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N.H.S PLTW Medical Academy Constitution

Article II-Purpose
The purposes of this academy shall be to get involved with the Biomedical students on campus, plan blood drives, plan community medical outreach opportunities, do community service, educate our fellow classmen about medical related issues affecting teens today, plan for our own future careers in the medical field, explore careers through research and fieldtrips, and have opportunities to leadership on campus.
N.H.S PLTW Medical Academy shall abide by all the policed and procedures of Norwalk High School.
Article III-Membership
Executive officers must posses and maintain at least a 3.0 GPA
Liaisons must posses and maintain at least a 2.4 GPA
Coordinators must posses at least a 1.7 GPA
Attend all N.H.S PLTW Medical Academy meetings and participate in fundraising
Agree to attend at least two community service actives and two academic events each year.
Article IV- Officers/ Executive Board
	President (1)
This role should be filled by a student who possesses leadership, organizational and time management skills. The president should be outgoing and willing to work with a variety of students, citizens and staff. These are primary responsibilities:
Attend and oversee all cabinet and general meetings; Create agendas for all meetings
Work with club officers to develop club calendar of activities 
Oversee the activities of executive cabinet members
Manage members of the cabinet who are responsible for assisting advisors in the planning and facilitation of academic support activities for students
Meet with advisors on an as needed basis to provide updates on club activities

	Vice President (1)
This role should be filled by a student who strong leadership, organizational and time management skills. The Vice President should be willing to support and assist the president and cabinet officers.. These are primary responsibilities:
Attend all cabinet and general meetings
With direction from the president, schedule meeting, and post time/dates for meetings and activities
Mange members of the cabinet who are responsible for recruiting new students and planning social activities for academy members
Provide advisors with charter packets, club contracts, and committee reports
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	Secretary (1)
This role should be filled by a student who possesses strong note-taking skills, communication skills and time management skills. These are primary responsibilities:
Attend all cabinet and general meetings
Take attendance at cabinet and general meetings and activities and submit to advisors
Take notes at all meetings and provide advisors and cabinet officers with weekly minutes
Post minutes on NHS webpage and provide copies to members at general meetings
Mange members of the cabinet responsible for publicizing and keeping a record of the club activies

	Treasurer (1)
This role should be filled by a student who strong math abilities and organizational and time management skills. These are primary responsibilities:
Attend all cabinet and general meetings
Keep accurate records of all monetary transactions
Provide monthly report of the academy’s financial activities
Mange members of the cabinet responsible for fundraising and special events

	Activity Directors (2)
This role should be filled by a student who possesses communication and organizational skills. Student must enjoy networking and working with a variety of individuals. These are primary responsibilities:
Attend all cabinet and general meetings
Attend all weekly ASB meetings and update ASB on N.H.S PLTW Medical Academy activities
Provide cabinet and advisors with written and verbal updates about campus club activities
Manage member of the cabinet responsible for providing community service/volunteer opportunities for academy members

	Academic Liaison (2)
This role should be filled by a student who strong communication and organizational skills. Student must enjoy networking and working with a variety of individuals. These are primary responsibilities:
Attend all cabinet and general meetings 
Serve as liaison between academic support/groups and advisors/cabinet to oversee tutoring logs and log tutoring hours
Collaborate with the president and other members of the cabinet to provide academic support activities to student such as tutoring, computer lab tech
Provide information to members about academic support opportunities available on campus 
Assist advisors in planning conferences and workshops on Saturdays
	
	Membership Liaison (2)
This role should be filled by a student who strong communication and organizational skills. Student must enjoy networking and working with a variety of individuals. These are primary responsibilities:
Attend all cabinet and general meetings 
Serve as liaison between prospective members and advisors/cabinet
Collaborate with the vice president and other members of the cabinet to new recruit new students and plan recreational activities for club members
Participate in ongoing outreach, including presentations, to prospective students (Middle school visits)
Assist advisors in updating and maintaining contact information of prospective students and current students.

	Historian (2)
This role should be filled by a student who strong communication and organizational skills. Student must enjoy networking and working with a variety of individuals. These are primary responsibilities:
Attend all cabinet and general meetings 
Serve as liaison between the public and advisors/cabinet
Take photographs and update website or NHS webpage 
Work with Cabinet and volunteers to produce and distribute a newsletter 

An officer can be removed if any of the following occurs:
Lack attendance 
Lack of respect for the school rules
Unsatisfactory Citizenship




Article V-Elections
Elections of officers shall be held on the last month of the school year and will be overseen by the adult advisors and the president. The adult advisors and the president will announce elections and the candidates plus the results. 



Article VI- Meetings 
Regular meetings of this club shall be held on every Tuesday @ lunch in room 516. The advisors and the president have the authority to call meeting. The secretary shall notify members about these meetings within two days prior to the meeting.
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