We are very excited that you are interested in obtaining your CDL-School Bus License. The process seems very complicated at first but truly it is just one step at a time and we are here to help you in any way we can. The process is as follows:



In order to drive a public school bus in the state of Alabama, you must have at least a class A or B CDL, with the P & S endorsements.  You must also have an Alabama School Bus Certification, issued by the Alabama State Department of Education.

If you do not have the proper CDL, here are the steps for obtaining a school bus license:

1.	Please sign and return the limited/full query to Paula Salter at salterp@genevacoboe.org (form attached to handout or can be emailed to you). This form is giving permission to a full query of your Driver's License record and sign a release form for annual limited queries through the FMCSA.

2. 	Please email or text me a pic or your driver license (334-248-1009 cell) 

	
3.	Open an AIM Account:
·        Go to this website – https://aim.alsde.edu/
·        Click on “Need and Account” – it’s under the “Login” box in the middle
4. Once you get an AIM account, you will log in on the Aim website https://aim.alsde.edu/ log in and click on the tile named Field print Background Check and complete all the steps. I will include step by step instructions in your email. You must have your ALSDE ID #. Click on Fieldprint, and your ALSDE ID # is at the top (copy it or write it down) before clicking on Continue to Fieldprint. 
Complete the profile information – make sure to include an email you frequently check because that’s how they will communicate with you. Also, make sure to check “Geneva County” in the box asking for which system.  Please make sure that you fill out all personal information correctly, such as SS number, Driver License number, etc.  Any mistakes in this area can cause major delays in the background check.


5.	Register in the Federal Motor Carriers Clearinghouse at: 
https://clearinghouse.fmcsa.dot.gov/

6.	You will need to get a physical (any doctor you choose).(Generally valid for 1-2 years) I will send you the form for you to take to a physician of your choice to be completed and then you will need to send your completed physical form to Paula Salter (in person or  by email)  

 
7.	Take a pre-employment drug test (at no cost at Dr. Williams 557 Glover Ste 31 Enterprise, Al 334-489-4566) This is required by ALSDE and FMCSA (Federal Motor Carrier Safety Administration) for anyone applying for an Alabama school bus license.

8.	View ALSDE YOUTUBE video – this will help you with the Theory Course, as well as, obtaining your Learner’s Permit- it is also a requirement BEFORE attending the ALSDE class.  
*If the link that is provided doesn’t work * Go to the search bar on YouTube and type: BUS VIDEO 1-6-20 (You will need to sign that you viewed this video)
https://www.youtube.com/watch?v=O5IxAxilBTU&t=533s 
 
9.	Contact Paula Salter (salterp@genevacoboe.org) at the Geneva County Schools Transportation Department to receive clearance to attend the portion of driver training classes with Doug Branson @ Enterprise, Al. (2 weeks prior to new driver class – we pay and set up these dates)

10.	Once all this is completed, you will be scheduled into a four-day class through the Alabama State Department of Education either in Geneva County or a surrounding county, depending upon what is available in a timely manner. On the 5th day you will drive and take final test. 


11.	To maintain your license you will have to renew your Al School Bus physical before the expiration date and attend a State  Recertification Class - (held in Geneva County each year). Paula Salter will schedule. 

12. Following website will help you prepare for the CDL practice tests: https://www.cristcdl.com

 Another video to help prepare you is : https://www.youtube.com/@aldeptofed then click on Bus Video 2023

**Once you pass all tests associated with the Alabama State Department of Education class, you will acquire the proper CDL as well as the Alabama School Bus Certification.  In order to receive your CDL, you must return to the DMV and give them your Commercial Learner’s Permit.  In turn, they will issue your Class B Commercial Driver License (CDL) with the P & S endorsements.


If you have questions or need help, please call or email….Paula Salter  (desk 334.684-5699)  (cell 334-248-1009) salterp@genevacoboe.org
COMPLETED APPLICATION FOR EMPLOYMENT
A copy of your driver's license, and social security card should accompany your application for employment (attached).  Personnel might need other information, such as tax forms, etc. You can check with Amy Hales 334.684.5698 and/or Anna Whitehead 334.684.5695 to complete your file.

I realize that there is a lot involved – both time and money – but I appreciate your interest in becoming a bus driver for Geneva County Schools. The time and effort involved is necessary because the “cargo” we haul is more valuable than anything else in the world. 

This all has to be completed two weeks before the class. Go ahead and get started because the learner's permit is good for one year, and we'll have a class by then. 
 
State Trooper Office                
5679 Montgomery Hwy	
Dothan, AL 36303 
(334) 983-5616- call and make an appt when you are ready for the test. 	


Fingerprint Location
Healthlink Paramedical Services
2946 Ross Clark Circle
Dothan AL  36301      334-712.9639---- Step 4 must set up appt and follow instructions 

Enterprise City Schools Service Center-Doug Branson
1648 East Park Ave
Enterprise, AL  36330
334.347.6867
