	Bell County Board of Education

Job Description 

	Job title:  Extended Student Services Manager –Auxiliary Position

	Location:     Frakes, Lone Jack, Right Fork 

	Responsible to: Principal 


	Code:   

Safety Sensitive:  Yes
	Type of position:

(Full-time

(Part-time

( Contractor
	Fair Labor Standards Act 

( Exempt

( Nonexempt

	General Description:

· Assist Principal with extra service duties including, but not limited to the following:

1. Ballgames

2. Academic competitions

3. Dances

4. After school tutoring

5. Fundraising

· Other relevant duties as assigned by the Principal



	Work-Related Requirements and Characteristics:

· Dependable

· Trustworthy

· Effectively manage and monitor students 

· Effectively manage and communicate with the public 

· Monitor and follow appropriate accounting procedures



	Education Requirements

· Certified person assigned to the school 



	Approved by:               Bell County Board of Education

Revision Date:             Created for remainder of 06-07 year only on 10/24/06


