	Bell County Board of Education

 Job Description 

	Division/Department:           Instructional

	Location:                               District-wide

	Job title:                                Gifted and Talented Program Coordinator



	 Responsible to:                    Superintendent


	Type of position:

  Full-time

 
	Fair Labor Standards Act:

Exempt Status

	General Description of Duties and Responsibilities:

1. Informally identifying students in the primary program for services as gifted students.

2. Formally identifying students in grades four (4) through twelve (12) for participation in the gifted program. 

3. Communicating to school personnel the regulatory requirement for multiple service options to meet the needs of students identified as gifted in the following area(s):

a. General Intelligence

b. Specific Academic Aptitude

c. Creative or Divergent Thinking

d. Psycho-social or Leadership Skills

e. Visual or Performing Arts

4. Designing and implementing strategies to address the identification and diagnosis of strengths, behaviors and/or talents.

5. Creating a selection/placement committee to determine those students who are  

      eligible for services and the level to which the services will be provided.  This 

      committee may consist of a school administrator, the gifted and talented   

      coordinator,  classroom teacher(s), special education teacher(s) and other consulting

      professionals, as appropriate.

6. Obtaining parental consent  prior to conducting individual assessments in the 

identification process.

7. Obtaining parental consent prior to providing services once the identification 

process is completed. 

8. Notifying, at least annually, the parents of identified students of the services to

be provided via the gifted services plan

9. Working with the Professional Development Coordinator to ensure that all teachers receive training in the areas of identification of gifted and talented students and in instructional techniques to use with gifted and talented students.

10. Conducting on-going evaluation of the gifted and talented program and making

recommendations to correct any deficiencies discovered during the evaluation.

11. Ensuring that the data collected in the annual evaluation is provided to each school’s SBDM council for inclusion in the school’s comprehensive improvement plan.

12. Providing a report regarding the evaluation of the program to the Board of 

Education for their use in determining if the District goals in each school are being accomplished.

13. Systematically collecting data on an on-going basis that will provide target

populations of candidates to be served.

14. At least annually, providing teachers with written information on how to 

recommend students for the gifted and talented program.

15. Establishing a process for identifying and providing services to under-represented

populations.

16. Communicating with school personnel regarding the necessity of providing a differentiated and articulated curriculum in accordance with the Kentucky Administrative Regulations.

17. Advising schools in the use of curricular materials designed to challenge the 

gifted learner and to further develop the diagnosed talent and/or area of giftedness.

18. Communicating with school personnel that activities used to provide services must match the learners’ needs, interests and abilities and differ quantitatively from those activities provided in the standard curriculum.

19.Generating and, after board approval, submitting a complete and approved application for funding to  the Kentucky Department of Education.  
20. Collecting and submitting annual performance data to the Superintendent, the Board of Education and 

to the Kentucky Department of Education. 


	Experience requirements:

· A minimum of five  (5)  years classroom experience 



	Education Requirements:

· Meets requirements for certification as established in the Kentucky Administrative Regulations (704 KAR 3:285)  which states that services SHALL be provided by professionally qualified and certified personnel as required by the Education Professional Standards Board.

· At a minimum , has a Masters Degree.  
.
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