	Bell County Board of Education
Job Description 

	Job title:            Occupational Therapist

	Location:          District 

	Responsible to: Director of Special Education, Superintendent


	Code:   7291
Safety Sensitive:  Yes
	Type of position:
( Full-time


	Fair Labor Standards Act 
( Exempt

( Nonexempt

	Duties of this position include but are not limited to:

1. Planning:

a. Continuing professional growth through educational meetings in a cost efficient manner, visiting

related facilities when requested, reading current professional literature, and exchanging ideas with

other district staff.
b.  Attending professional development activities requested by the Director of Special Education or Superintendent
c. Working in coordination with other teachers and personnel in planning and implementing occupational therapy services.
2. Programming:
a. Consultation with staff on implementing research-based  pre-referral intervention strategies.
b. Preparing, implementing, and monitoring students’  Individual Education Program (IEP) or Section 504 Accommodation Plan  based upon individually gathered data and in accordance with district

procedures.

c. Using appropriate formal, informal, and curriculum based assessments as relevant to the individual student.

d. Supporting projects and programs designed to serve students who require occupational therapy.
e. Implementing appropriate schedules for identified students involving school personnel as necessary, and based upon decisions made by the Admissions and Release and Section 504 Committees.

f. Providing specialized occupational therapy techniques through therapy sessions designed to meet the educational needs of the students and in the least restrictive environment, as determined by the Admissions and Release Committee or the Section 504 Committee. 
g. Collaborating, as necessary, with  community resources and agencies to meet the needs of special needs  students
h. Participating in preschool screening and other child find activities, as appropriate.

i. Participating on multidisciplinary evaluation teams for students with suspected or identified disabilities, as appropriate.

j. Providing parents with suggestions for activities to reinforce carryover to the home setting.

l. Providing teachers with suggestions for follow-up strategies and techniques, as requested and required.

m. Contacting and reporting to physicians and agencies as requested and

required.

n. Designing, constructing, and purchasing adaptive equipment and assistive devices.
o. Participating in all Admission and Release Committees as requested by the Admissions and Release Committee District Representative (Chair person) .

p.  Shall be trained and serve as the District Trainer for Safe Crisis Management.
3. Public Relations:

a. Cooperating with school personnel in coordinating services within the school.

b. Developing and conducting professional development activities to inform classroom

teachers of the goals and objectives of   occupational therapy  and

ways of achieving them in the classroom setting.

c. Ongoing consultation with classroom teachers concerning educational needs of the students receiving occupational therapy.

f. Coordinating and providing news releases through the immediate supervisor for local news media as needed.

4. Reporting:

a. Ensuring that each student in the program has the  necessary evaluation records in his/her due process/educational  folder and that the Director of Special Education is provided a copy within ten school days of the completed evaluation.
b. Generating school based occupational therapy evaluations utilizing the format required by the Director of Special Education and in a manner that is clearly printed or typed and free of jargon that is not understood by parents and teachers. If professional jargon must be utilized, it is clearly explained in the written report. 
c. Furnishing the Director of Special Education and each Principal current student schedules.
c. Completing progress reports for each student in the program as required by district procedure and utilizing the district tracking system in doing so.

d. Completing appropriate reports for local, state, federal, and educational agencies.
5.  Other Relevant Duties as Assigned by the Director of Special Education or Superintendent



	KNOWLEDGE OF:

· Principles and techniques of physical and occupational therapy.

· Laws and regulations concerning medical records and therapeutic services.

· Neurology, anatomy, neuroanatomy and physiology.

· Crafts including materials and equipment required, analysis of physical requirements, analysis of exercise or other contributions as treatment for special disabilities, contraindications for use as treatment for specific disability or when other conditions exist.

· Methods, materials and equipment used to alter existing or fabricate specialized equipment.

· Safety precautions including hazards associated with client's specific activities.

· Oral and written communication skills. 

· Public speaking techniques. 

· Research techniques.

· Record-keeping techniques. 

· Principles of training and supervising staff. 

· Health and safety regulations.

· Interpersonal skills using tact, patience and courtesy. 

· CPR. 



	Education Requirements
Required Qualifications :
1. Minimum of a bachelor's degree and

2. Valid Occupational Therapy license issued by the State of Kentucky.
Desired Qualifications:

1. Master’s degree.

2. Experience in a school district setting.

	Approved by:               Bell County Board of Education
Revision Date:             Approved 4-18-06
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