINCIPAL'S NAME]


Appendix A
SAMPLE LETTER: COMMUNICATING CAUSE OF DEATH
TO BE UTILIZED WHEN THE DEATH HAS BEEN RULED A SUICIDE
(TEMPLATE II of V)

· Consent from parents must be given if the deceased student's name is used;
· It is important for a CRT member to liaise with the family to determine their wishes about communication within the school community;
· There is a chance that this letter might be shared in the local paper; and
· Template should be adapted/modified to meet the district's unique needs at the time of the crisis.



[DATE]

Dear Families,

I am writing with great sadness to inform you that one of our students has died. Our thoughts and sympathies are with [HIS/HER] family and friends.

All of the students were given the message of the death by their teacher in [ADVISORY/HOMEROOM] this morning. I have included a copy of the statement that was read to them. 

The cause of death was suicide. We want to take this opportunity to remind our community that suicide is a very complicated act. Although we may never know why [NAME OF STUDENT] ended [HIS/HER] life, we do know that suicide has multiple intersecting factors. In many cases, a treatable mental health condition is part of it. It is really important if you or your child are not feeling well in any way to reach out for help. Suicide should not be an option. I am including some information that may be helpful to you in discussing suicide with your child.

Members of our Crisis Response Team are available to meet with students individually and in groups today as well as over the coming days and weeks. Please contact the school office if you feel your child is in need of additional assistance. We have a list of school and community mental health resources. If you or your child need immediate assistance, call the Marin County Crisis Stabilization Unit 24/7 at 1-415-473-6666 or the National Suicide Prevention Lifeline at 1-800-273-TALK (8255).

Information about the funeral service will be made available as soon as we have it. If your child wishes to attend, we strongly encourage you to accompany him or her to the service. If the funeral is scheduled during school hours, students who wish to attend will need parental permission to be released from school.

The school will be hosting a meeting for parents and others in the community on [DATE/TIME/LOCATION]. Members of our Crisis Response Team [OR NAME SPECIFIC MENTAL HEALTH PROFESSIONAL/S] will be present to provide information about common reactions following a suicide and how adults can help youths cope. They will also provide information about suicide and mental illness in adolescents, including risk factors and warning signs of suicide, and will address attendees' questions and concerns.

Please contact me or one of the school counselors for any questions or concerns you may have. We can be reached by calling [PHONE NUMBER].

Sincerely,

[PRINCIPAL'S NAME]


Appendix A
SAMPLE LETTER: COMMUNICATING CAUSE OF DEATH
TO BE UTILIZED WHEN THE DEATH HAS BEEN RULED A SUICIDE
(TEMPLATE III of V)

· Consent from parents must be given if the deceased student's name is used;
· It is important for a CRT member to liaise with the family to determine their wishes about communication within the school community;
· There is a chance that this letter might be shared in the local paper; and
· Template should be adapted/modified to meet the district's unique needs at the time of the crisis.



[DATE]

Dear Families,

I am so sorry to tell you all that one of our students, [NAME OF STUDENT], has died. Our thoughts and sympathies are with [HIS/HER] family and friends.

All of the students were given the message of the death by their teacher in [ADVISORY/HOMEROOM] this morning. I have included a copy of the statement that was read to them. 

The cause of death was suicide. Although we may never know why [NAME OF STUDENT] ended [HIS/HER] life, we do know suicide has multiple causes. In many cases, a treatable mental health condition is part of it. And sometimes it is not. If you or your child is not feeling well in any way, it is important to reach out for help. Suicide should never be an option. Also included is information that may be helpful to you in discussing suicide with your child.

Members of our Crisis Response Team are available to meet with students individually and in groups today as well as over the coming days and weeks. Please contact the school office if you feel your child is in need of additional assistance; we have a list of school and community mental health resources. Note that children who are already vulnerable may be at greater risk to exposure to the suicide of a peer. If you or your child need immediate assistance, call the Marin County Crisis Stabilization Unit 24/7 at 1-415-473-6666 or the National Suicide Prevention Lifeline at 1-800-273-TALK (8255).

Information about the funeral service will be made available as soon as we have it. If your child wishes to attend, we strongly encourage you to accompany him or her to the service. If the funeral is scheduled during school hours, students who wish to attend will need parental permission to be released from school.

We are hosting a meeting for parents and others in the community on [DATE/TIME/LOCATION]. Members of our Crisis Response Team [OR NAME SPECIFIC MENTAL HEALTH PROFESSIONAL/S] will be present to provide information about common reactions following a suicide and how adults can help youths cope. They will also provide information about suicide and mental illness in adolescents, including risk factors and warning signs of suicide, and will address attendees' questions and concerns.

Please contact me or one of the school counselors for any questions or concerns you may have. We can be reached by calling [PHONE NUMBER].

Sincerely,

[PRINCIPAL'S NAME]


Appendix A
SAMPLE LETTER: COMMUNICATING CAUSE OF DEATH
TO BE UTILIZED WHEN THE DEATH HAS BEEN RULED A SUICIDE
(TEMPLATE IV of V)

· Consent from parents must be given if the deceased student's name is used;
· It is important for a CRT member to liaise with the family to determine their wishes about communication within the school community;
· There is a chance that this letter might be shared in the local paper; and
· Template should be adapted/modified to meet the district's unique needs at the time of the crisis.



[DATE]

Dear Families,

I am so sorry to tell you all that one of our students, [NAME OF STUDENT], has died. Our thoughts and sympathies are with [HIS/HER] family and friends.

All of the students were given the message of the death by their teacher in [ADVISORY/HOMEROOM] this morning. I have included a copy of the statement that was read to them. 

The cause of death was suicide. Although we may never know why [NAME OF STUDENT] ended [HIS/HER] life, we do know suicide has multiple causes. In many cases, a treatable mental health condition is part of it. If you or your child is not feeling well in any way, it is important to reach out for help. Suicide should never be an option. Also included is information that may be helpful to you in discussing suicide with your child.

Members of our Crisis Response Team are available to meet with students individually and in groups today as well as over the coming days and weeks. Please contact the school office if you feel your child is in need of additional assistance; we have a list of school and community mental health resources. Note that children who are already vulnerable may be at greater risk to exposure to the suicide of a peer. If you or your child need immediate assistance, call the Marin County Crisis Stabilization Unit 24/7 at 1-415-473-6666 or the National Suicide Prevention Lifeline at 1-800-273-TALK (8255).

Information about the funeral service will be made available as soon as we have it. If your child wishes to attend, we strongly encourage you to accompany him or her to the service. If the funeral is scheduled during school hours, students who wish to attend will need parental permission to be released from school.

We are hosting a meeting for parents and others in the community on [DATE/TIME/LOCATION]. Members of our Crisis Response Team [OR NAME SPECIFIC MENTAL HEALTH PROFESSIONAL/S] will be present to provide information about common reactions following a suicide and how adults can help youths cope. They will also provide information about suicide and mental illness in adolescents, including risk factors and warning signs of suicide, and will address attendees' questions and concerns.

Please contact me or one of the school counselors for any questions or concerns you may have. We can be reached by calling [PHONE NUMBER].

Sincerely,

[PRINCIPAL'S NAME]


Appendix A
SAMPLE LETTER: COMMUNICATING CAUSE OF DEATH
TO BE UTILIZED WHEN THE DEATH HAS BEEN RULED A SUICIDE
(TEMPLATE V of V)

· Consent from parents must be given if the deceased student's name is used;
· It is important for a CRT member to liaise with the family to determine their wishes about communication within the school community;
· There is a chance that this letter might be shared in the local paper; and
· Template should be adapted/modified to meet the district's unique needs at the time of the crisis.



[DATE]

Dear Families,

I am writing to you with some sad news about a member of our school community. One of our [YEAR] students died by suicide [YESTERDAY/TODAY/SATURDAY/DURING THE HOLIDAYS]. Our thoughts and sympathies are with the student's families and friends. 

This morning, all of the students were given the message of the death by their teacher in [ADVISORY/HOMEROOM]. I have attached a copy of the statement that was read to them.

Today and over the coming weeks, you may be concerned about your child's reaction or expression of feelings about this news. These reactions and feelings may be part of the grieving process. Many students will wish to talk with their parents, so I have attached some general information which may assist you in those conversations. I also encourage you to let your child know that you are aware of this incident and that you will listen to their concerns at any time they wish to share them. Staying connected and engaged with your child is one of the best ways to support them. When talking about the issue of suicide, try to include discussion about positive strategies of managing problems. If you or your child need immediate assistance, call the Marin County Crisis Stabilization Unit 24/7 at 1-415-473-6666 or the National Suicide Prevention Lifeline at 1-800-273-TALK (8255).

Two important messages to promote are that all of us should seek help from others when we feel down or vulnerable, and that young people should tell an adult if they are worried about a friend hurting themself. 
Our school will be concentrating on supporting our students and staff over the next months. This means, among other things, returning the school to normal routines as soon as possible and recognizing that students can be affected by this event for many months to come. If your child is already using the services of a mental health professional, you should ensure this information is passed on to them. 

The school will be hosting a meeting for parents and others in the community on [DATE/TIME/LOCATION]. Members of our Crisis Response Team [OR NAME SPECIFIC MENTAL HEALTH PROFESSIONAL/S] will be present to provide information about common reactions following a suicide and how adults can help you cope. They will also provide information about suicide and mental health conditions in adolescents, including risk factors and warning signs of suicide, and will address attendees' questions and concerns. 

Please contact me or one of the school counselors for any questions or concerns you may have. We can be reached by calling [PHONE NUMBER].

Yours sincerely, 

[PRINCIPAL'S NAME] 


