	ZACH SPAET

	Address  | Okanogan, WA  98840 | 509.422.3770 | z1234@yahoo.com

	

	[bookmark: _GoBack]EDUCATION:

	Okanogan High School
	2019 - Present

	· Diploma will be earned June 2022

	

	WORK & VOLUNTEER EXPERIENCE:

	Crew Member
Ms. Jane Doe, 509.123.9876
	2019 - Present

	· Clean the lobby, storage room, and customer restrooms
· Operate a point of sale terminal—completing cash, debit, and credit transactions
· Prepare a variety of menu items including dinner items and desserts

	Lawn Maintenance
Name of Company
Ms./Mr. Supervisor, 123.456.7890
	XXXX - XXXX

	· AT LEAST 3 DUTIES PER JOB (USE ACTION VERB IN CORRECT TENSE FIRST)
· DUTY 2
· DUTY 3

	Volunteer
Mr. Rob Smith, 123.456.7890, Mr. Dennis Larson, 509.422.3770
	XXXX - XXXX

	· AT LEAST 3 DUTIES PER JOB (USE ACTION VERB IN CORRECT TENSE FIRST)
· DUTY 2
· DUTY 3

	

	SKILLS AND ABILITIES:

	· Bilingual:  English and Spanish

	· CPR, AED, and First Aid Certified

	· Earned Microsoft Proficiency Certifications in Word, Excel, and PowerPoint

	· Effectively key 45 words per minute on a 5-minute timed writing

	· Possess a valid Washington State Food Handler’s card

	· MORE SKILLS HERE

	

	AWARDS, LEADERSHIP, AND RECOGNITION:

	· Varsity Football Captain
	2019 – Present

	· Student of the Year (Social Studies)
	2020

	· FBLA Member
	2017 – 2020

	· Boy Scout
	2019

	· ADD INDIVIDUAL ROWS FOR EACH AWARD
	DATE HERE







