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Agenda

 Referral Meeting

“Parent” = Educational Representative of the Student or the actual student if age 18 or older.  

· Welcome & introduction of participants. Student must be present if age 14 or older.  
· Review of procedural safeguards (Parental Rights)

· Review of data collected on research-based intervention strategies implemented by regular class teacher/s and others

· Review/discussion of referral concerns with parental input 

· ARC decision – Does the referral data and other information presented by members of the ARC substantiate a suspected disability?

· If yes –

· Determine suspected disability or disabilities 

· If Specific Learning Disability is suspected, discuss and document specific academic areas of concern

· If Other Health Impaired is suspected, discuss and document suspected medical concerns

· Develop Evaluation Plan based on the suspected disabilities (specify modifications in evaluations if needed)

· Obtain Consent to Evaluate from parent(s)

· If no-

· ARC Recorder documents why the committee determined the referral data did not substantiate further evaluation and any other recommendations on Conference Summary/Action Notice.  (The ARC should try to reach a consensus on this with a student-focused plan of action, such as additional research based data-driven strategies, monitor progress closely and report to parent to determine if a future referral is necessary, etc.) 
· Any other areas of concern

· Adjourn 

· Provide parent copies of (1) Parental Rights (2) Completed Referral Form (3) Conference Summary/Action Notice (4) Evaluation Planning Form (5) Consent to Evaluate/Re-evaluate Form.

· If Parents are not present, send home (1) Parental Rights (2) Completed Referral Form (3) Conference Summary/Action Notice (4) Evaluation Planning Form (5) Consent to Evaluate/Re-evaluate Form with a request to sign and return it to school.  Document the method used to send the documents to the parents.
