GUIDANCE COUNSELOR
 Job Description


FLSA STATUS: 


Exempt
QUALIFICATIONS:

(
Kentucky EPSB Certification as a school Guidance Counselor
(
Teaching experience preferred.

( 
School Counseling experience preferred.

(
 IIA (Individual Intelligence Assessment endorsement) Required
(
 Knowledge of Kentucky Program of Studies and Core Content for Assessment

REPORTS TO: 


Principal(s) of School(s) Assigned, Superintendent

TERMS OF EMPLOYMENT: 
Teacher calendar days plus additional

extended days as determined by administrative office

ESSENTIAL JOB FUNCTIONS:

· Referral for students and families to appropriate community agencies, as needed

· Individual and group counseling and guidance
· Implement classroom guidance activities and programs
· Assist with the establishment and provision of school-wide research based proactive discipline programs
· Provide substance abuse prevention activities to students
· Conduct functional behavior assessments and analysis of the purpose of student behaviors
· Assist the Principal with the standardized achievement testing and other student assessments, such as college preparatory assessments
· Assist students with obtaining financial aid for post-secondary activities
· Participate in school and/or district level Comprehensive Improvement Planning 
· As appropriately established by Board Policy and Superintendent directive, share in the responsibility of serving as District Representative at Admission and Release committee Meetings and Section 504 Committee Meetings
· Participate as an assessment team member in psycho-educational assessments of students with suspected or identified disabilities under the IDEA or Section 504.
· Send and receive student records to and from other school districts
· Registering new students

· Assist students with procuring scholarships and provide other resources to students
· Implement career planning activities
· Implement activities to increase student attendance and to decrease student drop-out
· Other relevant duties as assigned by the Principal or Superintendent
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