	Bell County Board of Education
Job Description 

	Division/Department:  CURRICULUM/INSTRUCTION   

	Job title:                       Special Needs Paraeducator

	Responsible to:

Under the immediate supervision of the Principal and the direction of a certified teacher. Responsible to the Director of Special Education and the Superintendent


	Code:  7020
	Type of position:
( Full-time


	Fair Labor Standards Act 
( Exempt

( Nonexempt

	General Description:

· Provides instructional support to special needs students under the direct supervision of a highly qualified teacher and in close and frequent proximity with the teacher.

· Under the supervision of a highly qualified teacher, provides one-on-one tutoring for eligible special needs students, if the tutoring is scheduled at a time when a student would not otherwise receive instruction from a teacher. 

· Assist with classroom management  on behalf of special needs students, such as by organizing instructional materials

· Provide instructional assistance on behalf of special needs students in a computer laboratory and  assist students in learning through the use of technology (computers, communication boards, Text to Speech software) under the supervision of the teacher.

· Assist the highly qualified teacher in collecting on-going student progress data 

· Assist special needs students, as appropriate, with mobility or  transportation

· Assist special needs students, consistent with appropriate training and supervision according to statutes, regulations and school board policy, with administration of medication or other health procedures

· Attend relevant professional development activities 

Prohibited Duties under No Child Left Behind:

· A paraeducator working with students in another location while the teacher provides instruction to the rest of the class is inconsistent with the requirement that paraeducators work in close and frequent proximity to a teacher.
· Paraeducators provide instructional support and should not be providing planned direct instruction or introducing to students new skills, concepts, or academic content.
Work experience requirements:  Knowledge of:

Basic characteristics of human behavior and learning; Elementary concepts of child development and behavior; Possess basic communication skills, basic math skills, and the ability to read, speak and write effectively in English

	Education Requirements
· High school diploma or GED and;
· Two years of college, or an Associate Degree, or has successfully passed the Kentucky Paraeducator Examination

	Skills and Traits:

· Ability to establish and maintain an effective working relationship with students and staf

· Able to learn and adapt to new procedures and conditions
· Can learn laws, regulations, practices and procedures related to t the program to which assigned.

· Has the physical capability to assist students with catheterization, toileting procedures and other health procedures when provided appropriate protective physical supports, training and supervision. 
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