	Bell County Board of Education
Job Description 

	Division/Department:      ALTERNATIVE EDUCATION

	Location:                          Day Treatment Center

	Job title:                           Day Treatment Program Director    

	Responsible to:               Alternative School Principal, Director of Pupil Personnel, and                      Superintendent. Additionally, has a responsibility to follow practices and guidelines established through the Department of Juvenile Justice.


	Code: 7465
	Type of position:
Classified  220 day contract
	Fair Labor Standards Act 
( Exempt

( Nonexempt

	General Description:  Day Treatment Program serves male and female adolescents who are 12 through 18 years of age. The youths to be served have primary presenting problems of delinquent behavior and family dysfunction. The Day Treatment Director shall work with the Judicial/Court System and other community social agencies and facilities to coordinate and provide on-going educational and treatment services in group, family, and individual settings to eligible at-risk youth.  


	Duties shall include:
· Coordination for alternative services directed toward youth and families who are at-risk
· The Program Director is responsible for all aspects of supervision of the program and staff
· Working with the Alternative School Principal to ensure that all students have supervision by staff at all times.
· Working cooperatively with the Department of Juvenile Justice, the Family Community Worker, the County Juvenile Court, and the school system to ensure that referrals are accepted and processed based upon the requirements of the Department for Juvenile Justice (DJJ)
· Providing diligent documentation of activities as required by Supervising district staff and Department for Juvenile Justice (DJJ)
· Serving as a liaison with the court system, collaborating school districts, the Cumberland River Comprehensive Care Center, private mental health providers, and other local agencies and the Department of Juvenile Justice 

· Collaborating to develop unique and effective strategies for the integration of the youth into his or her community.

· Diligently working with families since the youth’s family will be expected to participate in the treatment team process because the family’s involvement is of extreme importance
· Participating in management meetings/training designed by the Department for Juvenile Justice (DJJ) for Contracted Day Treatment Program Directors.  
· Ensuring that all required DJJ professional development for initial and continuing employees is scheduled and provided according to DJJ requirements.
· Other relevant duties as assigned by the Alternative School Principal, Director of Pupil Personnel or Superintendent


	Education Requirements:
· Based upon the Day Treatment Grant, the Program Director shall have a minimum of the following related qualifications: Bachelors, but preferably a Master’s Degree, in Education or work experience in Mental Health and/or Education and experience in Administration.  
· Have experience in working with low income and at risk families.
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· Have experience in management and organization
· Possess knowledge of available community, regional, and state-wide services and resources
· Be familiar with both school district and judicial processes

· Have a willingness to embrace diverse populations

· Have a high level of commitment to “troubled” youth.

· Have a proven capacity for building strong personal relationships
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