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Agenda

 Eligibility Meeting

“Parent” = Educational Representative of the Student or the actual student if age 18 or older.  

· Welcome & introduction of participants. Student must be present if age 14 or older.  

· Explanation of procedural safeguards (Parental Rights). Copy given to Parent. This can be done prior to all ARC members being present so teachers are not pulled from classes any longer than necessary. 

· Review of data collected on research-based intervention strategies implemented by regular class teacher/s and others
· Review/discussion of evaluation results (ARC recorder documents who explained results to ARC on Conference Summary)

· Eligibility determination by ARC with decisions documented on Eligibility Determination Form (s)

· If ARC determines student is eligible for special education and related services under I.D.E.A –

· Develop an Individual Education Program (Address transition issues first if student is age 14 or older)
· Obtain Written Informed Consent for Special Education and Related Services

· If ARC determines student does not meet eligibility for special education under I.D.E.A.

· Record decisions of ARC on Conference Summary/Action Notice, including reasons the student was not eligible for services.

· Any other areas of concern

· Adjourn 

· Provide parent copies of (1) Parental Rights (2) Completed Referral Form (3) Conference Summary/Action Notice (4) Evaluation Planning Form (5) Consent to Evaluate/Re-evaluate Form.

· If Parents are not present, send home (1) Parental Rights (2) Completed Referral Form (3) Conference Summary/Action Notice (4) Evaluation Planning Form (5) Consent to Evaluate/Re-evaluate Form with a request to sign and return it to school.  Document the method used to send the documents to the parents.
