SBDM POLICY MANUAL

SBDM Legally Required Policies

Policy - #1006
SCHOOL:
Bell Central School Center
SUBJECT OF THE POLICY:  Adoption of Emergency Policy
POLICY STATEMENT: The number goal of the Bell Central SBDM Council is to ensure that our students and staff are as safe as possible at all times. In conjunction with KRS 160.345.(2)(i) and KRS 158.162 the SBDM Council will adopt and implement a School Emergency Plan. the emergency management plan will include procedures for fire, severe weather, earthquakes and building lockdown as specified in Kentucky statues and regulations.

Management of Plan/Review Procedures:

· The school will implement the Crisis Management Plan using the manual provided by the District. 

· Annually, the principal is responsible for working with the central office to ensure that all local first responders have a current diagram of the school that notes primary 
and secondary evacuation routes, the severe weather safe zones and notations of the exterior and front entrance access points. Completion of the plan will be reported to the council and documentation maintained in the principal’s office. 

· A comprehensive diagram of the school showing evacuation routes will be posted at each classroom/doorway prior to the first day of school.

· At the end of each school year, the emergency procedures are to be review by the 
school council (or designated school council committee with a report to the school 
council) and first responders and revised as needed.

Staff Training:

· Prior to the first instructional day of school, the principal, or designee, will present and review all emergency procedures with all staff.

· Documentation, including the time and date of the review, will be kept on file at the 
school and a copy sent to the district office to show completion of the training. Documentation may include methods such as a sign-in sheet that includes the printed name of each staff member, signature of each staff member and the date and time of review. 
Weather/Natural Disaster/Fire Procedures:

·  Within the first thirty (30) instructional days of the school year and in February, March and April the school will conduct one (1) severe weather drill (tornado).

·  Within the first thirty (30) instructional days of the school year and in January the school will conduct an Earthquake drill.

·  Fire drills will be conducted in accordance with timelines, procedures and requirements outlines in the DHBC regulations (2 in the first weeks of school and 1 each month thereafter).

· Whenever possible, first responders shall be given notice of possible drills and invited to observe.

· The principal is responsible for ensuring implementation of these drills and reporting completion and problems noted during the drills to the school council and to the district central office for any remedial action needed.

                     Man Made Disaster Procedures:

· Within the first thirty (30) instructional days of the school year and in January the school will conduct a Lockdown drill.

· Local law enforcement shall be invited to assist in evaluating lockdown procedures.

· Within the first thirty (30) instructional days of the school year and in January the school will conduct a Bomb Threat drill.

Access Control Procedures: 

·  All exterior doors must remain locked at all times.

· All visitors must enter through the posted front entrance.

· The principal is responsible to ensure that trained personnel monitor the entrance at all times.
· All visitors must report to the front office and wear a visitor badge on the outermost garment during the entire visit 
· The office must keep an accurate log of each visitor, the date and time of the visit, the purpose of the visit and with whom they visited. 
· During class changes, teachers must walk their students to class/stand by their classroom door and monitor hallways. 

· The principal is responsible for ensuring classroom access in the event of a substitute teacher.

· The school will follow all other district policies and procedures concerning emergencies. 
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